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Welcome to today’s 



Changes to the Petition to
Reserve Credits

 An updated Petition to 
Reserve Credits form is 
available

 Please recycle any old 
blank forms and use the 
new form
 New form available on the 

website under the blue 
“Forms” button



Changes to CollegeNet upload areas
 Unofficial GRE 

scores
 Unofficial 

language scores
 Applicant can 

upload during 
app process OR 
you can upload if 
they send it 

 Official language 
score form

Unofficial and Official language and GRE scores will also be in Test Scores tab
Official scores are pushed from Banner to CollegeNet on THURSDAYS



Reminders:
 Don’t Double Deny

 If you’ve sent your own denial letter or email, or informed applicant of 
the denial in another way, let us know in the public notes – We won’t 
send a second denial letter

 Remove access for people not longer with the department
 If someone leaves the department, let us know so we can disable their 

access in CollegeNet and remove them from listservs, if needed

 Download rather than print apps
 To save a copy of the app for departmental records, download a PDF 

of the app and save it in a secure location (Knox or dept server)
 Check box, click the “Actions” dropdown menu, select PDF

 All parties with access to Knox or the dept server can access it there



Reminders:
 Review the 

requirements for your 
apps regularly
 Pretend to apply to 

see what applicant 
sees

 Set up fake account, 
but use an email 
address you can 
access

 Login and click the 
app you want to 
review requirements 
for

 Let us know if 
anything is incorrect



Upcoming Annual Changes requests
 Submit your changes by the end of April

 What might be helpful for your dept to 
know from applicants?
 Number of papers published?

 Number of REUs participated in?

 You can customize!!
 Applicant enters info during app process

 Responses show in CollegeNet under 
Program Information tab



Changes at OIP
 English proficiency score waiver countries

 Waiver countries can be found on OIP’s webpage

 Ghana removed

 Nigeria not included

 If you want to waive the requirement for an 
applicant that would otherwise be required to 
provide English proficiency scores
 OIP needs a letter of exception from the 

department in order to issue the I-20

 Please upload your letter to an “Additional Upload” 
slot



Changes at OIP
 Financial Certificate/Proof of Funds

 For international students “Full-time” means:
 Enrolled in a minimum of 9 credits per term (Fall & Spring) without a TA/RA appointment
OR
 Enrolled in a minimum of 6 credits per term (Fall & Spring) with a TA/RA appointment.

 Financial Certificates/Proof of Funds amounts for:
 Students without TA/RA enrolled in 9 credits per term - $30,000

 Total amount of personal/sponsor that need to be shown before OIP can issue I-20

 Students with TA/RA enrolled in 6 credits per term and dept is “fully” funding - $25,100
 Total amount of dept funding shown in Assistantship tab or on page 2 of Financial Cert for OIP to issue I-20

 If dept is partially funding, dept funding + personal/sponsor funds will need to be at least $25,100 for OIP to issue I-20

 Students with TA/RA enrolled in more than 6 credits per term – consult with OIP to determine if proof of a 
different amount is needed



Upcoming changes to the 
application and re-entry fee policies

 Application fee changes

 Possible re-entry audit fee for returning students
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