MSU OFFICE OF SPONSORED PROGRAMS (OSP) – Parking Request Form
All OSP and IDC/F&A accounts require prior approval to purchase visitor parking hangtags or annual parking permits.  

Procedures

Complete the following and forward to OSP for approval.  Forms can be submitted via fax, 994-7951 or in paper.  Forms will be returned to the Department/Contact.  
Departments are responsible for submitting the approved form to University Parking Services, fax 994-5508. 
Date: __________    
Department: ____________________________

Contact Name & Ext: ___________________________

# of Annual Parking Permits Requested:  ______________


# of Visitor Hangtags Requested: _______________


Total Requested:  $_________




Charge to Index/Fund:  _____________

Requestor/Authorized Signature:  _________________________

OSP Signature:  



_______                    Date:  




Contact OSP @ X2381 for any assistance or questions!
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