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I-Grade Authorization Form
Office of the Registrar

I-Grade Authorization Form
Students MAY NOT deliver this form to the Registrar's Office; this form must be submitted by the instructor, department head, or 

Dean of Students.  Upon submission of this completed form, the Registrar is authorized to record an "I" (Incomplete) grade for the 
student's course, as detailed on this form and as per MSU I-Grade policy stated in the University Catalog.

Student Name (last, first): Student ID#:

Student:

Course:

Semester: SummerSpringFallYear:

CRN: Subject: Number: Section: Credits: Title:

Instructor: Department offering course:

Authorization Requirements:

Has the student satisfactorily completed 75% of the coursework? NoYes
If "No," explain why an I-grade is authorized:

Requirements for Completion:

Reason for Request:

An instructor may assign an I grade in cases of personal hardship when students have been unable to fulfill their commitments because of 
illness, death or illness in the immediate family, family emergencies, or military orders.  At the instructor’s request, The Dean of 
Students will verify personal hardship cases. 

An instructor may assign an I grade, subject to the department head’s approval, in cases when a student has been unable to complete course 
requirements for reasons such as apparatus or equipment failure, death or disease in experimental animals, delays in material 
shipments from suppliers, or in other unusual academic circumstances which are clearly beyond the student’s control.

Instructor's 
Signature:

If requested

Deadline for I-grade Make-up:

Unless an alternate date is specified by the instructor, an I grade shall be made up no later than the end of the following semester 
(excluding summer session). An instructor may extend the specified completion time by submitting the required documentation to the 
Registrar’s Office before the reversion grade takes effect. An I grade may not be extended beyond one calendar year. An I grade not 
made up in the prescribed length of time or within one calendar year lapses to an F.
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(Graduate Dean if Graduate Student)
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Dean of Students Signature Requested.Personal Reasons:
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Students MAY NOT deliver this form to the Registrar's Office; this form must be submitted by the instructor, department head, or Dean of Students.  Upon submission of this completed form, the Registrar is authorized to record an "I" (Incomplete) grade for the student's course, as detailed on this form and as per MSU I-Grade policy stated in the University Catalog.
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