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November 18, 2009
To:
All Montana State University-Bozeman Departments & Affiliated Campuses

From:
Shawna R. Lanphear
          
Director of Purchasing

RE: 
Procurement Delegation Agreement 2009-2011 (“PDA”)

I am pleased to announce that the Procurement Delegation Agreement (“PDA”) between Montana State University and the General Services Division has been approved and is effective from October 1, 2009 through September 30, 2011  A reference guide outlining the specifics on how to apply the authority is provided on pages 3 and 4.  The following is an overview:
Definitions
· Total Contract Value (TCV)

· The delegated authority is determined by the Total Contract Value (TCV).  The Montana Procurement Act applies to all purchases of supplies and services including those that are no cost to the State.  “No cost” purchases include those purchases; from which income may derived by the vendor; generates revenue for the State; or provides the State a more advantageous business position.
· The Department estimates the TCV.  The estimate is calculated using the cost for the initial contract period, and the cost for any optional renewal periods.  For No Cost purchases, the estimate is calculated based on the revenue the vendor will make, or the cost savings to the University.
· Exempt Items:  The following items are exempt from bidding
· Delegated Authority and Bidding is not required for the following:
· Exemptions: salaries; services exempted in MCA 18-4-132; travel and per diem; retirement and social security payments; freight; landfill charges; supplies or services whose prices are regulated by Public Services Commission or other governmental authority; pastoral services; training, training and conference rental space and catering; fresh fruits and vegetables; foods produced in Montana per 18-4-132, educational instructors and guidance counselors for inmates
· Sheltered Workshops http://www.gsd.mt.gov/procurement/shelteredworkshops.asp.
· Interagency Agreements

· Controlled Items:  The following items must be purchased through the State Purchasing Bureau:
· Requisition Time Schedule items – 1) New Vehicles (purchase and lease) http://gsd.mt.gov/procurement/requisitiontimeschedule.asp and 2) plastic can liners
· Controlled Items:  The following items may be purchased through the State Purchasing Bureau:
· Statewide Term Contracts
· Central Stores Program
· Printing 

· Used Vehicles – Must first contact MSU Property Management to determine if there are any used vehicles available in MSU and State Property Surplus before bidding for used vehicles
· Prior Approval Required:  The following items require prior approval by the State before purchasing:

· Filing Systems and Microfilm Equipment – approval by the Records Management Bureau
· Surplus Property Trade-Ins – approval by MSU Property Management 

· MSU Specific Delegated Authority:

The following do not have a limit on delegated authority but require bids:
· Food
· Bus Transportation

· Animals

· Agricultural Items (not equipment)
The following are exempt from bidding:

· Subscriptions, publications and textbooks only available from a single supplier

· Resale of brand specific items

· Subcontractors for specific research grant programs, if the subcontractors are specifically named and are integral to the grant.  OSP issues Subcontracts. 
· Advertising placed in publications, radio, television or other electronic means
· Subscriptions, publications and textbooks only available from a single supplier. 
Delegated Authority
Any person responsible for purchasing supplies and services must comply with MSU’s Procurement Policy and Procedures.  This includes attending purchasing training.  To retain the current level of delegated purchasing authority, Departments are required to send representatives who purchase on behalf of the Department to the Purchasing Workshop on an annual basis.
The delegated authority based on TCV is as follows:
· MSU-Bozeman Purchasing Department up to $250,000.
· MSU-Billings, MSU Bozeman Facilities Services, Auxiliary Services and Information Technology Services up to $50,000.
· All MSU-Bozeman departments, MSU Great Falls College of Technology and MSU–Northern up to $25,000.
Method for Procuring

The procurement methods that must be used in exercising the delegated authority are set forth in the Purchasing Policy and Procedures Manual located at http://www2.montana.edu/policy/purchasing/  and synopsized in the Purchasing Quick Reference Guide located at http://www2.montana.edu/policy/purchasing/purch1800.html#1800 , Appendix AJ.
The Purchasing Department strives to provide you with excellent customer service and sound business advice and guidance.  Per the PDA, we reserve the right to revoke, suspend or lower the delegation provided herein for failure to adhere to MSU and State purchasing regulations.  I look forward to working with each department to ensure MSU continues to be successful.  Please feel free to contact our office at 994-3211 if you have any questions.

Thank you.

Shawna R. Lanphear

Director of Purchasing
	
	Goods/Services
	Purchasing Rules Apply
	Competition Required
	Dept. Delegated Authority Limit Applies (<$25,000)
	MSU Delegated Authority Limit Applies (< $250.000)

	1. 
	Salaries
	Exempt
	No
	N/A
	N/A

	2. 
	Construction Contracts (18-4-132)
	Exempt
	No
	N/A
	N/A

	3. 
	Purchases/Sales by/from Student Associations funding (18-4-132)
	Exempt
	No
	N/A
	N/A

	4. 
	Employment of : a registered professional engineer, surveyor, real estate appraiser or registered architect; physician, dentist, pharmacist, or other medical, dental or health care provider; expert witness for litigations, attorney (as specified by executive order of governor); consulting actuaries; claims adjuster; private investigator; court reporter; consultant hired by student organization (18-4-132)
	Exempt
	No
	N/A
	N/A

	5. 
	Electrical Energy purchased by MSU (18-4-132)
	Exempt
	No
	N/A
	N/A

	6. 
	Purchase or commission of art for a museum or public display (18-4-132).
	Exempt
	No
	N/A
	N/A

	7. 
	Purchases from Sheltered Workshops http://www.mt.gov/dos/gsd/procurement/schelderedworkshops.asp 
	Exempt
	No
	N/A
	N/A

	8. 
	Intergovernmental Agreements – through interagency agreements within Montana state government or other political subdivisions or governments (18-4-132)
	Exempt
	No
	N/A
	N/A

	9. 
	Surplus Property Program
	Exempt
	No
	N/A
	N/A

	10. 
	Travel and per diem
	Exempt
	No
	N/A
	N/A

	11. 
	Retirement and Social Security payments
	Exempt
	No
	N/A
	N/A

	12. 
	Freight
	Exempt
	No
	N/A
	N/A

	13. 
	Landfill charges
	Exempt
	No
	N/A
	N/A

	14. 
	Supplies or services whose prices are regulated by the Public Services Commission or other governmental authority
	Exempt
	No
	N/A
	N/A

	15. 
	Pastoral/services
	Exempt
	No
	N/A
	N/A

	16. 
	Training (see purchasing to determine if exemption applies)
	Exempt
	No
	N/A
	N/A

	17. 
	Training and Conference Rental Space and Catering
	Exempt
	No
	N/A
	N/A

	18. 
	Fresh fruits and Vegetables
	Exempt
	No
	N/A
	N/A

	19. 
	foods produced in Montana per 18-4-132
	Exempt
	No
	N/A
	N/A

	20. 
	Educational Instructors and Guidance counselors for inmates under the supervision of the Dept. of Corrections
	Exempt
	No
	N/A
	N/A

	21. 
	Sole Source Exemption - Professional Licenses
	Yes
	No
	No limit
	No limit

	22. 
	Sole Source Exemption - Dues to Associations
	Yes
	No 
	No limit
	No limit

	23. 
	Sole Source Exemption - Renewal of Software License Agreements
	Yes
	No 
	No limit
	No limit

	24. 
	Sole Source Exemption purchase or renewal of Maintenance Agreements for software or hardware 
	Yes
	No 
	No limit
	No limit

	25. 
	Sole Source Exemption - publications available only from a single supplier
	Yes
	No 
	No limit
	No Limit

	26. 
	Vehicles – New or Lease purchase (Requisition Time Schedule http://gsd.mt.gov/procurement/requisitiontimeschedule.asp
	Yes
	Yes
	State Bids
Fall and Spring
	State Bids
Fall and Spring

	27. 
	State Term Contracts Exclusive -  Reference: http://gsd.mt.gov/apps/termcontracts/default.aspx
	Yes
	State already bid; MUST USE
	No Limit
	No Limit

	28. 
	State Term Contracts Non Exclusive -  Reference: http://gsd.mt.gov/apps/termcontracts/default.aspx
	Yes
	State already bid; may use or use as one of the bids
	No Limit
	No Limit

	29. 
	Central Stores Program – including Corporate Express
	Yes
	State already bid; may use or use as one of the bids
	No Limit
	No Limit

	30. 
	Printing services of the Print and Mail Services Bureau – optional use
	Yes
	State bids
	No Limit
	No Limit

	31. 
	Vehicles – Used purchase – Must first contact MSU Property Management
	Yes– see instructions to contact State surplus
	Yes
	Yes
	Yes

	32. 
	Filing Systems and Microfilm Equipment – prior approval from Records Management Bureau
	Yes
	Yes
	Yes
	Yes

	33. 
	Surplus Property Trade-Ins (18-4-132)
	Yes
	Yes
	No Limit
	No Limit

	34. 
	Cooperative Purchasing with other MT political subdivisions or other state/local governments – requires State Procurement Bureau (SPD) prior approval
	Yes
	No; already bid by other agency
	No Limit
	No Limit

	35. 
	Food – for operation of facilities – not same as hospitality
	Yes
	Yes
	No limit
	No Limit

	36. 
	Bus Transportation
	Yes
	Yes
	No limit
	No Limit

	37. 
	Animals
	Yes
	Yes
	No limit
	No Limit

	38. 
	Agricultural Items – livestock feed; machine hire for agricultural field work; fertilizer (not equipment)
	Yes
	Yes
	No limit
	No Limit

	39. 
	Subscriptions, publications and textbooks only available from a single supplier
	Exempt
	No
	No Limit
	No Limit

	40. 
	Resale of brand specific items
	Exempt
	No
	No Limit
	No Limit

	41. 
	Subcontracts through OSP; specifically named in the grant 
	Exempt
	No
	No Limit
	No Limit

	42. 
	Advertisement placement (not the development, design and distribution)
	Exempt
	No
	No Limit
	No Limit

	43. 
	Electronic publication license agreements (library materials)
	Exempt
	No
	No Limit
	No Limit

	44. 
	Information Technology Purchases (subject to MCA18-2-5)
	Yes
	Yes
	Yes
	No Limit

	45. 
	University or Campus Wide Agreement – Currently only Gases Contract; check Purchasing Website for updates  http://www.montana.edu/wwwbu/purchasing/
	Yes
	MSU PD Already bid
	No Limit
	Yes
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