
Helpful Instructions for Word Versions of Employee Evaluations: 

 

1.  When opening the Word versions of the Employee Evaluations and a password is requested, 

select ‘read-only’. 

2. Enter information into the fill able fields of the evaluation form. 

3. Save the form with a new file name. 

***NOTE***  Each time you make changes you must change the file name in order to save the changes. 


