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Create a ZSuite
Account

1 Create a Household
Member

Fill out the Personal
Information Tab

For Year in 4-H, enter “1”

New Volunteer Information
Tips

Fill this form out
completely
This is used to order your
background check
The Extension Office will
order your background
check for you

Select “+Household Member”
Enter their first and last name
Choose “Volunteer”

Go to 4h.zsuite.org
Select “Sign Up”
Enter your information
Choose “Cascade” as your
county
Click “Let’s Go“

Fill out the
Waivers

2

3
4

5
Navigate to the Clubs Tab

Click “+Add Volunteer”
Choose “Club Volunteer”

Choose your club
Choose “General
Volunteer” if you don’t
have a club



The U.S. Department of Agriculture (USDA), Montana State University and Montana State University Extension prohibit discrimination in all
of their programs and activities on the basis of race, color, national origin, gender, religion, age, disability, political beliefs, sexual orientation,
and marital and family status. Issued in furtherance of cooperative extension work in agriculture and home economics, acts of May 8 and

June 30, 1914, in cooperation with the U.S. Department of Agriculture, Cody Stone, Executive Director of Extension, Montana State
University, Bozeman, MT 59717.

7 To add more family members,
click “+Add Enrollment”
Once you are done adding all
family members, it is time to
pay enrollment fees

To pay in person with a
check or cash, click
“Submit & Pay Later/In
Person”

The Extension Office
accepts exact cash or
checks made out to
Cascade County 4-H
Leaders Council

To pay by card, enter your
card number, expiration
date, CVC, and the
cardholder name

Click “Submit Payment”

Finalizing
Enrollment

If paying by cash or check
$36.00 per volunteer

If paying by card
$38.72 per volunteer

Enrollment Fees

To be Added to a
Committee Email List

Under the “Clubs” tab
Click “+Volunteer Type”
Choose “Club Volunteer”

Choose the
Committee

Click “Add”

6

8
Click on Clover Academy on
the left hand menu
Click on “Launch Clover
Academy”
Scroll down to the Montana
4-H Orientation course and
click on “Enroll Now”
Navigate through the 4
modules

Complete the required
Montana 4-H Volunteer

Orientation 



1. Log into your ZSuite Account 

2. Select the profile of the volunteer that is taking the 

course. (See image 1) 

3. Click on Clover Academy from the menu on the left. 

(See image 2) 

4. Click on the blue box “Launch Clover Academy”.       

(See image 3) 

5. You will be taken to the Clover Academy website. 

6. Scroll down to find the Montana 4-H Orientation 

course. Click on “Enroll Now”.  (See image 4) 

7. On the course page you will see an overview of the 

course. Scroll down to see the four modules that 

make up the orientation. Click the blue box “See 

More” under module one. (See image 5) 

8. Follow the instructions to navigate the course. 

9. When you get to the end of the module, (Slide will say 

you completed module). Scroll down and click on the 

blue box “Mark as Complete”. (See image 6) Box will 

turn blue once you have completed the module. 

10. Select the next lesson to load the next module. Your 

progress will be saved and you can return later to 

complete the remaining modules. 
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