









Reserved for Office Use



MONTANA STATE UNIVERSITY





Name: 

VENDOR ACH AUTHORIZATION (not payroll)























Vendor ID & Seq:







Payee information: Please print or type, an email address is required for payment notification.  We will remit payment by check without an email address.

	Name of Business or Person 
	Email address for Remittance Notification

	Remittance Postal Address (home address if an employee)
	Vendor Contact Name                                           Vendor Contact Phone Number

	Bank Routing Number (must be nine digits long)

___/___/___/___/___/___/___/___/___/
	Bank Account Number  

	Bank account type (check one):  Checking  □  Savings  □
	

	Name of Bank and address
	Depositor account title, if different than above


I authorize Montana State University – Bozeman to transfer funds using Direct Deposit for payment of invoices directly to my savings or checking account.  It is my responsibility to notify Accounts Payable (406) 994-5531,  immediately if I become aware of any changes in status or banking information.  It is my responsibility to notify Accounts Payable immediately if I believe there is a discrepancy between the amount deposited directly to my bank account and the amount of the invoice paid.

Signature ____________________________________________________            Dated _____________________  



If you are using a checking account, please securely attach a voided check to this form

**The bank routing number may be different for electronic deposits than it is for manual deposits (the number shown on your deposit slip).  If you are using any account type other than a checking account, please verify the correct electronic routing number by calling your financial institution.

Please mail form to Controller’s Office – Accounts Payable,  102 Montana Hall, MSU, Bozeman, MT  59717 or fax to (406) 994-1954.

