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Categories of Employees


Applicable Pay Rules
· Graduate Students



Wage determined through Graduate Office

· Students/Work Study Students

Wage based on job duties (determined by department)

· Temporary Classified Employees

Wage based on MUS Staff Compensation Plan  







          http://www.montana.edu/pps/Personnel/MapWageIndex.pdf

    
· Fixed Term Classified Employees

Wage based on MUS Staff Compensation Plan
 



          http://www.montana.edu/pps/Personnel/MapWageIndex.pdf


· Classified Employees



Wage based on MUS Staff Compensation Plan

 





          http://www.montana.edu/pps/Personnel/MapWageIndex.pdf  
· AFSCME, Laborers, MPEA, Nurses, 
Negotiated wage based on collective bargaining agreement
   Teamsters, Union Exempt,
         

         http://www.montana.edu/wochelp/collbarg/collbarg.html


      Skilled Crafts Classified Employees
      (Carpenters, Electricians, Operating

      Engineers, Painters, Plumbers)


     
Performance Evaluations

Supervisors of classified employees are required to conduct yearly performance reviews in May/June of each year.  Several different types of evaluations will be available for use.  Please choose the evaluation that best meets your needs.  Completed evaluations should be submitted to Human Resources/Personnel & Payroll prior to May 31 of each year.  An evaluation showing acceptable overall performance for the most recent performance cycle must be on file with Human Resources/Personnel & Payroll before requests for Flexible Pay Options under the MUS Staff Compensation Plan will be considered.
Flexible Pay Options
Several pay options are available under the MUS compensation program. Some are awarded on an across-the-board basis where others are management initiated to recognize either a significant contribution by the employee (above and beyond normal day-to-day duties) or a change in job responsibilities.  These include:

●
Across-the-Board Increases (determined biannually through the legislative and through collective bargaining process), 

●
Longevity Pay (based on years of service and awarded in 5 year increments) 

●
Lump Sum Bonuses (to recognize a significant contribution made by the employee that is typically over and above their normal job expectations.  Bonuses range from $100 - $1000 depending upon the level of contribution and/or cost savings realized),

●
In-Range Progression (to recognize growth in job responsiblities that are significant but not enough to elevate the employees title to a higher level) 

●
Progression Pay (when job duties change significantly enough to justify movement to another title), and 

●
Strategic Pay (to recognize difficult recruitment and retention issues).

To be eligible for any of the flexible pay options, the employee and manager must be actively participating in Performance Management (with current annual evaluations on file in the HR/Pp Office), the employee must be in good standing with regard to overall job performance, and/or meet specific criteria.  

All flexible pay options must be approved in advance and require pre-approval from the HR/PP office.

Each option has specific approval requirements outlined in the request form available on our website at: www.montana.edu/pps
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