WORKER’S COMP INSTRUCTIONS AND FORMS
Employees of Montana State University are covered by Workers’ Compensation Insurance.  It pays for medical treatment costs and provides employees with wage loss benefits in case of job-related injury or illness.  This coverage in provided at no cost to employees.

An employee on the job needs to report the injury to the supervisor immediately.  The supervisor with the assistance of the injured employee must complete the First Report of Injury and Occupational Disease.  This form is currently available on line but please use the instructions listed below for processing.
Instructions for Auxiliary Services Employees
1. Report is available online: 
https://gemini.msu.montana.edu/~wwwsrm/firstReport1.php 

Supervisors -- fill out on-line or print out the First Report of Injury and Occupational Disease Form and complete as soon as possible.
2. The form needs to be to Safety & Risk within 24 hours of the incident (either by email or fax x7040).  A hard copy with the employee’s signature must then be sent via campus mail. If employee is unavailable for signature, fax/email form and have employee sign and date as soon as possible.
If you have questions or need assistance, please call:

Becky McMillan at (406) 994-6093 or e-mail her:  bmcmillan@montana.edu 
