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To Whom It May Concern:

Montana State University currently does not have a record of a tax ID number for you as an individual, or if you operate under a business name for your company.  Without this information, the IRS requires us to withhold a percentage of any future payments as backup withholding.  Please be sure to provide the following information on the form:

· The name of the company in our records (indicated on the front of the envelope)

You should list this name on line one of the W-9 form.

· The Social Security number, EIN, or TIN that is on file with the IRS for the business listed on line one of the form should be listed in the identification area.

· If using other names for the business, please list those on the second line of the

W-9 form.  

· Your signature on the form is required by the IRS for our files.

Your payment will be processed upon receipt of the above requested information.  For faster processing, you may also fax your W-9 form to (406)994-1954.  If you should have any questions regarding the completion of the form, contact Lynne Hendrickson at (406)994-5739.

The completed and signed forms should be returned to:

University Business Services – W-9

Montana State University

P.O. Box 172640

Bozeman, MT  59717-2480


