MONTANA STATE UNIVERSITY FOUNDATION, INC

GIFT REPORTING FORM 

Donors should be directed to make contributions to the MSU Foundation with instructions as to which college, department, program, etc. should receive the benefit of the gift.  In instances where a gift comes directly to the University (e.g., Corporation makes gift of computers directly to a department of the University), use this form to report the gift to the Foundation.  Please report either cash or non-cash (“in-kind”) gifts, if exceeds $250.  In these cases, the Foundation will not book the gift, but will issue recognition credit to the donor’s giving record. 

	Donor Information-Complete either individual or corporation section

	Individual Donor





Corporate or Company Donor

Name(s)






Name

	






Co. Representative

	Address






Address

	








	City






City




	State






State


Zip


May we publicize this gift on donor honor roll?  FORMCHECKBOX 
 Yes
  FORMCHECKBOX 
 No

Was this gift solicited?  FORMCHECKBOX 
Yes
 FORMCHECKBOX 
No
By whom? ______________________________________________________

Why was this gift made directly to MSU? _________________________________________________________________

	Gift Information

	Gift Type:   FORMCHECKBOX 
Cash
 FORMCHECKBOX 
Non-Cash (Gift-in-kind)

	Amount of Gift (if cash): $____________________Date of Gift: ____/____/____

	Description of property gifted (if non-cash).  Please attach documentation of description and valuation of gift.
_________________________________________________________________________________________________

	__________________________________________________________________________________

	__________________________________________________________________________________

	Approximate value of gift ( if non-cash gift):  $_______________________

	Please note: If donor is individual and the non-cash gift is over $5,000 (except publicly traded stock), donor should be advised to obtain a qualified appraisal, as it will be required by the IRS for tax deduction.



	Goods or services exchanged for the gift?  FORMCHECKBOX 
Yes 
 FORMCHECKBOX 
No

	If yes, what is the value of goods or services provided? $_______________


	 Purpose of Gift

	Purpose/use of gift (Is the gift designated for specific college, department, program, indicate below.)

	__________________________________________________________________________________

	Related purpose (if non-cash gift, describe how use is related to purpose/function of University?)

	__________________________________________________________________________________

	Will the gift be sold within two years?   FORMCHECKBOX 
Yes     FORMCHECKBOX 
No      If yes, IRS must be notified of sale (Form 8383 required).

	

	For non-cash gifts, check all that apply:

	 FORMCHECKBOX 
Tangible personal property

 FORMCHECKBOX 
Property used in trade/business

	 FORMCHECKBOX 
Inventory



 FORMCHECKBOX 
Work of art created by donor

	 FORMCHECKBOX 
Closely held stock


 FORMCHECKBOX 
Out-of-pocket expenses in giving services


	Acceptance

	Gift received by MSU (Representative of College, Department or Program):

	________________________________________

__________________________________

	Name/Title






College/Department/University Office



	________________________________________

__________________________________

	Signature



Date


Campus address


6/25/2001

