MSU OFFICE OF SPONSORED PROGRAMS (OSP) – Traineeships & Fellowships ( SEQ CHAPTER \h \r 1Student Stipend)
A stipend is a fellowship or award to be paid to a student for a specific period of time.  This form applies to Sponsored Funding only and payments are processed through University Business Services.  This type of funding may have tax implications when filing yearly individual returns.  All students are encouraged to contact the MSU Human Resources or Business Office for any questions.    
Procedures
1. Four (4)-Part Student Stipend Forms are provided by the OSP to the departments upon request.  
2. For each student receiving a stipend, the Principal Investigator (PI) must complete a Student Stipend Form.  The PI and student must each sign the form and then route the form to OSP for processing. 

3. At OSP, forms are routed to the OSP Fiscal Manager for approval/signature.  

4. Once signed, the form is disbursed: 
a. Yellow copy to Financial Aid

b. Pink and gold copy sent back to Department 

c. White original retained at OSP in original sponsored program file
Payment of stipends  
Departments are responsible for preparing a Banner Payment Authorization (BPA) for payment of Student Stipend.  University Business Services will then issue a payment (paper check or ACH) to the student as indicated on the stipend form.
Print stipend BPAs on light blue paper and submit to University Business Services by the 10th of each month.  This will ensure priority processing and timely processing of student payments.  
Any revisions are processed using the same form, marking the top left corner ‘revised’ and only completing the ‘revised’ information.  

Contact OSP @ X2381 for any questions or assistance!
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