How to Set Up an Authorized Payer

1. Goto www.montana.edu
2. Click on Students at the top of the screen
3. Click on Myinfo
4. Log in using your student ID number andPIN
(please remember to include the dash at the beginning)
5. Click on Electronic Billing and Payment
6. Select Term, then Submit
7. Scroll down to the bottom of the page and you will see “QuikPay”
8. Click on the QuikPay button.
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8. Click on Authorize Payers
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9. Click on Add New
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- Welcome to the QuikPAYF system. Through QuikPAY®, you are conveniently able ta:
- manage your payment profiles
» authorize others to make payments on your behalf
+ Wiew your account status
+ quickly make payments to your account
- setup Direct Deposit 50 your refund is deposited to your bank
+ and more - all onlinel

Please choose from the list of options located in the column to the left.

QuikPAY® also offers context-sensitive help. Simply click on the question mark next to a field to get help

Authorized Payers
TTITOLIgh QUIKPAYT, Yyou are able to authorize others to receive e-bills and make payments to your student account

» Tocreate a new authorized payer, please click "Add New" button.
+ To medify a currently authorized payer, please click "Edit” icon
« To delete a currently authorized payer, please click "Delete” icon

Delete Name Login Name Email Account Status Creation Date

No data o display currently

e You (the student) will fill in the Authorized Payers Full Name, the Authorized Payers email
address, and create a login name for the Authorized Payer and click Save. An email will get sent

to the Au

thorized Payers email that you provided with a link for them to set their password. The

link on the email will only allow them to access Quikpay when they set up the password.
e To access Quikpay the Authorized Payer will have to go to:_

https://q

uikpayasp.com/montana/msubz/sa/authorized.do

e If the Authorized Payer forgets their username or password, the student will need to deactivate
the authorized payer account through Mylnfo and create a new authorized payeraccount.
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