 SEQ CHAPTER \h \r 1Department of Health and Human Development

Review of Adjunct Teaching
Review of Adjunct Faculty

1. All adjunct faculty teaching in the Department of Health and Human Development will undergo a review of their teaching.

2. All primary adjunct faculty will be reviewed annually by the Department Chair. This group includes faculty who are teaching in the department on an on-going basis.

a. All levels of review will be completed by the departmental deadline dates (mid-March). 

3. All other adjunct faculty will be reviewed by their supervising faculty during the semester in which a course is taught. 

a. The supervising faculty will be identified at the time of the adjunct’s appointment. 

Teaching Review Requirements
1. Student review of adjunct instructor at the end of each semester to be completed with the Aleamoni form.

2. Adjunct self-review of teaching to be completed at mid-term and final time using the following form (the purpose is to show improvement and growth):

a. Teacher Competency Checklist

3. Department chair or supervising faculty review will be completed based upon the following:

a. Teaching Evaluation Checklist to be completed by the supervising faculty based upon a class observation at mid-term and at 12 weeks and discussed at a final review meeting.

Standards for Teaching/Recommendations to retain Adjunct Faculty
1. A meeting will be scheduled with the adjunct faculty and supervising faculty or department chair to review and discuss teaching performance.

2. The supervising faculty or department chair will make a decision by the end of the semester/year to retain or dismiss adjunct faculty based upon the following:

a. Positive student evaluations on the Aleamoni form typically at or above 2.5

b. Positive self-evaluation on Teacher Competency Checklist

c. Positive supervisor evaluation based upon the Teaching Evaluation Checklist 

d. Overall positive evaluation by the supervising faculty or department chair

Responsibilities of Tenure Track Faculty who buy-out of classes or on Academic Leave

1. Faculty who buy-out of classes must submit a written plan to the department chair and the department coordinators that identifies the following:

a. courses to be covered and plans for determining who will cover teaching responsibilities or who will teach the courses.

2. Faculty on academic leave will make arrangements to have their courses supervised.

a. The supervisor may be the program leader or a departmental coordinator.
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