Spreadsheet Budgeting
Error Check Queries

Run Before Downloading Spreadsheet to Check Banner Data
1) Find all active positions with zero budget and FTE <>0

Run:

Select

nbrptot_posn, nbrplbd_acci_code, nbrplbd_fund_code, nbrplbd_orgn_code, nbrplbd_acct_code, nbrplbd_prog_code,  nbrptot_fte,  nbrptot_budget, nbrptot_expend, nbrptot_encumb

From

nbbposn, nbrptot, nbrplbd

Where

nbbposn_status= 'A' and

nbbposn_coas_code=nbrptot_coas_code and

nbbposn_posn=nbrptot_posn and

nbrptot_coas_code=nbrplbd_coas_code and

nbrptot_posn=nbrplbd_posn and

nbrptot_fisc_code= nbrplbd_fisc_code and

nbrplbd_fisc_code='2005' and

nbrptot_budget = 0 and

--(nbrptot_expend = 0 or nbrptot_expend is null) and

nbrptot_fte<>0 and

nbrplbd_fund_code like '4%' and

nbrptot_posn like '4%' 

order by nbrptot_posn asc, nbrplbd_orgn_code asc
Fisc_code, fund_code, and posn are variables.  Fund code and posn lines can be removed if you want to look at all positions for all funds.

To correct these records, we look to see if there are any encumbrances or expenses associated with the position.  If yes, we change the FTE to zero.  If not, we change the FTE to zero and “freeze” the position.
2) Find all active positions with zero budget, with expenses zero or null.  Run same query above with comment removed from nbrptot_expend line and added to nbrptot_fte line.  Again, fund code and position lines are optional.

Correct encumbrances to zero (our personnel dept. does this), and then “freeze” the positions.
3) Find all active positions with zero FTE and budget <>0.  Run same query as 

above, changing nbrptot_budget  and nbrptot_fte values.  Fund code and position lines are optional.

Investigate and correct FTE if needed.  These may be positions used for overhead cost calculations that require negative budget.  The system will not currently allow entry of a negative FTE, so no correction is available in that circumstance. 

4) Active positions with inactive or terminated fund, org, or program components.  

For Inactive Funds run:

select 

nbrplbd_posn  POSN, nbrplbd_fund_code  FUND, ftvfund_title TITLE, ftvfund_eff_date, ftvfund_term_date

from 

nbrplbd, nbbposn, ftvfund

where

nbrplbd_posn =nbbposn_posn and 

nbrplbd_fund_code =ftvfund_fund_code and

--nbrplbd_fund_code like '4%' and

nbrplbd_fisc_code = '2005' and

nbbposn_status = 'A' and

(ftvfund_term_date is not null or

ftvfund_status_ind = 'I') and

ftvfund_eff_date < sysdate and 

(ftvfund_nchg_date>=sysdate or ftvfund_nchg_date is null)

order by POSN, FUND
For Inactive Salary Budget orgs run:

select 

nbrptot_posn, nbrptot_orgn_code, ftvorgn_status_ind

from nbrptot, ftvorgn

 where ftvorgn_coas_code = nbrptot_coas_code and

nbrptot_orgn_code = ftvorgn_orgn_code and

nbrptot_status = 'A' and

nbrptot_fisc_code = '2005' and

--ftvorgn_orgn_code like '4%' and 

ftvorgn_status_ind = 'I' and

ftvorgn_eff_date < sysdate and (ftvorgn_nchg_date>=sysdate or ftvorgn_nchg_date is null)
For Inactive Labor Distribution orgs run:

select 

nbrplbd_posn, nbrplbd_orgn_code, ftvorgn_status_ind

from nbrplbd, ftvorgn, nbbposn

 where ftvorgn_coas_code = nbrplbd_coas_code and

nbrplbd_orgn_code = ftvorgn_orgn_code and

nbrplbd_posn = nbbposn_posn and

nbbposn_status = 'A' and

nbrplbd_fisc_code = '2005' and

--ftvorgn_orgn_code like '4%' and 

ftvorgn_status_ind = 'I' and

ftvorgn_eff_date < sysdate and (ftvorgn_nchg_date>=sysdate or ftvorgn_nchg_date is null)
For Inactive Programs run:

select 

nbrplbd_posn, nbrplbd_prog_code, ftvprog_status_ind, ftvprog_prog_code

from  ftvprog, nbrplbd

 where

nbrplbd_coas_code = ftvprog_coas_code and

nbrplbd_prog_code = ftvprog_prog_code and

nbrplbd_fisc_code = '2005' and

ftvprog_status_ind = 'I' and

ftvprog_eff_date < sysdate and (ftvprog_nchg_date>=sysdate or ftvprog_nchg_date is null)
Corrections to FOP elements need to be made in each incorrect position in NBAPBUD.  Corrections to Salary Budget orgs may require an Org Transfer.

5) Active positions where the Salary Budget Org does not match at least one org in the Position Labor Distribution lines.  This situation creates NUMEROUS validation errors.  Run a “make table” query using the following script:

Select

nbrptot_posn, nbrptot_orgn_code, nbrplbd_acci_code, nbrplbd_fund_code, nbrplbd_orgn_code, nbrplbd_acct_code, nbrplbd_prog_code, nbrplbd_percent,  nbrptot_fte,  nbrptot_budget, nbrplbd_budget, nbbposn_status

From

nbrptot, nbrplbd, nbbposn

Where

nbrptot_status= 'A' and

nbrptot_coas_code=nbrplbd_coas_code and

nbrptot_posn=nbrplbd_posn and

nbrptot_fisc_code= nbrplbd_fisc_code and

nbrptot_posn = nbbposn_posn and

nbrptot_coas_code = nbbposn_coas_code and

nbbposn_status = 'A' and

nbrplbd_fisc_code='2005' 

--nbrplbd_fund_code like '4%' 

--nbrptot_posn like '4%' 

order by nbrptot_posn asc, nbrplbd_orgn_code asc 
I then run a series of Access queries from the table to determine position records where nbrptot_orgn_code does not match at least one nbrplbd_orgn_code for the same position number.  

These are corrected with an org transfer when possible.  If no org transfer is possible, we save the error report and correct the salary budget org on the downloaded spreadsheet before validation and uploading.

6) Active positions with potential null values in labor distribution lines.  These will generally show up with a zero percent on the labor distribution line, and nothing can be done to the line.  These errors must be scripted out of the nbrplbd table.  Run:

select  nbbposn_posn, nbrplbd_acci_code,nbrplbd_fund_code, nbrplbd_orgn_code, nbrplbd_prog_code, nbrplbd_acct_code, nbrplbd_budget, nbrplbd_percent

from nbrplbd, nbbposn

where 

--nbrplbd_posn like '4%' and

--nbrplbd_fund_code like '411201' and

nbrplbd_fisc_code = '2005' and

nbrplbd_posn=nbbposn_posn and 

nbbposn_status = 'A' and

nbrplbd_percent = 0 and

nbrplbd_budget <> 0

order by nbrplbd_acci_code asc
7) Check for Positions entered as “Single” that should be “Pooled” or that have too many incumbents in them.  (Only one incumbent should be in a “single” position.  FTE errors will result if this is NOT the case).  Run:

select

nbbposn_posn, spriden_last_name, spriden_first_name, spriden_mi

from

spriden, nbrbjob, nbrptot, nbbposn

where

nbrptot_posn = nbbposn_posn and

nbrbjob_posn = nbrptot_posn and

nbbposn_posn = nbrbjob_posn and

nbrbjob_pidm = spriden_pidm and

spriden_change_ind is null and

nbrbjob_suff = '00' and

nbrbjob_end_date is null and 

nbrptot_fisc_code = '2005' and 

nbbposn_status = 'A' and 

nbrptot_status = 'A' and 

nbbposn_type like 'S'

order by nbbposn_posn asc 
If using Access, build a “make table” query from this pass-through query, then run a “find duplicates” query using position number to show all of the positions with more than one incumbent.  Correction is made by changing the position to “pooled” in form NBAPBUD or by making necessary corrections to JOBS records.
We run most of these same error checks on the spreadsheet when we import it into Access to add indexes, and before we upload the data back into Banner.  We find that the Spreadsheet Budgeting Validation Process catches most errors, but some can slip through the cracks (usually FOAPAL errors).  Timing is an issue as well, as funds can terminate after error checks and validation has been done, but before data is uploaded into Banner.  Then the data simply does not load, and is “missing” in Finance.  All personnel should be made aware not to terminate or inactivate FOAPAL elements during this time period.  
Run on Spreadsheet after Importing as an Access Table

1) Check Positions for excessive FTE.
Run a “Totals Query” summing the FTE for each position from the table.  Then run a “Select Query” off the “Totals Query” to display position records with FTE value >1.  You can also just filter the “Totals Query”.  Assuming your position titles are correct, you should be able to eliminate any pooled positions and be able to easily view single positions with too much FTE.

2) Add Index and Index Title to Table.  

Run the following as a pass-through query and then a “make table” query which will contain index number, correct index FOAPAL,  and title for all active indexes.

select 

ftvacci_acci_code, ftvacci_title, ftvacci_fund_code, ftvacci_orgn_code, ftvacci_prog_code

from ftvacci

where 

ftvacci_coas_code = '1' and

ftvacci_status_ind = 'A' and

ftvacci_eff_date<sysdate and (ftvacci_nchg_date>=sysdate or ftvacci_nchg_date is null) 

order by ftvacci_acci_code
Run an “append” query to add the index and index title to the Master table, linking fund, org, and program in both tables.  Records that still have a NULL index in the Master table after appending either have an incorrect FOAPAL combination or an inactive index.  Correct the records accordingly.  
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