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“ALL RESOURCES IN YOUR
POSSESSION IS AN

“OPPORTUNITY FOR SERVICE.”
-SUNDAY ADELAJA

4-i Pledde
I pledge my HEAD to clearer thinking, my
HEART to greater loyalty, my HANDS to larger

service, and my HEALTH to better living, ior my
club, my community, my country, and my world.
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LifelSkills

Learning to Leam

Targeting Life Skills Model (VI-960601 PH) used with permission from lowa State University and Patricia A.
Hendricks.
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Stillwaier County 4-H Handbook

Welcome to the Stillwater County 4-H Program! We are so very excited that your family has chosen to
join this great program in your county & community. We encourage you to make 4-H a family affair. You may
have some questions about 4-H as your child progresses through the program. Please feel free to visit with
your child’s organizational or project leader or you may contact the MSU Extension Office at any time for
more information, assistance or guidance at: P.O. Box 807, Columbus, MT 59019, stillwater@montana.edu or
406-322-8035.

This handbook provides the 4-H principles and standards of excellence and we hope that it will offer
clarification on issues, deadlines, and policies and procedures. Please remember that policies and deadlines
specific to the fair are provided in the Fair Book. This Handbook does not replace the Fair Book!

Another great tool for new members and current members alike is “The New Family Handbook.” It is
a Montana 4-H publication which contains basic information about 4-H: the Pledge, Motto, Emblem, the
Learning Model and Philosophy of 4-H. If you would like a copy of this publication, please contact the Exten-
sion Office or visit our website at http://msuextension.org/stillwater/

We, at Extension, look forward to sharing in your child’s growth and development through 4-H events
and activities with you! Please be sure to read the monthly newsletters and emails from our office as these
are the two main sources we use to communicate with all of our members.

Dates To Remember
The following are dates to remember each year. Specific dates for each year will come out in monthly 4-H
extension. Please be watching for those so you don’t miss out on the many exciting events that take place in
our neck-of-the-woods and around the state. ALL registration forms and county deadlines are due as stated
on specific event forms or in newsletter. They will be accepted up to a week after the original listed dead-
line but MUST be accompanied by a $10 late fee. No late entries/forms will be accepted after the following
week of posted deadline. (EX: Form says due on July 22, 2018. They have up to 7 days (July 29th) to turn in
late form and $10 fee. They may not turn in form/late fee after the 29th. If the 29th falls on a weekend,
forms must be turned in before the weekend/date.)

Enrollment/Re-enrollment Begins October 1
Re-enrollment Deadline (late fee applies) November 15th
Market Beef Weigh In 1st Sunday in January
4-H Project Enrollment & Drop/Adds Due May 1
Horse ID Cards May 1
Hog Pictures & Tags May 1
Independent/Self Determined Plans Due May 1
Market Sheep Weigh-In 1st Sunday in May
Fair Entry Deadline June 15th
Fair: Project Add Deadline June 30th
Cloverbud Camp June
4-H Tri-County Camp June
State 4-H Congress 2nd week in July
Stillwater County Fair 3rd week in July
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About 4-H
4-H is about preparing young people to be successful adults. The 4-H Program is designed to help
youth with 4 needs and 8 critical elements, which research has shown are essential in developing the full po-

tential of youth:

Belonging Mastery
%Positive relationship with caring adults SB Engagement in learning
%An inclusive environment 3@ Opportunities for mastery

9B A safe environment

Independence Generosity
%Opportunities to see oneself as an active 3@ Opportunities to value and practice
participant in the future service for others

%Opportunities for self-determination

Montana 4-H Life Skills
The following are the life skills that Montana 4-H strives to develop:
¢ Fostering Positive Self-Concept and Self-Respect
¢ Learning Decision-Making and Responsibilities for Choices
+Developing an Inquiring Mind
+Relating to Self and Others
+Acquiring a Concern for Communities—Local & Global

Mission Statement

Educating youth and adults for living in a global world through experiential learning programs using
the resources of the land-grant University and USDA.
4-H Structure

The following diagram illustrates the structure of 4-H in the United States. The Extension Agent is the
authority on the program in each county and is supported by the local 4-H Council. The Council supports and
provides direction to club organizational leaders and project leaders.

US Dept. Of Agriculture

National 4-H Center

Montana 4-H for Youth Development
(Part of Montana State University

Montana State University Extension
(Stillwater County Extension Agents)

Stillwater County 4-H Council

Organizational Leaders

Project Leaders




Guiding Principles of Montana 4-H

¢ 4-H is a human development program that teaches life skills.

+4-H uses a variety of delivery methods such as clubs, special interest groups, activities and events,
newsletters, satellite programs, camps, enrichment programs or individual participation.

+A youth enrolling in any 4-H project is considered a 4-H member is eligible to take part in other 4-H
programs.

+4-H relies on local determination of programs to fir specific needs of youth to be involved.

+4-H is a family centered program.

+The 4-H program is carried out by salaried Extension Staff, volunteers, teen leaders, and members.

+4-H strives to provide programs that appeal to diverse audiences.

What is a 4-H Council?

4-H Councils have provided key support to 4-H programs and have strengthened youth development
since Montana 4-H’s earliest beginnings. With a small number of professional staff, leaders organized coun-
cils as a way to share information, establish more uniformity in programs and events, and to provide train-
ing for new leaders.

The first county 4-H leaders’ association was formed in 1926 in Cascade County, and the form spread
widely. By 1930, refinements were made which produced the first County 4-H Councils. Montana was one of
the first states to adopt the council idea. During council meeting, arrangements were made for details relat-
ed to fairs, achievement days, tours, demonstration's, picnics, dress revues, camp awards, and trips to con-
ferences and conventions. Finances, transportation facilities and other ever-present needs, as well as gen-
eral promotion and marketing, all lay within the province of the 4-H Council.

Today, the purpose of 4-H Councils remains the same. Councils help organize county and regional
events and activities, plan achievement programs, support trips to conferences and all the rest. Councils are
still designed to promote youth development opportunities for boys and girls in urban, rural and suburban
areas, and to increase the number of volunteers. (An action form is used when someone is wanting an ac-
tion to take place. This form is on page 44.) For example, 4-H Councils can help with the following roles—
Education
¢ Organize and support additional programs for youth

Establish or support educational opportunities for youth beyond the club level, including camp,

member exchanges (intra— and inter-state) county fair and project activities
+ Support volunteer education

Conduct adult and youth volunteer training, provide financial support for volunteer education and

promote volunteer development via meetings, newsletters and phone.
¢ Advise county 4-H program development

Explore new 4-H youth development opportunities and challenges. Provide advice on youth and vol-

unteer needs and issues to the county Extension agent. Work to ensure that all youth participating in

Extension youth programs (afterschool programs, camp, clubs, and other programs) have equal ac-

cess to 4-H programs.

Support

¢+ Manage budget and raise funds to support 4-H youth development work.
Develop and manage a budget that supports 4-H youth development work. Do fund-raising to sup-
port these budgets.

+ Coordinate county level recognition.
Develop meaningful recognition for young people and volunteers.
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Connect
+ Represent 4-H Youth Development in the community.

Establish a promotion committee or Ambassador program.
¢ Connect all clubs in the county.

The 4-H Council can provide a vital communication link for all clubs in the county. Common interests
and goals can be coordinated, such as with fund-raising and community service activities.
+ Advocate for 4-H youth development with public officials.

Maintain personal contact with government officials so that they understand the benefits of 4-H
work and 4-H programs.

What are the roles of the County Extension Agents?

As paid employees of the MSU Extension Service, County Extension agents have ultimate responsibil-
ity for and leadership of the 4-H program at the local level.
¢ Educator

The role of the salaried Extension 4-H staff is to educate youth and adults, and to develop and man-
age a system through which Extension and other volunteers provide educational programs that enhance
subject matter knowledge and life skills development in youth. Extension personnel serve as educators,
change agents, leaders and program managers, including ensuring fiscal responsibility of 4-H programs.
+ Mission Guardian

4-H program policy authority is held by Extension personnel. Moreover, the county Extension agent
has final authority in matters of conduct, discipline, health and safety in connection with 4-H mem-
bers and leaders attending 4-H events and activities in the county.

¢ Link to Larger System

Extension agents are the link to the larger 4-H youth development and MSU Extension system. They
have knowledge of state and national level resources, new programs, policies and sources of train-
ing. They report local progress and concerns to state staff who support the work of the county 4-H
organization.

+ Youth development

The Extension agent ensures that programs are focused on positive youth development and essential
elements of positive youth development settings. The county agent also provides youth develop-
ment programming in the community, promotion of outreach 4-H programming such as after-school
clubs, summer youth program, community garden programs, community youth leadership groups,
and short-term youth programs taking place in the community.

4-H Councils are not responsible for the hiring or supervision of 4-H youth development faculty or
staff. At the same time, 4-H Councils do not determine 4-H program policies, but can advise the county Ex-
tension agent on policy matters for the county-wide program.

4-H Councils are accountable to MSU Extension for their activities and finances. Their continuing ex-
istence is dependent upon MSU Extension’s authorization and oversight. 4-H youth development volunteers
are expected to abide by the code of conduct established for 4-H volunteers, and to conduct themselves as
positive role models for youth. All 4-H youth development volunteers are ultimately accountable to MSU
Extension for their 4-H related activities and actions.
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What is a 4-H Club?

4-H clubs are groups of young people organized with officers, organizational leaders, project leaders,
and teen leaders under the sponsorship of the Extension System. Your club organizational leader, project
and activity leaders will be able to answer many of your questions. Teen members, with first hand experi-
ence in a project or activity, or county level resources leaders that are willing to help, are also great re-
sources.

What Happens at a 4-H Meeting?
The purpose of the club meeting is to help boys and girls:

* Acquire new information * Acquire leadership and citizenship traits
* Learn to use leisure time creatively * Learn to conduct meetings

* Develop social skills

A typical 4-H meeting will include Group Decisions, Groups Building, and a Program or Activity. For
more information on the parts of a good club meeting, please refer to the “New 4-H Family Handbook,”
available at the Extension Office or at http://msuextension.org/stillwater/

4-H Club Meetings should include:
*15 Minutes Business Meeting
*45 Minutes Educational Program
*30 Minutes Recreation

What is a 4-H Year?

The fiscal year for 4-H starts October 1 and ends the following September 30th. Each year that you
complete the program, you advance one year. In order to complete a 4-H year, you must be enrolled in the
program by the enrollment deadline and you must complete your record book by the record book deadline.
If you enroll in the program, but do not complete your record book by the deadline, you do not advance
that year. For an example, if Sally enrolled in 4-H for 8 years, but never completed her 4-H record book, she
would still be a first year member in the program.

What is my 4-H Age?

Your 4-H age is different than your years in 4-H. Your 4-H age is based off of the 4-H fiscal calendar,
which starts October 1. To calculate your 4-H year: if your birthday is prior to Oct. 1, the beginning of the 4-
H year, then your current age is also your 4-H age. If your birthday falls after Oct. 1, your 4-H age is then 1
year less than your actual age. For example, if John turns 14 on September 30, then John’s 4-H age is 14.
However, if John turns 14 on October 2, John’s 4-H age is 13.




What are the 4-H Age Divisions?
aH The 4-H age decisions are based on your 4-H age. Age divisions are used when you are competing in
-H events.
Cloverbud 5to8yearolds _ Cloverbuds—$10 each

Junior Division 8 to 13 year olds

Members—S$20 each
Senior Division 14 to 19 year olds

What is a Cloverbud?

Any youth who turns 6 years of age during the 4-H program year may join 4-H as a Cloverbud. Clover-
buds Project is the only 4-H program a youth can join between the ages of 6 and 8. When a youth turns 9
during the 4-H year, they may join as a regular 4-H member, who can participate in a variety of projects. Clo-
verbuds may compete in 4-H events, but can only be awarded a participation ribbon.

What is a 4-H Leader?

Adults and teens provide guidance and serve as leaders for club and project work. Parents are usually
the best source of adult leaders—but not the only source. Other friends of 4-H and teens are often willing to
help and can have key leadership roles. Volunteering as a leader can be a great opportunity!

Forms

In order to keep track of all of the members involved in the program and in various events, a variety
of forms are used.
Enroliment Forms:

Enrollment forms are necessary to be completed each year, along with yearly Medical History forms,
Media Release form, Travel Release form, Code of Conduct, and Livestock and Horse Release forms. Re-
enrollment forms, along with your 4-H fees, are due October 1 and will be accepted until May 1 which is the
absolute last day deadline. Enroliment fees must be returned with the enrollment forms in order for a
member to be enrolled in the program. (New Volunteers—$40, Re-enrolling Volunteers—$15)

First year enrollment forms, along with the above-mentioned forms and appropriate new member
booklets, can be obtained by calling the Extension Office. Re-enroliment forms, yearly forms, and project ma-
terials will be distributed by the organizational leaders. If you did not receive these forms or your requested
materials, contact the Extension Office and they will be happy to send those out to you via email or mail.

Review the re-enrollment form to make sure that your “Year in 4-H” appears correct and all projects
listed are correct. If a project is not listed that you have been enrolled in or want to be enrolled in, please
add to the list. Also check the column listing the number of years you have been in this project for accuracy.
Remember that when you go to another or higher level in a project, it will then have a different code num-
ber and project number AND the “YR IN PROJECT” will go back to 1. For example, if you have been in Sew-
ing Level 1 for 3 years and want to enroll in Sewing Level 2, your year in Sewing Level 2 is one.

If you are enrolling in a new project and/or need the corresponding manuals, circle “YES” in the
“Need Lit” column. But if you already have the project manual, PLEASE circle “NO” in the area for needed
literature. If you leave this section blank, your leaders will assume that you do NOT need literature. (NOTE:
All Club leaders will instruct you on ordering books or will order them for you. Please check with your club
leader first.)

Teen Leaders: Please only check the column for teen leadership if you intend to actively aid in leading
the project. Remember to demonstrate your leadership role in your record books.

Medical and Media Release Forms:
Why do we need these forms yearly?
¢+ Maedical Release: This allows a 4-H leader or volunteer to seek out medical care for you if you
were to become ill or injured during a 4-H club meeting or event and your guardian was not imme-
diately available. This form is especially important yearly if you are on any medications or have any
known allergies as this might have changed since last year.
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Media Release: This form protects members who, for a variety of reasons, do not wish to have their
photo published in the newspaper, on the web, or in other print. Without this form, we are prohibited from
publishing your photo, so if you’re hoping to see your picture in the paper, please complete this release form.

Travel Release: This is also necessary yearly so that the Extension Office and leaders will know if a
member is allowed to ride with others to events and activities.

Livestock Release: This form is necessary for you to acknowledge that working with animals can be
dangerous. It tells us that you and your parents are aware of the risks.

Horse Release: Like the livestock form, the horse release form asks for you to acknowledge that horses
can be dangerous. Also, horse members must either ride with a helmet, or sign a helmet release waiver.

If applicable, PLEASE make sure both sides of the form are filled out AND that your parent or guardian has
signed the form(s).

Other Forms
Forms are required for a number of events in 4-H such as camp, 4-H Congress, fair, and much, much
more. Be sure to watch your newsletters and listen at your club meetings so that you don’t miss a deadline!

4-H Projects
Every member is required to enroll in and complete a minimum of one project per year. If a member
wants to advance to higher levels in a project, they must complete the records and project requirements for
that project.
+4-H is based on a “Learn by Doing” model. Projects are a hands-on education activity.
+There is a huge variety of projects that members can choose that hold a special interest for them.
Members are encouraged to take a realistic number of projects that they can complete each year.
+Each project has specific requirements that the member must complete in order to advance to the
next level in the project.
¢ Project Drop/Add deadline is May 1.

What is a Project Leader?

Project leaders are adult volunteers who help members to complete their projects. If your project has a
leader, they will most likely schedule meetings to work with you. If not, you may contact them to request as-
sistance.

Not all projects have a leader. If you sign up for a project that has no leader, you can ask another lead-
er or your club leader for help, or you can drop the project by the May 1 deadline. If you do not drop the pro-
ject by May 15th, you will be expected to complete the project.

How do I get Project Manuals?

Each club in Stillwater County is different. You will need to check with the club you enrolled with to fig-
ure out how they get their manuals to the members. Some clubs will get the forms from the members and
then order them through the club all at once and then again some families/clubs will purchase them on their
own. So again, please double check with the club that you are enrolled in to receive your project manuals or
project books.

Please read the front part of the project books to learn more about completion requirements. Most
workbooks require completing 7 activities per year. If you cannot find the completion requirements for your
project, contact your club leader or the Extension Office. If the required number of activities is not completed,
the member will not be advanced to the next level in the project. Project completion must be demonstrated in

the member’s record book.
12



4-H Record Books

4-H records are the ones which record your accomplishments and triumphs during the year. 4-H rec-
ords are COOL!! And FUN!!! It’s like writing your own history helping you track what you do, when you did it,
and what you learned while doing it. Records are your way of saying:

“Yes! I DID IT!”

Completing your record book can give you a sense of personal accomplishment: after all—YOU did it!
And this is the way the Extension Office and leaders can keep track of how far each member has progressed in
their projects for the year and what type of recognition they will receive. Good record keeping can help you
set challenging goals, such as:

Purpose & Goals

Specific goals for keeping 4-H records are to:

+ Help you earn credit for completing the 4-H year

+ Keep a positive attitude in your life—don’t use bummer words like can’t won’t, never, maybe, if—they
may stand in your way of having fun and reaching your goals

+ Instill good record-keeping habits

+ Develop analytical thought processes by using records as a basis for decision making and setting future
goals

¢ Practice self-discipline

¢ Provide a measure of member/leader accomplishments including life skill development through activities
and projects

¢ Establish support documentation which may be used for applications such as job resumes, scholarships,
and awards

Here are some fun things you will learn with your record keeping:
How to deal with life beyond 4-H

Organization of time and material—accuracy and neatness
Logical thought processes; question and challenge
Teamwork, both competitive and non-competitive

Plan development, completion and evaluation

Problem solving

Learning responsibility and eliminate excuse-making
Learning how to learn and to follow instruction

Creativity

Bookkeeping and financial skills

* & & 6 6 6 O o 0 o

Record Book Guidelines

. Record books are required to be completed in full in order to advance to the next project level and for
completion of the 4-H year. You will not be advanced for your current year until your record nooks have
been turned in and evaluated for completion by your club leaders.

. Record books must be turned in to the 4-H leader prior to the August Leaders Council meeting. They
will be checked for completeness; if deemed excellent, they will be awarded the “Gold Seal of Excellence”
award. For detailed help in completing your records, refer to the manual “For the Record”. Extension will
be glad to send one out to you.

¢ What is a completed record book?

-Enroll in and complete at least on project

-ldentify and achieve at least 3 overall goals for the year

-Complete the “My 4-H Year” journal form

-Fill in each of your record journals with the things you do throughout the year. If you record this as you do it, it will not be such a
headache at year end.

-Participants in at least 3 activities, such as judging, demonstrations, public speeches, tours, reports at club meetings, and record them
in, “My 4-H Year.”

-List any awards and honors you receive—both 4-H and other

-Complete the Project & Financial Journal for each project you were enrolled in

-If you own an animal, keep records for it—no matter what type it is. Please use the Stillwater Animal Journal forms.

13



Think of record keeping as teaching us another “Life Skill,” one of 4-H learning tools. This is a great way to
hold on to your memories about each incredible year you have/had in 4-H. Use your record books (primarily in
“My 4-H Year”) to write down what you want to accomplish by the 4th, 8th, and 12th month of the 4-H year.
Think what fun it will be to look back in years to come and remember what you did and how much fun you had.
AND these records can be used as a reference for scholarships and job applications.

The Extension Office is willing to offer assistance with record books throughout the year at club meetings
or call or come in to the office at any time for help with them.

Having trouble setting your goals? Getting started in your project books or record books? Or if you need
help with any aspect of your project books or record books, call the Extension Office for help, 406-322-8035.

Stillwater County 4-H Events

Stillwater County currently has two standing 4-H events. They are the Stillwater County 4-H Fair and Awards
Night. Other county events will be announced on a yearly basis through emails and newsletters.
Stillwater County 4-H Event Grievance Policy

In the event that something occurs during a Stillwater County 4-H event that you would like to challenge or ques-
tion, we encourage you to complete the Stillwater County 4-H Grievance Policy Process. Forms will be available
at the fair or anytime at the Extension Office. All grievances must be submitted in writing within 3 business days
of the situation causing the grievance. A copy of the grievance policy is located in this manual.

Stillwater County 4-H Fair

The Stillwater County 4-H Fair is an opportunity for youth to display the work that they have done on their pro-
jects throughout the year. Events included in the fair include, but are not limited to:

¢ 4-H Horse Show

¢ 4-H Dog Show

¢ 4-H Indoor Fair

¢ 4-H Outdoor Fair

¢ 4-H Livestock Sale

¢ 4-HSilent Auction

¢ 4-H Adult Showmanship

¢+ 4-H Peewee Showmanship

¢ Pig Wrestling

Participation in the fair is not required, however, it is a chance to learn and receive feedback about your projects.

Guidelines and information about the fair are included in the Stillwater County 4-H Fair Book. Contact the Exten-
sion Office if you would like to have a copy of the Fair Book. It is also located on our website at http://
msuextension.org/stillwater/.
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Stillwater County Achievement Night (AKA: Awards Night)

At the end of each 4-H year, Achievement Night is held to celebrate the accomplishments of 4-H mem-
bers. The awards presented at that event are:

Member year Pins: Given to 1st, 3rd, 5th, and 9th year members who were enrolled with dues paid by the
May 15th deadline AND who completed their record books for evaluation by the 4th
Friday in August. REMEMBER: If a member does not complete their record book, they
do not advance to the next 4-H year.

Member Seals: Given to 1st year members who were enrolled with dues paid by the May 15th dead-
line AND who completed their record books for evaluation by the 4th Friday of August.
These seals are placed on members certificates which are handed out to first year
members on completion of their first year.

Leader Year Pins & Seals: Given to adult leaders enrolled in the program. The years for pins and seal follow the
member guidelines. However, leaders are also recognized with special pins for 10, 15,
20 and 25 years of service.

Premium Money: Members are presented with their premium monies from the fair. See the fair book for
more information on premium money.

Club Booth Award: Given to the club that gets the most votes for their booth at Fair. This is voted by the
public and families that come to the Stillwater County 4-H Fair.

Volunteer Of The Year: Given to adult 4-H leaders who have shown excellence in volunteerism for Stillwater
County 4-H. Volunteer of the Year is selected by the Stillwater County Leaders Council.

License Plate Award: Given to any community member who has supported Stillwater County 4-H. A 4-H li-
cense plate is given to this awardee the 1st year. Subsequent years an additional fee
would be added to their vehicle registration renewal which would go to support Mon-
tana 4-H.

4-Her of the Year

Calvin Lane Memorial—
Highest Average Interview

Other 4-H Events and Opportunities

State 4-H Rec Lab

All 4-H members 12 and over are eligible to attend. Recreation Lab is hosted by counties on a rotating basis. It is
an amazing opportunity for anyone interested in developing and improving their leadership skills for recreational
activities. You will leave with lots of great ideas for games, events, team builders, and ways to have fun with 4-H.
Generally held in March or April. Information will be sent out by the Extension Office in the monthly newsletters.

4-H Camp

There are 3 counties that participate in this camp; Stillwater, Carbon & Yellowstone. Camp takes place at the

Beartooth Christian Ranch, generally held in June. Camp is open to all 4-Hers third grade through sixth grade. Ap-

plications are due in May. Counselors must be 14 years of age by June 6th of the current year. Counselors-In-

'(Ij'raining must be 13 years of age by June 6th of the current year. Applications to be a counselor or CIT are also
ue in May.
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National 4-H Week
Held annually the first week of October, National 4-H Week is an opportunity for clubs to promote and cele-
brate 4-H. Clubs are encouraged to develop creative ideas making 4-H more visible in the community.

4-H Ambassador

An Ambassador is chosen from 4-H members (over 14 by October 1st) on an annual basis through an applica-
tion process (around March 1st) to serve as Junior Ambassador for the year. They must have been a member
for 2 years and be currently enrolled. They then move up to Senior Ambassador. Ambassadors are to: repre-
sent 4-H promotional activities, encourage financial support to the 4-H Foundation. Complete qualifications
and duties can be found in the “Ambassador Handbook” at the Extension Office.

Teen Leaders Council

Members 12 and over, by October 1st, can participate in Teen Leaders activities. They meet every third Sun-
day at 3 p.m. in the West Annex meeting room. Members take part in a variety of activities which are aimed
at leadership development.

4-H Stillwater County Exchange

Interstate Exchange is a program that is an opportunity for youth and adults to experience the geography,
culture and heritage of a local community of 4-Hers from another state. This is a two year program for 4-Hers
12 and older. Contact the Extension Office for more information.

State 4-H Congress

Teens age 14, by October 1, and older are eligible to attend State 4-H Congress. Teens wishing to compete at
Congress are selected by the Extension office and the 4-H Council to attend State 4-H Congress in Bozeman.
Most often competitors are chosen as top competitor's in county contests. The following contests are availa-
ble at State 4-H Congress:

Demonstrations

Public Speaking

Fashion Revue

Horse Judging—team of 4

Stir-lkJ)psEa fun challenging food program where members prepare a meal, display the meal, and create a
notebook.

Gavel Games—a Parliamentary Procedure Contest: teams of four compete.

Quilting

Horse Skill-a-Thon—team of four compete about horse knowledge

State 4-H Citizenship Seminar

This is held every two years in Helena. One delegate per county is selected to attend (14 & over). February 15
is the approximate deadline. Activity is held in March. Citizenship seminar is a mock-Congress event where
member learn to develop legislation, pass bills, and influence policy. This event is a lot of fun!

Citizenship Washington Focus

This is the national citizenship seminar. It is open to members grades 10-12. It is held in June. Anyone can
apply to go, however if delegate wished to be considered for partial funding from the council, they must ap-
ply through the county.

Scholarships

Annin Youth Fund Scholarship-Must be a graduating senior residing in Stillwater County, enrolled in
4-H or FFA ;)7rogram this year and are obtaining some type of training beyond high school (college, trade
school, etc.

Stillwater Coun ty Homemaker’s Scholar Ship'Up to 51,000 (5333 awarded the sophomore, junior and senior years in college)
Must:
- be a high school senior or college freshman
- have had 3 years of 4-h, FFA and/or FCCLA membership (any 3 yrs.);
- plan to enroll or be presently attending: in-state school working toward a Bachelor of Art or
Science degree, in-state school working toward a program which is 2 or more years in length,
or Northwest College, located in Powell, Wyoming, working toward a program which is 2 or
more years in length
- recipient will send a copy of his/her spring grade transcript and classes fo study to the
Stillwater County Extension Office prior to the issuance of the scholarship check each fall. The
Extension Agent, Council President and Treasurer will review the transcript to ascertain that
the recipient is continuing toward a degree.
- Awardees must take at least 12 credit per semester and maintain no less than a C+ average
or its equivalent. Technical school hors are at the discretion of the board.
- Should the above criteria not be followed, scholarship recipients will forfeit the used portion
(s) of the scholarship. 16



THIS [ BELIEVE...

The 4-H boy and girl are more important than the 4-H projects.

4-H is not trying to replace the home, the church, and the school, only to
supplement’them.

4-H’ers are their own best exhibit.

INod4-H award is worth sacrificing the reputation of a 4-H member or
eader.

Competition is a natural human trait and should be recognized as such
in 4-H club work. It should be given no more emphasis than other fun-
damentals of 4-H.

Learning how to do the project is more important than the project itself.

A blue ribbon 4-H’er with a red ribbon pig is more desirable than a red
ribbon 4-H’er with a blue ribbon pig.

To “learn by doing” is fundamental in any sound educational program
and is characteristic of the 4-H program.

%enerally speaking, there is more than one good way of doing most
ings.

Every 4-H member needs to be noticed, to be important, to achieve,
and fo be praised.

Our job is to teach 4-H members HOW to think, NOT what to think.
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-Purpose of 4-H-

Projects are important, but the overall purpose of the MSU Extension Service a/outh program in Montana is ac-
tually to provide, extperlences that help youth become effective citizens in our democratic society. Each member
must carry a project, but the development of the youth is what is most important-not the making of the dress or
the raising of an"animal. ) ) ] )

All young people have basic needs which must be satisfied if they are to become adjusted persons. )

These needs are confidence, security, curiosity, status, acceptance, responsibility, récognition, and a philoso-
phy of life. The purpose is to make these needs accessible.

-The Purpose of Projects-

We feel the overall purposes of 4-H can best be fulfilled by having the youth work on a project. The project is
actually a tool Here's why: )

e Projects offer real life experiences. )

Projects carried by several members create more interest for each.

Members work toward a standard of competence and excellence.

Members improve themselves by trying to beat their own best achievements.

Members are given opportunity to compare their progress with others.

Projects offer members opportunity to explore careers.

Projects help members decide on a type of work they may prefer. = o )
Members are taught they should be more concerned with'the learning involved than with just completing
their tprOJ ect. The broader and more thoroughly the members are into their projects, the more they will learn
about the projects.

-The Leader’s Role-

Your job as a youth leader is to help each youth find out what they want to do. Then try to hel%) them do it.
Y ou may open doors and help them to see their goal, but do not set the goal for them. You may teach them to
think, but do not think for them. You may counsel with them, but do not manage them. Your job is to teach,
not govern; to guide, not control.

The Organizational Leader may find themselves involved in:

Or%anlzatlon of the club at the beginning of the year.

Obtaining supplies and materials (project literature, enrollment paperwork, Clovers, etc.)
Directing develcr)tpm_e_nt and coordiation of the program,

Providing opportunities for officers to perform their duties.

Asmsth junior leaders by %rowdm worthwhile experiences.

Assembling reports for the County Extension Office.

pecific duties of the Project Leader may include:

Assisting members establish realistic goals.

Offering ideas and encouragement in development of the club’s overall program.

Helping arran%e and conduct training and work meetings for members in the project area.

Maintaining close contact with members to keep them informed of their progress and where they nay need
assistance.

P LS SR

~The Parents Role-

Parent cooperation in the 4-H prO%ram is vital to its success. 4-H leaders and Extension agents may interest
youth in becoming 4-H members but it takes the good will and help of parents to keep them interested, enthusi-
astic and taking an active part. A child’s attitude and what he/she is able to accomplish is strongly influenced
by the attitude and activity of his/her parents.

What Parents Can Do...

. Hold 4-H meetings in their homes. ) )

Help members select, finance and manage their projects.

Encourage record kee n}llg. )

Help members get to 4-H meetings and events.

Attend 4-H meetings and events.

Serve on committees to help plan and conduct 4-H events. ) . .

1§Illlare1s;d)ecmlttalents, such as piano playing, song leading, flower arranging, camp leadership, crafts, animal
owledge, etc. )

Help leagers conduct project work.

Help leaders locate and secure other qualified adults to conduct project work and help with 4-H activities.

000 NOUBLIN—
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-The Member’s Role-

The 4-H Frogram seeks to provide informal educational opportunities for mental, physical, social and spiritual
growth % y ?ung people, so they may lead useful, satisfying lives and be better prepared for adult citizenship
responsibilities.

-thg member should have sufficient interest in the tproj ect or activity so that he/she wants to do the work.

-the member participates in the activities (demonstrations, tours, exhibits, etc.) of his/her local 4-H club.

-The member.keet%s records of his/her 4-H project work in order to have a better understanding of what has

happened during the year.
. - -Moniana 4-H Liie Skills-
Fostering positive self-concept

Learning decision-making and responsibility for choices
Developing an inquiring mind

Relating to self and others o

Acquiring a concern for communities—Ilocal and global

FOR MORE INFORMATION, CONTACT:

MSU Extension Office, Stillwater County
Box 807

P.O. Box
Columbus, MT 59019-0807
Phone: 406-322-8035

SO

Lee Schmelzer—Ag & 4-H Extension Agent
Haley Barker—F(S & 4-H Extension Agent
Ashley House —Administrative & 4-H Assistant
Karen Marts—Extension Administrative Assistant
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Millwater 4-H Leaders Council By Laws

By Laws )
Stillwater 4-H Leaders Council
Adopted: December 6, 1965
Reviewed: December 19, 1972
Amended: January 22, 1992
Revised: May 15,1996
Revised: August 17, 2011
Revised: July 13,2013
Revised: December 18,2019

ARTICLE I — Name
The name of this organization shall be “The Stillwater County 4-H Leaders Council”.
ARTICLE II - Purposes

The %}urpose of this organization shall be to promote 4-H club work in the county through:
Meetings of the county 4-H Leaders Council for the purpose of assessing the neéds, interest, and concerns of the
county's children and youth.

Coogeration with the County Extension Agents and other agencies interested in assisting in the development of the
-H club program.

Informing 4-H club leaders and members in order that the 4-H club program may more effectively serve the county.
ARTICLE III - Membership and Dues

Sec. 1 The membership of the organization shall be composed of all club leaders (whose 4-H Leaders Council lead-
ers dues are paid), and Ambassadors, and the Extension Agents shall act as ex-officio members of the council.

Sec. 2. Increases for leader dues shall be discussed and voted on each year, for the coming calendar year.

Sec. 3. Each club will be limited to two (2) voting council leaders on any one motion, decision or issue. Any new
clubs formed or disbanded m_the.Countﬁ/ will inform the Council of the additional representation to ensure appropriate
Council membership and utilization of Extension resources. Each of the two Ambassadors has one vote. In the event an
Ambassador cannot attend a council meeting, she/he may be represented by a member of the Teen Leader Club.

ARTICLE IV - Officers and Their Election
Sec. 1. The Stillwater County 4-H Leaders Council shall have a chairman, vice chairman, secretary, and treasurer.

Al Sec. 2. Chairman and vice chairman shall be elected by the county 4-H Leaders Council at their first meeting of the
-H year.

Sec. 3. The secretary and treasurer will be elected by the county 4-H Leaders Council at their first meeting of the 4-
H year. The functions of secretary and treasurer may be combined.

ARTICLE V — Executive Council

. Sec. 1. The business and roperté of the Council shall be managed by the Executive Council consisting of the
Stillwater 4-H Leaders Council officers (Chairman, Vice Chairman, Secretary, Treasurer) and the County Extension Agents.

Sec. 2. Duties of the Executive Council ] )

_ The Executive Council shall be authorized to transact such business as may be necessary between meetings of the
council, enter into contracts or business as authorized by the council, to appoint committees needed to carry out the 4-H pro-
gram, to report Executive Council activities at regular council meetings, to keep accurate minutes of Executive Council
meetings, and other duties as specified by the council.

) Sec. 3. The Executive Council may appoint (to a maximum of five at any one time) ex-officio members to the exec-
utive council as special sub-committee Chairmen. These need not be council members, and will not have voting rights on
the Executive Council and their term of appointment shall be specified at time of appointment.

Sec. 4. Vacancies on the Executive Council caused by r¢siﬁnati0ns or for any other reason, shall be filled by a%)pointment of
the Executive Council with guidance of the Extension agents, until the next election for the remainder of the unexpired term.

Sec. 5. The Executive Council shall meet as often as needed.

Sec. 6. A quorum of the Executive Council shall be three Executive Council members.
ARTICLE VI - Elections

Sec. 1. The Executiye Council chairman may appoint a three member nominating1 committee (not Executive Council members)
at least 30 days prior to the 1* of the 4-H year. The nominating committee should offer at least one nominee for each office. Following
the nominating committee report at the 1% meeting of the 4-H year, nominations will be open from the floor.

Sec. 2. All council members shall be eligible to hold office.

Sec 3. All voting for offices, where there is more than one candidate, shall be by ballot.
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ARTICLE VII - Duties of Officers

Sec. 1.. The 4-H Council Chairman shall preside at all meetings of the 4-H Leaders Council and Executive Council and shall
perform such other duties as shall be authorized or prescribed by these bylaws or the 4-H Leaders Council.

Sec. 2. The Vice Chairman shall act for the Chairman whenever the latter is unable to perform his duties.

Sec. 3. The Secretary shall keep the minutes of council meetings, minutes of Executive Council meetings, take roll and rec-
ord other activities, and make Teports as required by the Executive Council or the 4-H Leaders Council.

. Sec. 4. The Treasurer will keep an accurate record of all income to the 4-H Leaders Council fund. S/he shall also make
authorized disbursements and be prepared to report at all council and Executive Council meetings.

ARTICLE VIII — Meetings and Quorum

1 Sec. 1. There shall be six regular meetings of the 4-H Leaders Council. The schedule of the council shall be set by the
council.

Sec. 2. Special meetings of council may be called as deemed necessary by the Executive Council, or upon written request of
ten members of the 4-H Leaders Council.

” Sec. 3. Meetings of the 4-H Leaders Council or Executive Council shall be held wherever the Executive Council shall spec-
ify.

Sec. 4. Each 4-H Leaders Council member shall be given a notice of meeting prior to any regular or special meeting of the 4
-H Leaders Council.

A 1Stf):c. 5. A Quorum at any regular or special council meeting shall be at least one leader representing at least half of the coun-
ty 4-H clubs.

Y Sec 6. Any business that does not affect or change by-laws and/or require more than $3000.00 may be voted and approved
by the majority voté of Council members present at re ular_l?/ Scheduled business meeting. All ny—law changes will follow steps al-
réady in place’in said by-laws. Purchases over $3000.00 will require majority vote of all council members.

ARTICLE IX — Amendments to the Bylaws

. ?ec. 1. Amendments may be presented by an council member at any meeting of the council, but cannot be voted on until the
next meeting.

Sec. 2. To pass, an amendment must receive a favorable vote from one half of the clubs in the county.

Sec. 3. Any additions or revisions to the by-laws shall be currently recorded.

ARTICLE X — Compensation and Conflicts of Interest
Sec. 1. All persons associated with this chartered group are volunteers.

Sec. 2. II\tI)O a(%,utlt or youth will use their position with 4-H or the knowledge gained from their position in 4-H for personal finan-
cial benefit.

ARTICLE XI — Whistleblowers Protection . . . . .
To maintain the highest standards of conduct and ethics, this 4-H program will investigate any suspected fraudulent or dishonest use
or misuse of resources. Any allegations of dishonesty will be handled with sensitivity, discretion and confidentiality to the extent
allowed for by law. This 4-H organization will use ifs best efforts to protect whistleblowers against retaliation.
ARTICLE XII — Document Retention and Destruction .
The following procedures for the retention and destruction of records will be followed.

Charter permanent

By-Laws permanent

EIN Paperwork ermanent

990 tax returns years

Annual and Audit Reports 7 years

Bank Records 3 years

Donor Records & Acknowledgement Letters 3 years .
Grant paperwork 3 years after completion
Minutes 3 years
Correspondence 3 years

Yearly Program Plans 3 years

Copies of all permanent records will be kept on file at the local Extension office. The Extension offices in collaboration with the
Chairman are the designated persons to identify the records that have met their required retention time and will oversee the destruc-
tion. All destruction will be by shredding.

ARTICLE XIII — Dissolution i . .

If this chartered group disbands, all assets, money, and club materials will be turned over to the County Extension Office.

Note (voted on at December 2019 council meeting):

August brainstorm necessary action items to make the best better. All action items to be presented by the October meeting. Ac-
tion plan presenter must be present at the August meeting and at the September or October meeting to present ideas. All busi-

ness that requires a fair book change will be completed at the November meeting. The intent is to streamline council meetings,

accomplish needed changes in a timely manner and allow fair book publication earlier.

21



Millwater County 4-H Grievance Policy and Procedures

The County Extension Agent and/or current 4-H committees will make _rule(sg_ interpretation and decisions. When an
individual has given verbal notification of grievance of a rule or policy infraction and the concern is not satisfied, a
written request 1s needed to file a grievance.

Submission of Statement of Grievance: ) .

The party(s) grieving the _Process or decision shall file a formal written statement of grievance, and complete the
Grievance/Appeal form. The statements must be filed no more than 3 days after the incident or notification of the re-
sults of the grievance if they wish to file the grievance to a higher level.

The statement shall contain the following information at a minimum:

1.) The date and location of the incident ~

2.) The name(s) of the people filing the grievance ) ] o

3.) A complete statement describing the incident including all facts upon which the complaint is based.

4.) Any rules, regulations, policies and/or Procpdures which have been violated, if any ) ) )

t51i List éhetnames and addresses (preferably with phone numbers) of people who have been involved and their role in
¢ incident.

6.) A proposed resolution or the result the party filing the grievance recommends

7.) Signatures of those submitting the grievance

The grievance should be turned into the Extension Office. If it occurs during the fair, the grievance should be turned
into the fair office.

Grievance Committee:

The Grievance Committee will include: ) o ) ] ) )

All designated 4-H Superintendents—including, but not limited to livestock and indoor project superintendents.
4-H Council President

The County agent as mediator

FFA Advisor %1f the grievance involves an FFA member)

A secretary will be designated from the group to take notes. A quorum of the committee consists of 5 committee
members and is required to take action on any grievance.

Procedures:

The County Agent will convene the meeting and notify everyone involved with the date, time and location. The per-

son(s) filing the grievance must be present at the hearing or available by phone to express their concerns. In the inter-

est of time and to make it fair for everyone involved, the length of time each person is allowed to talk may be limited.

If the procedure escalates to include inappropriate behaviors (i.e.: foul lanFuage, improper %cstures, threats, etc, as

determined by the majority of the grievance committee) the grievance will be immediately dismissed resulting in an

elimination of the grievers’ rights. ) . . . )

After discussion the person(s) filing the grievance will be excused from the committee meeting and committee mem-

bers must vote. All committee members must vote, (unless excused for a direct conflict, and will not be included in

the vote.) The decision is determined by the majority of the votes cast. Votes will not be publicized. . )

If a member of the grievance committee files a grievance/protest they must withdraw from the committee during the
rocess. If wording or technical terms are involved a professional in the field may be present to provide information.
he people directly involved in the first decision(s) will attend the grievance committee meeting(s) to provide back-

ground information. If applicable, the club Organizational Leader and/or FFA Advisor of the person filing the griev-

ance will be notified and 1s strongly encouraged to attend the discussion portion of the Grievance Committee Meet-
ing.

Appealing a decision of the Grievance Committee: , . , o

If the person filing the grievance or the individual(s) affected by the grievance are not satisfied with the decision of
the committee, théy may request a hearing with the Council Executive Committee. The process and procedure needs
to follow the samecourse as it did in the original grievance but be directed to the Council Executive Committee. The
mediator is the County Extension Agent.

All committee members must vote, (unless excused for a direct conflict, and will not be included in the vote.) If the
vote is a deadlock the decision of the Grievance Committee stand and cannot be overturned.
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stillwater County 4-H Council Out-0i-County Trip Policy

Revised 3/2009
Revised 8/2010
Revised 11/2016

GENERAL .
All trips are subject to state and local regulations.

This policy is contingent upon whether funds are available.

Any change in this policy must be discussed at one council meeting and voted on at the following council meeting.
Changes to this policy shall not be retroactive.

All travel to and from out-of-county 4-H events under this policy will have an adult chaperone present in the vehicle.
If there is no adult chaperone attending, no 4-H members will attend. A male and female chaperone is needed if both
boys and girls attend a function.

All age specifications are as of October 1 at the beginning of the 4-H year unless otherwise designated.

Where one payment is required for an event.gsuc_h as Montana 4-H Congress, etc.), the council will pay in full and
Cotllllr‘lm‘l‘;l"ﬁeasurer or Extension Secretary will bill the 4-H member. Payment to the 4-H Leaders Council is due
within ays.

All trips awarded funding from 4-H council MAY be eligible for further reimbursement upon final review of said
councils financial statements at end of year.

A}l trip applicants may be required to interview with the 4-H council to receive financial assistance from said coun-
cil.

Application for reimbursement must be submitted within 45 days of an event to the Stillwater,C,ountﬁr Extension Of-
fice or to the 4-H Leaders Council treasurer using the specified reimbursement form and providing the necessary re-
celpts.

Meal money at per diem will be given to chaperones and members going to and from the event.
Applications are required for all trips.

Other Opportunities: ) ) L . . .
* Opportunities related to 4-H not specifically mentioned in this policy may be reimbursable in total or part by the 4-
H Leaders Council upon approval prior to thé event.

Trips are awarded for merit. Trips do not have to be awarded if applications do not merit awards.

OBJECTIVES OF TRIP POLICY: o ) o
-Leader development — encourage participation in leader and project training
-Member leadership development

EXPENSES DEFINED Expenses will include actual fuel expenses, meals, registration fees, and lodging. Most ex-
penses are gald at state rate with the exception of the motel which sometimes cannot be obtained at state rate and thus
W}[H ble paid in full if receipt is returned to office; otherwise if receipt is not available, the motel will be paid at state
rate also.

POLICY STATEMENT TRIP CONDUCT o ) . i

Members and adults attending any 4-H sponsored trip will be exFected.to represent Stillwater County in a_rqsll)on51-

]‘:f)&%u ma{mer. Anyone not acting in such a manner or who is grossly reprimanded or expelled, will not be eligible for
re trips.

PROCEDURE FOR REIMBURSEMENT . ) .
ADUtLTS--To be reimbursed, adults must submit expense sheet. Receipts are required for hotel and supplies for
events.

YOI{TH—Submit expense sheet for one-half of your expenses. Receipts are required for hotel and supplies for
events.
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CITIZENSHIP SEMINAR, Helena o ) )
Requirements: Age 14. Write letter of application to 4-H Leaders Council plus one letter of recommendation.
Tell why you wish to go to the seminar and what you will do with what you learn upon your return.
Number of Members Involved:

1 delegate )

1 alternate approved by Council. State sets quota. o .
Number of adults involved: 1 chaperone if no other means of transportation is available.
Finances: Council MAY pay up to /2 members expenses. Council pays chaperone's expenses.

STATE RECREATION LAB:

Requirements: Age 13 and older

Number of members: variable )

Ilgf_umber of adults: depends on # of members attending.
inances:

Member: Council MAY pay UP TO '; expenses. Adult: 4-H Council will pay for leaders’ expenses. {Seq

;Ex%ensesf deﬁne)d.”] (Adult registration includes a Rec Lab Workbook which is brought back to Extension Of-
ice for reference).

CITIZENSHIP-WASHINGTON FOCUS, Washington D.C.

Requirements: Age 15 = ) ) ) o
%\/Iudst write letter of application to Council plus 2 letters of recommendation, one being from 4-H organizational
eader.

Number of members involved: ) ) )

1 delegate (if monies available then 2) 2nd person may attend at own expense if no $ are available. Must still be
selected by council.

Finances: . . )

Member resRons1ble for down payment and any balance after 4-H Leaders Council pays it’s agreed upon
amount. (MAY pay UP TO_$750 total for thistrip.

State 4-H Foundation contributes a variable amount.

4-H Council will only pay up to $750 total for this trip

STATE 4-H CONGRESS, BOZEMAN
Requirements: Age 14 ) ) i ) . )
Winners in competitive events: Fashion Revue, Public Speaking, Demonstrations, Livestock Judging, Home Ec.,
etc. Members interested in other areas can apply and will be sefécted by interview committee.
Number of Members: variable ) .
II;I_umber of Adults: 1 man, 1 woman if both boys and girls attend.
inances:
Members: Council MAY pay UP TO Y total expenses.
Adults: 4-H Council will pay all expenses. (See “Expenses defined.”)

1S:TATE PROJECT AWARD WINNERS, BOZEMAN

inances;

Y2 of total expenses MAY be paid by the 4-H Council to attend the Awards Ceremony in Bozeman at Congress
if not already attending in another project.

LEADER AWARD WINNERS -
Expenses will be reimbursed in full for awards presented in Montana. (See “Expenses defined.”)

National Member & Leader Award Winners (including 4-H State Award Winners)
Up to $750 paid by Council

4-H FOUNDATION REPRESENTATIVE

Expenses will be reimbursed for Montana 4-H Foundation meetings. Representative will report back to the
Council with an update of Foundation activities.
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AMBASSADOR TRAINING PROGRAM:
Requirements: Designated Ambassador Leader from County
Number of Members: variable
II;I_umber of Adults: Chaperone
inances:
Members: 4-H Council MAY pay UP TO ' of the expenses for the Ambassador Fall Training Trip & the Am-
bassador Weekend. If duties are not completed, council may reserve the right to be reimbursed for expenses.
Adults: 4-H Council will pay all expenses. (See “Expenses defined.”)

HORSE & LIVESTOCK LEADER FORUM
Requirements: Age. .
Number of Members: variable )
II;I_umber of Adults: depends on # of members attending
inances:
Members: 4-H Council MAY pay UP TO Y of the expenses
Adults: 4-H Council will pay all expenses. (See “Expenses defined.”)

SHOOTING SPORTS CERTIFICATION

Number of Adults: variable depending on interest

Finances: L

Adults: 4-H Council will pay all expenses. (See “Expenses defined.”)

LEGISLATIVE BREAKFAST

Requirements:

Number of Members: One

Number of Adults: One Chaperone

Finances: . . .

Members: 4-H Council MAY pay UP TO % of the expenses for breakfastéprewew dinner

Adults: 4-H Council will pay all éxpenses for breakfast/preview dinner. (See “Expenses defined.”)

Extra teams & individuals (where allowed by the individual contest/event) may attend at their own expense, but
all phone contacts and coordination must go thru the Extension Office. This is for all events where members are
representing the Stillwater County 4-H Program.
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MEETING

ORGANIZATIONAL | PHONE NUMBER LOCATION O

R ME LEADER & EMAIL DAtES MEETING
Beartooth - 855-3839 1% Monday at | First Interstate
Ramblers Tammi Kirch tmkirch@hotmail.com 6 pm 4 Bank-Upstairs

i 66/-2590 Broadview

i Shelley Erickson shelerickson@yahoo.com 15 Tuesday at Co mmunity

omesteaders Sarah Karpstein 907-394-2451 i/ pm
akkarpys@yahoo.com Center
st

Johnny’s : 780-0575 I' Monday at West Annex

Buckaroos Melissa Kramer mak kramer] @zmaili 6 plgrilrggall Meeting Room

olt Happy

860-9843

Ist Sunday at

Helpers e Krleger kkrieger1 @hotmail.com lpm Molt SER
Park City Reita Reiter kevinigg_@?;ijo‘com ond Monday Park City
Wrangler's Nicole Hess 6332097 at 6:30 pn Civic Center

322-8618
Rapel:'}acks Eve Brubaker evebrubaker@yahoo.com | 1% Saturday | Rapelje School
and Jills Jessica Yorke 663-2262 at 9 am ShOp lassroo
jessicayorke37@gmail.com
1* Sunday at

e bud Jolene Degele , o203 028 2:00 pm Jolene’s House

dventurers tjdegele@yahoo.com (Ever a?gﬁ/el{/[ %%nth

34°7-4025 ] "
Pring Creek Meredith Feddes meredith.feddes@gmail.com 15t Sunday at S glélgng%i?tey
ockgrowers Johna Zumbrun 328-7299 4 pm Cental
zumbrunj@absarokee.k12.mt.us
Stillwater - : 328-6277 1* Monday at :
BRch Hands Finis Sandlin sandlin_S@nemont.net 6:30 pm Nye Fire Hall
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Enrolling in 4HOnline

Enrolling in 4HOnline

Your county Extension office staff can help you find a club, get the forms you need, and begin the
enrollment process, whether you do that with a paper form, or electronically using the 4HOnline
software. Please call the Extension Office if you have any questions or need assistance when enrolling
online.

To enroll using Montana 4HOnline software, you will need a computer, Internet access, a valid e-mail
address and a web browser.
1. Goto http://mt.4honline.com
(notice there's no “www” in that AHENing 1o+ vounbisimm

address).
2. Click “I need to set up a profile”.
A drop down menu will appear. Welcome to 4nOnline

3. Select the county you want to T
jﬂln. @lrlld::n:lw:'h

4. Type inyour valid family e-mail —
address. Arw pas i Wistary 48 Chi
*E-mail addresses must be valid ety ey =]
in order for you to have access to wﬁ%
your enroliment information—it’s T
your account login as well as how Puawort
you receive information. - =
5. Confirm (retype) your e-mail - :
address
6. Typeinyour ]
parent/guardian/household’s last | sentine | s ]

name. (This will be the name that
appears on mailing labels—"The
Johnson Family” for example.)
7. Create your password —
Which must be a minimum of 8 characters and contains at least one capital letter or one

number/symbol.
8. Click on “Create Login”

To move between boxes, you need to use your mouse or the TAB key. Don’t
press the ENTER key or click on the BACK ARROW — you will lose any

information that you have entered.
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Enrolling 1n 4HOnline

Fami

ly Information page
Fill in all your
personal information
correctly and
completely.
Make sure that you
choose your
correspondence
preference to either
"Mail” or “Email”.
Do not check the
“update member
records” box at this
time.

Click on the
“"Continue” button at
the bottom of the

page.

Member List page
In the drop down box under “Add a New Family Member”, select “youth” and click on “Add Member”.

Family Information

Profile Infarmation

*Emai | omithihotmail.com
alavt Rame oo
sMaibrg Addresy:
ity
=5mane | hlantana
+Tip Cioda:
sPrimary Preene: | 45.466-5555

Firad Keail

sd-H County: D

Update membser recards with the same sddress

Passwond Management

Reset Fassaord

Continue = >

wRequred Figlds

Fref@ipmail.com

17148

EHE-GEG-1234

NEW adult volunteers must complete and submit paper copies of the Volunteer Application, 4-H
Volunteer Agreement and Volunteer Disclosure & Consent Form to their County Extension Office to be

approved as a 4-H volunteer. The County Extension Office will add the enrollment information to your

fami

ly's profile.

Smith Family Edrt Famity
123 Alphabet Lane
Choteau, NT 55422

A0E-3b-5500
smithihotrmail.com [send mail]
Do - Admin Courty [contzct mfo)

Add A New Family Member

Youth

al

 Add Member |

RehActivate An Archived Family Member

select a mermber...

Refctivate Member
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Enrolling 1 4HOnline
Youth Personal Information page
Fill in all information for this member correctly and completely.
# If hefshe has a DIFFERENT e-mail -
address than the family one entered e
at IDgin’ enter it in thE tﬂp bﬂx' Youth Persanal Information
& [f his/her last name is different than Profiie Mnformasen v s
the parent/guardian/household et riageamed om P
name, make that change on this P
poge. -
s For the Years in 4-H, enter “1” if this is R
wour first year. If you are reenrolling in s e
the 4-H program, enter the number of ——
years you have been a member. Y e a— =
® Enter parent’s first and last name, along ::; %2 :";
with their cell phone number, if et :;Tm —
applimhl E. wS Y imady P 4[*_45“535 2Lk M8 135d
wrFaEas | [[rasl -
ol B 11
o v 0 PR £ Sabeci your providar .. -

Sernndd Hnomshnkd Sand Czmespandenes D

[~ Gecorsd Household Farits barne
Sbond Hedssholl Fast Hames
Sacond Houmshold Pnmary Phone
Bacond Household Nadng Tie
second Hmrsshold Addass
Baszona] Hoesehokd City

Sacnnd Hoisehold Slaw | amians
Sacond MHousshold Zp Code
Gepzond Houmshold Emad

Ememmency Canlacl lame

Emergency Cortaci Phone
Emrergency Ceniact Cell Phone

Frrerpendy Coslae Fral

Emegency Conlaci Relsdorship

| #4-H County: | Dame

* Inthe Volunteer
section, mark Yes if
you serve in a

—

A55-524-113

el

joa gl eom

S2355511
-0

joeDanal com

Balect "Ves" if jou sense in 3 lesdership capacicy in 4:H.
Examplan for poutc Junior Leader, Club Officer, st

leadership capacity
in 4-H. If not, mark
no.

Yown = &H 4§

If there are parents/guardians that
do not live in the same residence as
you, you may enter their mailing
information under Secondary
Household.

Mark the check box if the
parents/guardians in the secondary
household would like to receive
correspondence.

Complete the Emergency Contact
information in the event that the
parent/guardian cannot be reached.
Select your county from the drop
down box.

olunteer

C Chil Lesdss, Project Laader, s

Are gol & Vol i Ma: W ey

29



Montana

— o e

Enrolling 1n 4HOnline

Additional Information
Each youth member will need to digitally sign the following forms on the Additional Information page.

Animal Project Permission and Assumption of Risk

Addisond Irformaton

Aedrel Project wtoe of Bhd

PIRCUEIRD POM VI e P IO TASI N AMY ANBALL PISINC T Jamading Rael ot Suiny Cotde.
DO, Gt FOCum Peti, Pouly, FOCSL 30ees 200 3wvine). EACLLEDMG NIDEIE |iee bepeiate rove) 1

N e R S s S Sy Ly Montana 4-H Code of Conduct Form

000, PARTIREAN]

190700y MGuANT B0 A0 1D BATOSNES W MAOALIYS JARE DO NTY LERAECA JAON0H A4 AU O | e e |
S e by B E e Lawvw & H i gty | Nt agew e | o) st by o Ve Bt b ek
PRI T M R M T T M. AT RO e, SO ot Oy T OO0 Ml T

AR 2 A LD wl

Mostane 44 Code of Conduct
A1 00000001 0 Magn! PR anhlFun e Raen i TV M8 I N TINg I O imant) saeied @
L e T L e L e R e R Tha & Comnar & Morawns. SAme (rvamity DGO aamty s DAMIDON I8 411 Ergnens, ety swd st he Ml st oeoneg
Uiy trersae oot Lve TN T e g et ey e, ot b8 COTOn, ron erigs ot An e rest 4 et Coeerer o DOTRET £ 4 ©0eted Rat @ 4= he ot of whem,
Wyt O e Sl s el gt L b aee W bas (M ke T 8 T bt abe e g Cen e d T DA M 5 B e W i St g SOOI § 8 w3 e e, e Sy e
i by om senma besder i Ay ew by smare S8 e e b - ond owe am mary Lol e B P Y e e e, s T s bbae Ay
Dy WA T ) 1 RN OF BN 0 AT I VT 68 AT PG ANrok L D8 30t
B e e e ) o ——— Rl e and W stivaing & W ahiwtirs aod iy, | el
mvvm“;wmwmrun:‘:::vmlmnmmmmzc o Gy M s Oy 1 46 pragans, e sl 4 pagan S MO, 3 e Anbac Lot
(A VAo 4 F e Pt ¥ Py e o gy b ey e €2 et ran e o ¢ Coutec ymie 1 S 1. 4uir 30 & DU 1980 A, Schiml ind Commdy.
S AT L . b e o S et L POTL g e W ST e b Do G ¢ Ovwmm Sonfy 970 Moomesutoy 5 $u 019IEOn S0 & Ser0menng il e Wity Som oy
Arims Bagrum, Fus hassby masms o Hhe rads seennsred B pasaps e od s asry wewel |iue Sove ssshly * Bwrwn| & e AP0 4 PREY & e b9 corieie 868 bees

T T g o it 1 Bt g O (A B LR €1 s e e 0 IR * 0RO 300 W TS tar 20N & sRe

o AR PO BaRO SRR WV S
B e et e e Y

B Bt o AB Feets p B0 Wk d Dy SO e | T i A e O e b
* o T e T SN s OF BOE St B AT L S AT e OD W A W e
o N e e ey S g o R TR W e e i oy vy B selnlans oy
W g pnt cnts, | el
anOw Spats

Nt v e ety O et e DeTVIRen B Secuwd PO PN I0eE O thacwom,

B e Lt el L T

- Clre W e g Gty el | B P o e rete of o Yy 80 Gt W et Sl Gy B Gy
¢ D BeeENG I8 370 18y T IR SN T I D8 DUF 4307 Sy DY T I

* ot e AT ¥ P 0008 S " g v

B T T e L T )

Horse Project Permission & Assumption of R T R S TR S T AT

e | P (D & e W ST D e T Bt 1 Tt e L e GO ¥ o A 0 e |
R' k F W PN T Y SC00M 97 GATWOmS B! OTW | UG Sty fUse I 90 3 Ol MERR Y IIMUNCHN. NThany
IS Orm s Ve Pa evert o (repe | - o -

PavebCamthen | hove mad 6 ¢ = Conn ol Cornbd trvs | sty i Wy e o o S s § s, | o b
IO A B ¢ ORI MG Ml e A

" & Rk
Mo Rk
P e
FEORRLE FOR VOUTS PRETICRPATING IV ASY 4 1 H0ESE PROIECTS Plosnt 0ot mbwiei o il e Mnbar Gupeaters
o wags U Mvnn Sabomet Mol g and harvw @ b € cipy om svannd with (e Eatovmm Ofan ¥ pos s ohobd
BOL et ety s the & B Hoena Progert pinase saiers that cpdor bn he dey demem Bul wnd sige e b Gawten Sovewe
peicticrs iy
(v e rw b aarhs b e = b Wmrtams Cate e wny i Lo |8 ans ot ages b |
O A s P St A (e T a0 | A A by 4] 8 St
B e L e e R e )
Media Release Form
TR DO AN AL AL TR
i T O8 G hd A AGTY b e oy i B ey TS B, A T | e 1 B
PR e L Lt e R R e e e ]
Brve ety D Jarvn 8 6 o M) s eriaed o Y g 4o 000 @ Bl s tan e mer )t b
e L i O e ey o oy
D T B S Ll e Lty
" rambing o b ke Bmgram Aneras ren be anpnadetanis sed 0D e e
T MY TR NN PO SN ATRASAG W ORI O O IR T B @NCRIRRAE Phe 100N e
PN AT TR P TN ) O N Rt LA AR & MM el SENIE N LT —
T e Jhr ey ] i e ek O e S e wEE Dl ey Ve e G e s B R W PO W ey Bt W0 o i, i
Maviars lew e v o - ahie
e
.-‘.--‘.u-wm.an P RN MRV ) D Ry 43 @7y gy 0 AETY O A g ebAee et
« - o g b it 4 e et Sl
~qm~-mvnmnu-u-n»ww-¢‘w.»w \\-ﬂn.ml-ﬁwch*-o—w B bl
o wtane o mmrephom ol 1wk 0ed i o v e s v f el sawd s
o
1% ol v et 0 s T an wd v o W SR e . -
i - e
3 Oy B v o T e b ay w b
Pt
ke s sl
D -
B LR
—rber wweron

S PO | A et Lt Lt > >
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Enrolling 1n 4HOnline

Emaigin
e i o Mk, O i w7 i B e Bl

L] W “Hew Hopams” g v e e & b i

AT
Bpmi o Loy e
Smwrar g bchr o Slaph g Uinkow
et v Hrw bl b o B (e
AL
g et o e

Forusdenize

e
Towms o 1 1L B0 S PR
Tewrwley #1000 - 2R000 and e pabramec
a1 by e e G2 B
ol iy Pl Wit - D01
Milimry Servics of Famiy
Py e ey S E P 0P I T SN B G PR TR
Brarsis of Tervar E]
[Ty B
Schoed Irdermason

B Pl el s bl el s T el L, by il i e Loy Tk it | il i il s bacmd

Bruond Covarey | (DM w
Secwcod BB E
o Hewe | St b rerm ¥

1y g P D O B O T D SO R ST e TR0 P S IR I e e eow

i P Ml
i bl Ty | Foriom s fman Fyge R
ekl v (e
e [ v

C ertiras =

Clubs page
» Select the correct club from the drop down
menu and click on it.
Ba sure to click “Add Club”.
Click the “Continue” button.

31

Ethnicity — if you consider yourself/child to be
a part of the Hispanic culture, mark “yas”.

* You may choose any of the other
options listed below or mark “prefer
not to state”.

* Choose your residence.

» Complete the Military Service of
Family section.

* School Information —Select your child's
current grade in school.

* Click on the "Continue” button at the

bottom.
+ - g
[ i AN Pl o e
I TV AT TSN GEN

== ISR TR

Woadlh  Siech el aprapriale cleb o i el town kst hien ol a0 Shit®
Iredicain: i Ermary ot with the raos sufian

Thals Lendery  Choces Gol e club and fhe ssipniesr hips oa this pags

Select s minimom of § chabix]

&dd 3 Cluln
Seleet s Gl | T#oN Shemos L,
Al Club
[ owuw
Py Cies Ea
@  Talon Sharniks " Daiora
[ ecPravieas | [ Ratum to Membsr Lit [ Continua > |
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Enrolling i 4HOnline
St  Projects page
S ¢ Under “Select a Project” click on the drop
AR ~— TR down menu and select the first project for
b i e s e o 8 this youth.
————— - e  “Years in Project” — must have 1 for 1% year
e 5 mm‘d 2 members. For returning members, enter the
S Lo number of years you have been enrolled in
o the project.
* Click on "Add Project”.

* For each additional project that you want to
S add, repeat the steps above.
madewl Eraglin e .
* Click the "Continue” button.

Activities (Committees) page EECEREETER - EETERACTER

# [f you would like to voluntesr to be

) ) A an Activi
part of a committee, you will enroll o fcthrity
on this page e g =l
- - Frrgect Delatme
#  Select the committee you wish to et Acyesy. | Sakact an e =
enroll in from the dropdown box. et 8 Volrteer TPE | oty Mo

#  Click on “Add Activity”.

Connily. Taxlile

Once you have entered all your project(s), and activities (committees, if applicable), you need to click on

“Submit Enrollment” and you are donel
If there is another youth in yvour family

]

N— enrolling in 4-H, you will need to repeat this

Hamain process for them. There is an option to

“copy parent information from another

Youth Personal Information youth record” drop box that will shorten the
[iopy per=atinfarmiion e emofie s | S0 G merTbe a2 ' process some for the second (and beyond)
youth.

Once your enrollment has been submitted, it is sent to your County Extension Office for approval. If there are
any problems with your enrollment — incorrect or missing information, etc. — you will get an e-mail stating so.
If there are no problems, you will receive an e-mail stating that you have been accepted and will have access

anline to view your enrollment throughout the 4-H year.

Keep your login (family email address) and password handy so that you can log in to the program and view

your records whenever you need to and receive important updates.
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Enrolling in 4HOnline

FAQ - Frequently asked Questions
Passwords and E-mail Addresses

: | forgot my password, how can | get it?
&: On the login page, dick on "1 forgot my password” and then didk "Send My Password™

i: | forgot the e-mail address that | used, how can | get it?
A You will need to contact your county Extension office and ask them to look at your profile for the correct
e-mail address.

Q: | requested my password to be sent, but it never came, what can | do?
A Contact your county Extension office and ask for your password to be reset.

: If | forgot my e-mail and/or password, can | just set up another profile?
A: Mol If you do that it duplicate the enrollment numbers in the system and creates multiple profiles for families
and 4-H members and does not allow you to create a "transcript” of all your 4-H events.

1 1 was given/e-mailed a password but when I typed it in, but it did not work?

A: Because of the sensitivity of the passwords it is recornmended that you “out and paste™ the password into the
password field. Then once you are logged into the system, you can reset it to something more memorable, as long
as it has a minimum of 8 characters & includes letters, plus numbers and/for symbaols.

Family and Individual Profile

1 | completed my profile over a week ago and it is still pending, what do | do?

A: Contact your county Extension office and ask them to approve your enrollment, or ask if there are any problems
with it.

: If 1 enrolled using the paper format, how do | access my 4HOnline account?

A If you did not enroll using the Montana 4-H Online software, and would like to access your account, please

access the Montana 4HOnline software at http://mt.4honline.com , select “I forgot my password,” type in your
email address and click the Login button.
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MONTANA

STATE UKTVERSITE

ENROLLMENT with
4-H ONLINE

Re-enrollment for Members & Families

Families and members can begin re-enroliment using 4hOnline on September 15.

Type https://mt.4honline.com in your web browser.

MERLIAT 4-H TSI Davdiofsas

Wislcome 1o 4.H Online

Select the “I have a profile”

button, enter your email @ 1sensom
address and password. Select "‘H“"
Family as the Role and click [~ Tguen e ]
the “Login” button. e |
| Bade | Famaly +I

Have you forgotten your password?

M e — If you have forgotten your
password, or have never
logged into your account,
Welcome ta 4-H Online click “I forgot my password.
Type your email address,
select “Family” as your role

FHIRTTANKA
IR LrBRAITY

L

Aavea prafie

T AL B RIE T

(B) g it and click on the “Send My
[Emee g senars oo | Password” button.
=S | A temporary password will

be sent to your email
account.

If you are unable to remember the primary email address you supplied, contact the Extension
Office.

Return to 4HOnline, click | have a profile and enter your email address and temporary
password. Select “Family” as your role and click on the “Login” button.
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1 gy o 2 & Fesaidie

EraiHaizr Faméy Seevrea LERF Hadory

Please update your password

Fassword Managemsnt

N SREE&ErT

|".".l'lrr Mew PaSamei

il Hoimie | Wy Msmibesr st

If you requested a new
password, you will need
to update it. First enter
and confirm your
temporary password, and
click the “Continue”
button.

W Home | Ky Bemzer Lis

Errs 5" Farmily Family SaLigs Lazgin Hiucry
Foar Fas bewn P
In order to reset your Flease update your passwaord
password, 2nter the = Management
temporary password in the e
“Current Password” box. e —
Then enter and confirm Ceorshrrs M Pamererst posesesss
your new password, and
click the “Continue™ button.
# Montana 4-H Youlkh Development [ Lo
M A The next screen
MONTANA | Nl .
e — ry may contain
announcements
Logged in as & Beadle I @Change Password I
and newsletters
available to view. If
P you would like to
| | change your
ANNQURCEMENts & Mewslensr -
- . assword in the
g Auguest 2004 :Ilﬂll'llﬂtﬂ F-“ﬁ u p
H | i future, you can do

s0 on this screen.

Click the “Continue to Family” button to re-enroll.
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Mesmbasa 4 H Fouth Dévalapmant

Lo ae i Seid

Member List

SaTellh Fadnily B3t Fasany g M Mger Faseh Wesley

Pz Bar 13 seled 3 memier hpe
Chibiae, WT MEI2E005 il b Tig
Af-abE-Tafr

reirrrfreriana ek

D - Ao CErTy | Do =i

M e SRS ATEA TLILE 4 WECE Y MW OSCINOH, OhCh T TRONT CRIIGN KD TRVES B e

= Logoed

# Ecrns | By Mamisr Lis

Click on the “Edit” button next to the
re-enrolling member.

1 FiE MO0 O el

Hamr H st Erowdatyjhep I Eredplbees] Mabes Lol Aol et L1}
1 inwda Sra roamh Lt Iradre a3l
[p— ana [— ia_g|
il el e, ey

On the Personal Information Screen,
scroll to the bottom of the page and

click “Enroll for {current year)” button.

komians 4-H Touth Daesebopment

Logged n @k BmEe Levan

Ervolivar  bbevoe bew

Ferpoasl

Youth Personal iInformation
Profile Infoamation

Email prsory@montana adu
#Fire Hawe jomig
Lizuily gy
nl W60 M S

Fraleres METS

Youlh Personal ImfarmaiSon

Profils ieformaiicn =Bngird Py

Jaresy Bevith - Vel rond oroslent SR E

§omyi RS

Iop barng e
Bl b

Lws brme Sovn
F oy grms p £ mim T 1 s
oy om0 Ll Pl
b gy i |
v e L Hiil il

& H Caiaty [y

ol | for Zivi -0 o4

- You can make changes to many
of the fields on the Personal
Information screen. Check the
information displayed for
accuracy. Fields in BOLD are
required.

ey | Wiy Wgespar Liw

If you would like to receive text
messages, please enter your cell
phone number, check the
appropriate box and select your
provider from the dropdown
box.

When you have completad this page, click the “Continue” button at the bottom of the page.
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Additional Information

All fields are required on this page. Members and
parents and/or guardians must sign the Code of Lt o o Ol Bt
Conduct area and parents and/or guardians must e

sign the Media Release section. : :

M m : 40 Youn | v * g

When you have typed your name into the

Cordw ol Condann
appropriate boxes, click on the “Continue” button. AN
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Mantana &4 Youth Develspmant wngour Your primary club should be
listed under “Club List.” If you
are switching your
membership to a new club,
please contact the office.

o i | Wy Wl LA

L +* .

Feraonal Aodrazrai Particparion

Itrrrm e rinrryres

= = . e Click the “Continue” button.
[ mels

= Pwrnie I subme :

To add a project, click
on the drop down box .

et 1o “Select 2 AT -
Project.”

Click on the drop down
box beside years in

Select a mirimum of 1 project|s] and 2 mamimam of & projeciis)

Add a Project

project and choose the S j_||
at  ffurs & CraSs L
appropriate year. Select ﬁn Er —
the Project materials S — ol
you need from the drop
down box next to | ot Project |
“Select Project
Materials”. Lastly, click s s e — Eac
on the “Add Project” L
bl..lttﬂr'l. s Ol Aaanripace Ly 2 1 :I I?-I‘I:::T:
To drop a project that -
you were enrolled in m | Submit Enreliment | Im]

last year, locate the
project in the “Project
List" section at the bottom of the page. Click on the “Edit” button next to the project and click
on the “Delete” button.

Click the “Continue” button.
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If your county has
populated the group list,
you can add a group
(such as committees) on
this screen. Select the
group from the drop
down box and then click
on the “Add Group”
button.

Click on the “Submit
Enrollment” button.

Ermiimern Ki=rripas Sarmirags Tagi negpy
L L] -

Addiceal
[T

Fersocnal Farbici pab o

Indkpraatagn

SRR -

fdd & Group

Sainzt s Gezue| Selocta group &l

Rl Edi

i o FPrEyious | Submit Enrcdlment "

= Logeout

Montana 4-H Youth Development

In the member list for your family, your enroliment status will be displayed as “Pending” until

the Extension Office confirms your membership. Your enrollment status will then be “Active.

»

When you have completed your re-enrollment, log out of your account by clicking on the
“Logout” button on the top right hand side of the screen.

If you have any questions, please contact the Extension Office for information.

39



CODE OF CONDUCT FOR 4-H MEMBERS

Mame County

The 4-H Center & Montana State University Extension wants your participation in 4-H programs, events and activities to
be filled with exciting experiences, new friendships and fun. To ensure a positive experience for all participants, it is
expected that all +H'ers be considerate of others, participate fully in the programming and cbserve the following
expectations. If a situation or question arises which is not clearly covered by this list, ask an Extension Faculty/Staff
rmember, volunteer leader, or chaperone before acting.

While ottending 4-H activities and events, | will:
*  (Jbey all rules established by the 4-H program, the local 4-H program and all lecal, state and federal laws.
*  Conduct myself at all times in order to be a credit to the club, school and community.
* [Dress neatly and appropriately for the occasion and in accordance with the activity dress code.
#  Show respect for the rights and property of others; be courteous at all times.
* Be honest and not take unfair advantage of others.
*  Refrain from disruptive behavior and swearing.
# [Demonstrate sportsmanship, modesty im winning and generosity in defeat.
*  Attend meetings and sessions promptly and respect the opinion of others in discussion.
* Be respectful of the authority of adult volunteers, youth leaders, 4-H staff and others in leadership roles.
# Mot use, accept or carry alcohol, drugs or tobacco, or associate with others using the substances.

While ottending overnight events, I will alsa:
* Mot leave the activity or event unless permission is secured from my agent or chaperone.
* Mot use my personal vehicle when it is not allowed by an event or trip.
* Carefor the lodging property and respect the rights of other guests of the facility and cbserve all rules instituted
by the property.
*  Be in my slesping area and stay there after curfew time and be out each day by the set time.

* Mot enter the sleeping areas of members of the opposite gender and not invite non 4-H participants to the
slesping areas.

*  Respect supervision at all times, being responsible to all adults connected with the trip or event.
*  Be prepared to report to my lecal 4-H program knowledge gained by attending these activities.

| have read the 4-H Code of Conduct and agree to live up to these expectations while participating in 4-H programs and
events. | am aware that my actions and decisions affect others. | understand that my failure to do so could result in
consequences, including dismissal from the event or program. | am willing to accept appropriate consequences of my

actions.

Member Signature Date

| have read the 4-H Code of Conduct and | support my child living up to the expectations it cutlines. | will support the
individual(s} in charge in maintaining appropriate behavior.
-

Parent/Guardian Signature Date

STATE UNIVERSITY

MONTANA | Exrension FYOUTR, |eniane ditCenter

Tha UL Seportment of Agrkuibuer (USES) fontons Sl 4 iy ond Hhar Thodw Lir prohibf deriminafion ie ol of Bea’r roproon ond' oclfaBies oo B bas off roos, oo,
i) onipde, gender, mmlgion, o, doabily, poifical bebsefi, sonm! onenisiion, ond morils aed fomily sfoho. Sserd b ferfsmoece of coopsrolier edemior rort 0 ogrku iy and Toms scoroemic,
oels of ey Eond une 30, 1004, iv coopsmobion st e UL Oepevieen! of Agricaifure, 1 Mocly, Dbeclsye off Edleeios Soninen Tole Unberly:, Somrnae, ST 33710
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MEDIA RELEASE FORM

Montana 5tate University Extension

Mame of participant:

County: 4-H Year: -

MSU Extension - 4-H would like to use photos or video of your child during 4-H events or activities to use in
press releases and other publicity. The photo or film may be used for the following purposes:

«  Website

»  Press Release

«  News Story

= Marketing Materials
= Other

CONDITIONS OF USE:

1. We will not use personal details or full names (first name and last name) of any child in a photograph on
our web site.

2. We will not include personal e-mail or postal addresses or telephone numbers on our web site or in other
printed publications.

3. We may use the name of the child in accompanying text or a photo caption.

|:| I DO authorize the use of photos or video of my child at 4-H events or activities.

| DO NOT authorize the use of photos or video of my child at 4-H events or activities.

| have read, consent, and agree, individually and, as a parent or guardian of the minor named
above, to the foregoing terms and provisions. | warrant that | am of full legal age and have every
right to contract for the minor in the above regard.

Parent or Guardian Signature Date

Montana 4-H Center
FOR YOUTH DEYELOPMENT

MMGFEE%EH% EXTENSION %Yo UT“

Thae LL5. Department of Agricedtor [LIEDE |, Mostamns Siane Lniversiny and the b et Lind ¥ Ei kont prrohibee diserivmdsation b ol of thelr peograms and et Wies on the bord of roce, codor,
retkogtal Erkgn, endey, DiEighon, o, oabainy, pediool Belelk, feviadl orientarion, and Seavital and Joeety Sorie. Bsoed o Jurtheromds OF CouiniaTie SetiAEion wevk 0 OgeicuiTure and R oo vHiss,
ety of Moy & and Jurse 38, 1924 in coopenation witly the U5, Deportment of Agrcadtere, 51 Moz, Divector of Extiviaion, kontons Stade Unieirsily, Bosemsan, MT 59717,
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Medical Release Form for 4-H Youth & Adults
PARTICIPANT INFORMATIOMN:

Mame: County:

Address:

Mame of Parent or Legal Guardian: (YOUTH OMLY):

Primmary Physician: Phone:

Dentist: Phone:

IM CASE OF EMERGEMNCY:

Primary Contact: Phone:

Relationship: Ciiy: State:
Alternate Contact: Phone:

Relationship: Ciiy: State:

IMSURANCE INFORMATION

Mame of Insurance Carrier:

Policy Holder Name: Policy &:

Date of Last:

Tetanus 5hot: Polio Shot: Mumps Shot: Measles Shot: Rubella Shot:

Medical Information: {check all that apply and explain if necessary)

|:| Stomach or Intestinal problems Any allergies to food or plants

|:| Diabetes or hypoglycemia [low blood sugar) Special diet or food restrictions

|:| Mervous disorder [convulsions, epilepsy, dizziness, ect) Are you currently under a doctor's care?

|:| Respiratory problems Are you currently taking medications?

|:| Heart Disease Are there any physical restrictions or medical problems

that may require spedal considerations?

1Ot

|:| Amy allergies to medication

AUTHORIZATION FOR TREATMENT (YOUTH ONLY)

I do herby give permission to

FARENT/GUARDIAN Name CHAFEROME Mame

to seek and obtain any medical care necessary for my child

¥OUTH Farticosnt Hame

Farent/Guardian Signature Date

ALL PARTICIPANTS

To the Best of my knowledge, accurate information has been provided in all areas of this form.

-_—

Participant Signature (youth/ adult) Date

IF YOUTH: Parent/Guardian Signature — Date

Montana 4-H Center
%%IH'TH% EXTENSION . *YOUT“ '-:.:: wnE:Jr:H m—wFu?-w.EEl

The Montora Stote University Extension Senvice is an ADASEDAANMeteran s Preference Employaer and Provider of Educotional Dutreach.
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Revised September 1, 2009
Montana State University Extension Signed Form

Montana 4-H Animal Project is Required

YEARLY
Permission and Assumption of Risk for
Participation in all 4-H Animal Projects Excluding Horse

4.HYEAR from: ta: County:

Participant Name: Birth Date: mr/oofny

Project Name(s):

FOR PARTICIPANT

I hereby request and apply to participate in the above listed Montana State University Extension Service 4-H Animal
Project. | agree that | will abide by all Extension Service 4-H rules and regulations. | further agree that | will abide
by all the directions and requirements which are specified in the project manual, safety guidelines manual, and/or
specified by the course leader(s).

Participant Signature: Date:

FOR PARENT(S) OR LEGAL GUARDIAN(S)

As parentis) or legal guardian(s) of the above named child, |we agree to have my/our child abide by directions and
requirements specified in the project manual, safety guidelines manual and assessment criteria provided for the
gbove described Montana State Uiniversity Extension Service 4-H Animal Project. |f'we understand the program and
activities which are involved, consent to myfour child's participation, and agres to have myfour child abide by all
the applicable rules, regulations and directions spacified by the course leader(s). |/we are fully aware that this can
be a dangerous activity and there are many serious risks of injury inherent with the handling of animals and
participating in the 4-H Animal Program. Animals can be unpredictable and may react to sudden movement,
unfamiliar surroundings or persons or other activities. |/we also recognize and understand that some travel may be
required and are aware of the risks associated with that activity.

Ifwe understand and agree that Montana State University and M5U Extension 4-H does not provide accident)/
medical insurance covering myour child while participating in 4-H Animal Projects. 1/we hereby assume all
responsibility for any injury or illness my/our child might sustain while participating in this program.

In consideration of my/our child's being permitted to participate in the 4-H Animal Program, |/we hereby assume all

the risks associated with participation and necessary travel.

I/we have carefully read the foregoing permission and assumption of risk and sign of my/our own free will and
accord.

Printed Name of Parent or Legal Guardian:

Signature: Date:

Printed Name of Parent or Legal Guardian:

Signature: Date:

signaiures are reguired yearly

_ﬁ‘wma EXTEMENIN ﬂmlﬂ“ e

Thie Montona Stote Liniversity Edtension Sarvice is on ADATAAVsteran’s Preferance Employer ond Provider of Educotions! Quiresch.
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COMMITTEE ACTION PLAN &/OR IDEA CHECKLIST ACTION PLAN

Save file as PDF and email te stillwater@montana.edu Print Form

What is going to happen?

List committee members and chair person.

How will we know when action is accomplished?

When should the Council review it?

What is the cost?

Does action affect other funding sources?

What resources do you need to request from the Council?

What is your motion for the Council?

The one making the motion needs to be present, otherwise we don’t know if action plan is actual motion or just an idea to go off.
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Revized September 1, 2005
] _ . Signed Form
Montana State University Extension is Required

Montana 4-H Horse Project YEARLY
Permission and Assumption of Risk for Participation in all 4-H Horse Projects

4 HYEAR from: to: County:

Participant Name: Birth Date: mn/Do/vrvy

Project Mame(s):

FOR PARTICIPANT
| hereby request and apply to participate in the above listed Montana State University Extension Service 4-H Horse
Project. | agree that | will abida by all Extension Service 4-H rules and regulations. | further agres that | will abide by all

the directions and requirements which are specified in the project manual, safety guidelines manual, andfor specified by
the course leader(s).

Participant Signature: Date:

FOR PAREMT{S] OR LEGAL GUARDIAN|S)

&5 parent(s) or lagal guardianis) of the above named child, |/we agree to have my/our child abide by directions and
requirements specified in the project manual, safety guidelines manual and assessment criteria provided for the above
described Maontana State University Extension Service 4-H Horse Project. |fwe understand the program and activities
which are involved, consent to my/our child's participation, and agree to have my/our child abide by all the applicable
rules, regulations and directions specified by the course leader(z). |/we are fully aware that this can be a dangerous
activity and there are many serious risks of injury inherent with handling of animals and participation in the 4-H Horse
Program. Animals can be unpredictable and may react to sudden movement, unfamiliar surroundings or persons or other
activities .|/'we also understand the stated risks are increased without my/our child's use of a helmet whenaver he/she is
around 2 horse. |fwe recognize and understand that some travel may be required and are aware of the risks associated
with that activity.

I/'we understand and agree that Montana State University and M5U Extension 4-H does not provide accident/medical

insurance covering my/four child while participating in 4-H Horse Projects. |fwe hereby assume all responsibility for any
injury ar illness my,/our child might sustain while participating in this program.

In consideration of my four child being permitted to participate in the 4-H Horse Project, |/'we hereby assume all the risks
associated with participation and necessary travel.

I'we have carefully read the foregoing permission and assumption of risk and sign of my/our own free will and accord.

Printed Mame of Parent or Legal Guardian:

Signature: Date:

Printed Mame of Parent or Legal Guardian:

Signature: Date:

m MONTANA | ExTemsion signatures are required yeardy smu]-“ _."".' thana ‘.'E‘..'-".'.'i"!:_

Thi Montong Stote Univarsity Exansion Sarvice is o0 ADAED A4 Vieteran's Preference Emploper ond Provider of Educetiong! Qutresch.
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4-H Horse Helmet Policy & Stgwed Form

is Required

Acknowledgement of Education VEARLY

4 HYEAR from: to: County:

Participant Name: Birth Date: mr/oo/ oy

Montana State University Extension: 4-H Horse Helmet Policy

& certified equestrian helmet with safety harness fastened in place is required in over fence classes and gymkhana
events, activities, and practice sessions. Gymkhana refers to horseback speed events (timed or un-timed) that do
not use livestock. Events that usually fall in this category include, but are not limited to: barrel racing, pole bending,
kevhole races, stake races, rescue races, pony express race, etc. Events that are not intendad to be included in this
policy are events such as calf roping, team roping, goat tying, and team penning that may be timed but use
livestock.

Participants in the 4-H Horse Project are required to attend a helmet education workshop and/or view the video
"Every Ride Every Time" once as a junior 4-H member (8-13) and once as a senior 4-H member (14 and up).

It is the responsibility of the parent or guardian of the 4-H member to see that the headgear worn complies with
such standards and is in good condition. The Montana 4-H Center for Youth Development encourages the use of
ASTM certified/SEl approved =afety helmets in all eguine events. Protective headgear may be used in all dlasses and
shall not be discriminated against.

Helmet use is encouraged in all 4-H horse activities any time a 4-H member is around a horse. Counties may
establish more stringent policies regarding helmet use.

| have read, understand, and agreed to adhere to the above Montana 4-H Horse Helmet Policy in order to
participate in the Montana 4-H Horse Project.

Participant Signature: Date:

signatures are required yearty

Montana State University Extension:
4-H Acknowledgement of Receiving Horse Helmet Education

| have attended a 4-H horse helmet safety workshop and/for viewed the video “Every Time, Every Ride”. |
acknowledge that helmet education is reguired twice during my £-H membership - first in my junior years, 4-H age
9-13, and again in my senior years, 4-H age 14 and up, unless | joined 4-H as a senior member whereas | need only
receive training once.

Participant Signature: Date of Education:

Printed Mame of Parent or Legal Guardian:

Signature: Date:

91 MONTANA | mxrension signatures are required yearly WYOUTH ot o
The Montong Stote University Evtension Sarvice 15 on ARAEOAAVateran s Preferance Emolover ond Prowider of Educations! Outreoch.
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Montana State University Extension 4-H
M Permission, Release, and Assumption of Risk
for Participation in 4-H Shooting Sports Program
MONTANA

STATE UNIVERSITY
EXTENSION

Please return this form to the Extension Office by February 1. This form must be on file for you to participate in any Shooting Sports
programs.

(Please Print or Type)

MT County: Stillwater County Date of Program: October 1, 20 to September 30, 20-------- .
Project(s) Description:
Participant’s Name: Date of Birth:

FOR PARTICIPANT

| hereby request and apply to participate in the above listed Montana State University Extension Service 4-H Shooting
Sports Program. | agree that | will abide by all Extension Service 4-H rules and regulations. | further agree that | will abide
by all the directions and requirements, which are specified in the project manual and/or specified by the course leader(s).

Participant’s Signature: Date:

FOR PARENT(S) AND LEGAL GUARDIAN(S)

As parent(s) and legal guardian(s) of the above named child, |/we agree to have my/our child abide by the directions and
requirements specified in the project manual provided for the above-described Montana State University Extension 4-H
Shooting Sports Program. We understand the program and activities, which are involved and consent to have my/our child
participate in this program. I/we are fully aware that this can be a dangerous activity and there are many risks of injury in-
herent with the handling of firearms and participating in the 4-H Shooting Sports Program. I/we also recognize and under-
stand that some travel may be required and are aware of the risks associated with that activity.

I/we understand and agree that Montana State University and MSU Extension 4-H does not provide accident/medical insur-
ance covering my/our child while participating in 4-H Shooting Sports programs. I/we hereby assume all responsibility for
any injury or illness my/our child might sustain while participating in this program.

In consideration of my/our child’s being permitted to participate in the 4-H Shooting Sports program, |/we hereby assume
all the risks associated with participation and necessary travel. I/we agree to hold the State of Montana, Montana State
University Extension 4-H, its trustees, officers, employees, agents, representatives, volunteers and/or any property or area
owner allowing Extension Service 4-H Shooting Sports Project activities upon his/her property harmless from any and all
liability, actions, causes of action, debts, claims, or demands of any kind and nature whatsoever which may arise by or in
connection with my/our child’s participation in the MSU Extension 4-H Shooting Sports program. The terms hereof shall
serve as a release and assumption of risk for myself/ourselves, my/our estate, executor(s), administrator(s), assignees, and
for all members of my/our family.

I/We hereby attest that I/We have carefully read the foregoing release, consent, and assumption of risk and sign this re-
lease, consent and assumption of risk of my/our own free will and accord. 1/We also certify that |/we are lawfully empow-
ered to enter into this release, consent and assumption of risk.

Name of Parent/Legal Guardian: (Please Print)
Signature: Date:
Name of Parent/Legal Guardian: (Please Print)
Signature: Date:

Montana State University is an ADA/EO/AA/veterans preference employer and provider of educational outreach.
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4-H Online Add Form

Name of Member:
Club;

Years in Project
(if adding and have been in the project previously.)

Parent/Guardians Signature

filled out before we can change the members current information.
Thanks!




Activity Financial Assistance Application

Date of Application:

Marme; Birthdate:

4-H Clukb:;

d-H projects of which you are enrolled:

Event; Date of Event:

Cost of Event;

Please describe why you would like to attend this event:

Please describe why you are requesting financial assistance;

Please describe your invalvement in your 4-H club:

Please describe how you plan to share this information with other 4-Her’s:

Have you attended an event similar to this? What was your experience?

Please describe what you plan to learn from attending this event:

49
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4-H Project Scholarship Form

Applicant must have

Completed a minimum of one year in 4-H

Starting a new project that member has not enrolled in during previous years
Completed entire 4-H year as verified by the Extension Agent and Club Leader
Participated in Stillwater County fair

Submitted completed application form by September 1 of each year.

In addition to application please include the following:

Copies of receipts related to project (must be reflected in financial records)
Letter from club leader regarding members’ participation in the project as well as any other information relevant to member and
project.

By completing this application the member and parent(s) and/or guardian(s) understands that the Stillwater Leaders Council is not finan-
cially responsible for any costs related to the project. One scholarship will be awarded and will not exceed $100. Applications will be
reviewed by Leaders Council. Additionally, it is understood that because the form has been submitted does not ensure that the applicant
will be the chosen recipient of the scholarship.

The scholarship will be awarded at Achievement Night.

For additional questions regarding the application, please contact Tammi Kirch at

406-855-3839.

To Make The Best Better

Applicants Name:

Applicants Club:

Applicants Address:

Applicants Phone Number:

Applicants Email (if applicable):

Parent/Guardian Name(s):

Year in 4-H:

New Project:

Why Did You Choose This Project:

Other information applicant feels relevant to application or would like to share:

Applicant Signature: Date:
Parent/Guardian Signature: Date:
Club Leader Signaure: Date:
Extension Office Received Date: Initials:

50



Independent Study/Self Determined Projects
Definitions:

Self Determined Project: offers an opportunity to develop and carry out a project or individual design. This
means selecting a topic, deciding upon goals, obtaining resources, and designing records. The project can
cover any subject and may or may not be related to any current 4-H project. (these projects are typically
designed around an individual interest in which there is not currently a formalized project offered within
the County).

Independent Study: is for any youth who are looking for opportunities and new challenges within a specific
project in which the member is currently enrolled. The members determine specific experiences needed to
accomplish project goals, and locate resources helpful in carrying out their plans. This is for after ALL levels
have been completed for that specific project area. (example: utilizing project “option” books available
through the County Extension office instead of the project manuals that are designated for each project.)

Deadlines:

Self Determined: Self Determined project plans must be turned into the County Extension Office by May 1.
These plans will be reviewed and approved as a project before moving forward.

Independent Study: A member enroll in the “Independent Study” portion of a specified project area as des-
ignated in the 4-H Clover. 4-H project enrollment deadlines apply. Members must also turn in the Inde-
pendent Study Form with their 4-H Fair Entry. All Entry deadlines apply. If the form is not turned in, mem-

bers are required to utilize a 4-H Project Book and complete the designated activities in order to complete
their project and be eligible for sale at the fair.

Materials:

Self Determined: All project records are required as well the You Decide, 5314 as designated in the 4-H

Clover.

Independent Study: All project records for the specified project (i.e. market beef, cooking, leather, etc.) are
required. The Independent Study Form (available from the Extension Office) is also necessary to complete

the project.

51



Independent Study/Self Determined Project Form

NAME:

PROJECT:

YEARS IN PROJECT:

AGE:

Project Goals: What do you plan to accomplish/learn in your Independent Study Project?

1.

List 5 specific activities you plan to complete and the timeframe for completion:

Activity Completion
Date
1.
2.
3.
4.
5.

How do you plan to showcase what you have learned in this project?
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18 USC 79>

= @ C OuUISsSe O S ' . Fair,Entry

Enrolling yourself online for the Stillwater County Fair has never been easier!

Important Reminders

»You may enroll for fair starting NOW!

»Deadline for Fair Entries is June 15t

» (Online enrollment will be closed after June 15M,)

»Latfe entry forms are due June 22"d and need o be turned
intfo the office to be entered for fair.
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O Recommended browsers: Google Chrome or Mozilla Firefox.

O Register all entries for each exhibitor in the family before proceeding.

O Be sure to click the “Submit” button when you have completed your entries.
O Enftries are not final unftil they have been submitted.

O Check your email inbox for a confirmation email with a list of your entries.

O You will receive a second email when your entries have been approved by us.

http://stilwatercountyfair.fairentry.com/

OR
* O Go to http://www.fairentry.com and
\

click “Find Your Fair”.

“ q ;F;;,,' | O Filter by state, click Search, and then
A”l X 7 2

click on our fair.

"'\-:':: S
CELERELEE LR
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e 4H@®@nline
have a 4HOnline .

O 4-H Online

. Sign in here if you
O Open Class or No 4-H Online Account already have a

FairEntry account.

(create a FairEntry account)

If you are new
to FairEntry,
click here

Begin Registration

:ﬂ'r: :,;;“Mm;
LR e S
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O Select the green “Sing in with 4HOnline” button
O Enter your4HOnline login information

O When you select to add an exhibitor, your Active Youth 4-H members will be
listed to select for entries

O Confirm your information

O You DO NOT have to re-enter the contact information or personal details,
they should all tfransfer from 4-H Online

O Then follow the creating entries steps.

) you want to regster an Individual?

First Name

Last Name

Birthdate
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Payment

Myfamily, Sally @

Personal Details Contact Info

Contact Info

Home Phone Number
Email Address

Cell Phone Number

Gell Phone Carrier|

O Please Review your
Information

Please review the

O Click the green “Edit” button to
make changes

O If and when all information is
correct, click "Continue to Entries”

57

«  Exhibitor added

First Name

Last Name

Date of Birth

Gender

exhibitor registration

Email

Home Phone

Cell Phone

Cell Phone Carmier




Creating Entries

O Each Exhibitor can have multiple entries.
O EX: If your child is bringing 2 photographs, 2 entries into the photography class must be created.

O EX: If an exhibitor is showing 1 horse in 5 events, five class entries must be created.

O After finishing your first exhibitor (4-Her) you have the choice of:

O Creating another exhibitor in this family and their entries

O Proceeding to check-out (submitting the entries page)

O Click select beside the first Department

O | B the Division

O ’rhe Class

O After you have selected the class, click the green “Continue” button centiuee
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$2.00

What do you want to do next?

Register another Exhibitor

Add another Entry for this Exhibitor
Finalize
and
Submit
y Entries

O Review for completeness & accuracy.

Invoice

Individual Exhibitor: Becky Helpsheet

O REMEMBER: There will be no addifions

after June 2204,

Entry #266: Food and Mutrition / Cooking 101 / One leaf banana bread

Total: $2.00
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O Only open class entries should be
charged

Please select “Continue” to the last
“Confirm" step to submit your entries.

O Read the Information
O “After you Submit”
O Read and Check the Box “Agree to Terms”

O Click Submit to finalize the entries for the exhibitors in your family.

O After you click Submit, no changes are possible to these enfries.

O Please contact Ashley at the Extension office if you have changes.
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20__ HORSE & COLT PROJECT IDENTIFICATION CARD +*#*Artach Proof of 5 Way Vaccination®*+*

(Card is due to Extension Office by May 14 Horse's Name

Member's Name Horse's D.0.B. Gelding Mare
Haorse Leader’s Signature Color & Markings of Horse

Member's ignature

Parent's Signature Ferson my horse is owned by or leased from

*One card per horse®

Circle Projects for this Horse below:

Western Horsemanship 1 2 3 4 5 & 7

Phioto
of English Horsemanship 1 2 3 4 5 & 7

Colt to Maturity 1 3 4 5 W E
Horse

Green Horss 1 2 3 4 5 WE

Waorking Ranch Haorse 1 1 3 4

Driving 1 @ 31 43

Packing 1 2 3 4 5

[ Pleasechackifthizis a mini horzs project card.
20__ HORSE & COLT PROJECT IDENTIFICATION CARD ++5% Attach Proof of 5 Way Vaccination®*++#

(Card is due to Extension Office by May 14
Horse's Mame

Member's Mame

Haorse's D.OB. Gelding Plare

Horse Lesder’s Signature

Color & Markings of Horse

Mermbear's Signature

Farent's Signaturs _

Perzon myy horzse is owned by or leased from

*One card per horse*®

Circle Projects for this Horse below:

Photo - N e e .
Western Horsemanship 1.2, 3415187

ﬂf —_— - . —_— —_— -
English Horsemanship | 12 3.4 15 16 |7
Horse -- - 3 -- -+ e bt
Colt to Maturity 1:2:3!4!5! WE
Green Horse 11213 4!5 W E
.:l.l".l'nrking Ranch Horse 1 P2 |-3 P4 C o
Driving ol avaizia T
Packing N 102030 4] 5; :

[0 Piease checkifthizis a mini horss project card.
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My 4-H Year

M MONTANA | ExTension %
STATE UNIVERSITY y

#2FM0263

INSTRUCTIONS

This form may be completed on yvour computer, using Adobe Acrobat Reader. If yvou don't have the latest
version of Adobe Acrobat, you can download it for free at http://get adobe.com/reader If you do not wish to
complete this form on your computer, vou may print the pages you need, and write on the form.

ONLY PAGES 2 THROUGH T OF THIS DOCUMENT ARE YOUR RECORD FORM The remaining pages are extra
pages that you may need to record additional information. This instruction page is not part of your record book
and can be removed.

Your photo can be inserted directly into the form. Due to the limitations of Adobe, the image needs to be in
a .pdf format, and will be resized to fit the space provided. Alternatively, If you don’t have software to convert
your image to a pdf file, you may print your photo separately, and attach it to the page after you print it.

If you need additional space for any of the sections of the form, check the box at the end of that section, and
add additional information on the appropriate page at the end of the form. Be sure to transfer subtotals to the
appropriate section at the beginning of vour record bool.  If you still reguire additional space, make a copy of
this file and complete the appropriate section, saving that particular page to print when you compile your
record book

Af the end of the vear, when it is time to print out vour record form, use your printer properties to print only the
additional pages you completed. For example, use the format 2-7, 10 to print pages 2 through T(record form)
and 10 (additional page).

Revised January 2016
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My 4-H Year

M BSEE_ENTHNAL ‘ EXTENSION % 4-H Year:
This Record Belongs to

County

Club

Age Years in 4-H Grade in School

These are my projects for this year

My Photo

These are my goals for this year
Eriefly describe your goals for the coming vear. Use only the space provided. Use your tab key to move to the next line.

Did you reach your goals?

Eriefly describe what happened throughout the yvear as vou attempied to reach your goals. Use your tab key to move to the next line.
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My 4-H Year

M MONTANA Exmusmm%
STATE UNIVERSITY ~ 4

Club & Project Club Meeting Participation

Record the number of club & organized project meetings vou attend. Add notes as needed.

Oct Mov  Dec lan Feb Mar  Apr May Jun Jul Aug |[Sep
Club Mame 1 1 Mo 1 Mizzad 2 1 1 Mo 2 1 1
Example Club Meeting heeting Mesting

-Sick

Club/Project Name
Club/Project Name
Cluby/Project Name
Club/Project Name
Club/Project Name

Offices & Committees (4-H and other)

Record club offices vou hold and committees vou are a member of. If you need more space, use the extra pages at end of this record
form, and check the box below.

Name of Commitiee or Office Deszcribe what vou do

More committees & offices are listed at the end of this record form. .|
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My 4-H Year

M MONTANA Exmusmw%
STATE UNIVERSITY ~4

Promotional Presentations

Record ways vou have promoted or publicized 4-H (examples: ware my club t-shirt, National 4-H Week booth, publizhed & news
article. etc.). If you need more space, Use extra pagdes at end of this record form, and check the bax below.

Type of Presentation Description Event or Location Date

More promotional presentations are listed at the end of this record form.

Communications Activities

Record your communications activities. (examples: Demonstration/Allustrated Talk, Kiwanis Report, reports at club meetings,
public speaking, etc.) if vou need more space, use extra pages at end of this record form, and check the box below.

Tvpe of Communication Title Event or Location Date

More communications activities are listed at the end of this record form. m
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My 4-H Year

M MONTANA

STATE UNIVERSITY

S

Awards & Honors (4-H and other)

Record ALL awards and honors that you have recefved this year. include both 4-H and other, such as school, sports, cownmunity etc.
If vou need more space, use extra pages af end of this record form, and check the bax befow:

Activity or Event

Award

Locotian

Daote

More swards & honors are listed at the end of this record form.
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My 4-H Year

/A MONTANA Emnsrm*

STATE UNIVERSITY

Journal of Activities, Events & Experiences

Use this page to record ALL activities, events. and experiences as you have them. include things such as school, sports, church, home
chores, civic and volunteer activities. If vou need more space, use extra pages at end of this record form, and check the bax befow:

Type of Activity Location Description Date

More activities, events & experiences are listed at the end of this record form.
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My 4-H Year

M MONTANA | ExTeEnsiON

STATE UNIVERSITY

Comments
Record notes or other comments you have about the experiences you have had this vear in 4-H. If you need move 3pace, Use extra
pages at end of this record form, and check the box below.

More comments are listed at the end of this record form. |

| have evaluated my records and believe that they are accurate, complete and wverify that

this represents my own work.

4-H Club Member Date
| have reviewed this record book.
4-H Club Leader Date
The LS. Department of Agriculture [USDA), Montana State K
YO U , “ University and the Montana State University Extension Service ;
prohibit discrimination in all of their programs and activities on R =2
M t 4 H C t the basis of race, color, national origin, gender, religion, age, MONT-ANA
ontana enter disability, politcal beliefs, sexual orientation, and marital and STATE UNIVERSITY
FOR YOUTH DEVELOPMENT - " = EXTENSION
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Non-Animal Project Journal M

MONTANA

STATE UNTVERSITY

& Financial Record Exruson

#2FMO264

INSTRUCTIONS

This form may be completed on your computer, using Adobe Acrobat Reader. If yvou don’t have the latest
version Adobe Acrobat, yvou can download it for free at http,//get.adobe.com,/reader If you do not wish to
complete this form on your computer, you may print the pages yvou need, and write on the form.

ONLY PAGES 2 THROUGH 5 OF THIS DOCUMENT ARE YOUR RECORD FORM The remaining pages are extra

pages that vou may need to record additional information. This instruction page is not part of your record book
and can be removed.

Your photo can be inserted directly into the form. Due to the limitations of Adobe, the image needs to be in
a pdf format, and will be resized to fit the space provided. Alternatively, If you don’t have software to convert
your image to a _pdf file, you may print yvour photo separately, and attach it to the page after yvou print it.

If you need additional space for any of the sections of the form, check the box at the end of that section, and
add additional information on the appropriate page at the end of the form. Be sure to transfer subtotals to the
appropriate section at the beginning of your record bool.  If you still require additional space, make a copy of

this file and complete the appropriate section, saving that particular page to print when you compile your
record boolk.

At the end of the vear, when it is time to print out your record form, use vour printer properties to print only the

additional pages you completed. For example, use the format 2-5, 8 to print pages 2 through 8 (record form)
and 10 {additional page).

Revised lanuary 2016
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Non-Animal Project Journal
& Financial Record  *'™™

M mﬂug“ﬂmm ‘ EXTENSION $

This Record Belongs to
County

Project Name
Years in the Project My Photo

These are my project goals for this year.

Eriefly describe vour project goals for the coming year. Lise only the space provided. Use vour tab key to move to the next line.

Did you reach your project goals?
Eriefly describe what happened throughout the vear as vou attempted to reach your goals. Use yvour tab key to move to the next line.
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Non-Animal Project Journal

& Financial Record

M

MONTANA

STATE UNIVERSITY
EXTENSION

*

related to vour project.

Record ALL the activities you do in this 4-H project as you do them.
Include things such as: project meetings, workshops, field trips, work,, trainings, shows, concerts, leaming experiences... anything

WHEN YOU DID IT... WHAT YOU DID... WHAT YOU LEARNED!

Date

What ¥You Dig

What Your Learned

More activities are listed at the end of this record form. E
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Non-Animal Project Journal
& Financial Record

M

MONTANA

STATE UNIVERSITY
EXTENSION

*

Date

Record of Project Finances
Record as INCOME all money vou receive from the sale of services and/or products from this non-animal project. Record as

EXPENSES all the items you pay for with money to support this non-animal project.

Description of Income or Expense

Income

Expense

Subtotals (this page)

$0.00

$0.00

More finence records are listed &t the end of this record .
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Non-Animal Project Journal M

MONTANA

STATE UNIVERSITY

& Financial Record Sarexso

Financial Summary Income Expense

Subtotals from previous page

Combined subtotals from any additional pages
Total Income & Expenses

Total Income

Total Expenses

Profit or Loss
Subtract your income from your expenses. PROFIT is a positive amount and LOSS is a negative amount.

Comments
Record notes or other comments vou have about this project.

I have evaluated my records and believe that they are accurate, complete and verify that
this represents my own work.

4-H Club Mamber Date
| have reviewed this record book.

4-H Club Leader Diate

The U5, Department of Agriculture (USDA), Montana State

University and the Montana State University Extension Service M
Y U ' “ prohibit discrimination in all of their programs and activities on .y
the basis of race, color, national origin, gender, religion, 2ge, MONTHNA

Mﬂ n tana 4- H CE n tE [ disability, political beliefs, sexual arientation, and marital and STATE UNIVERSITY
FOR YOUTH DEVELOPMENT family status. EXTENSION
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Animal Project Journal M

MONTANA

STATE UNMIVERSITY

EXTENSION

& Financial Record

#2FMO265

INSTRUCTIONS

This form may be completed on vour computer, using Adobe Acrobat Reader. If vou don’t have the latest
version of Adobe Acrobat, vou can download it for free at http://get. adobe.com,/reader If you do not wish to
complete this form on your computer, you may print the pages yvou need, and write on the form.

ONLY PAGES 2 THROUGH 11 OF THIS DOCUMENT ARE YOUR RECORD FORM The remaining pages are extra
pages that you may need to record additional information. This instruction page is not part of your record book
and can be removed.

Your photo can be inserted directly into the form. Due to the limitations of Adobe, the image needs to be in
a pdf format, and will be resized to fit the space provided. Alternatively, If vou don’t have software to convert
your image to a pdf file, you may print your photo separately, and attach it to the page after yvou print it.

If you need additional space for any of the sections of the form, check the box &t the end of that section, and
add additional information on the appropriate page at the end of the form. Be sure to transfer subtotals to the
appropriate section at the beginning of vour record book.  If you still require additional space, make a copy of
this file and complete the appropriate section, saving that particular page to print when you compile your
record book.

At the end of the year, when it is time to print out your record form, use your printer properties to print only the
additional pages you completed. For example, use the format 2-11, 15 to print pages 2 through 11 (record
form) and 15 (additional page).

Revised January 2016
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Animal Project Journal

& Financial Record

M MONTANA | gxrension $
STATE UNIVERSITY ~

This Record Belongs to

County

Project Name

Years in the Project

4-H Year:

My Photo

These are my project goals for this year.

Eriefly describe vour project goals for the coming year. Lise only the space provided. Use your tab key to maove to the next line.

Did you reach your project goals?

Eriefly describe what happened throughout the yvear as vou attempted to reach your goals. Lise vour tab key to move to the next line.
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Animal Project Journal
& Financial Record

related to vour project.

Record ALL the activities you do in this 4-H project as you do them.
Include things such as: project meetings, workshops, field trips, work, trainings, shows, concerts, learming experiences... anything

WHEN YOU DID IT... WHAT YOU DID... WHAT YOU LEARNED!

Date

What You Did

What Your Learned

More activities are listed at the end of this record form. E
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Animal Project Journal M

MONTANA

& Financial Record oo

*

Value of Animal(s) Purchased/Owned/Possessed

Enter the value of animals) that vou owned to this ar that you purchased or were given for this project.
Date Description Number Purchased Fromy Wieight Unit Price Market
owned By Value

Subtotal (this page)| $0 00
Subtotal (combined from additional pages)

Total Market Value (TOTALA)| £0 00
More animals owned at the BEGINNING of project are listed at the end of this record form.

Value of Animal(s) Owned at End of Project
Enter the value of animal(s) that you owned at the end of this project year.

Date Description Number Weight Estimate Valug’

Price

Subtotal (this page) $0.00
Subtotal (combined from additional pages)

Total Estimated Value (TOTAL B)

More animals owned at EMD of project are listed at the end of this record form.
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Animal Project Journal
& Financial Record

M
MONTANA

STATE UNIVERSITY
ExXTENSION

*

Feeding Record

Write the kind of feed at the top of the columns. Use the units (pounds, owt, tons) that are most convendent for vou, however be
consistent. Also record how much the feed for each month costs. Use the chart to keep track of feed for all animals in this project.

Animal

Kind of Feed

Maonth Amount Price Aount Price Amount Price

Totals $0.00 $0.00 $0.00

$0.00

Price/Unit

Subtotal (this page)

$0.00

Subtotal (combined from additional pages)

Total Feed Cost (TOTAL C)
Comments

Record notes or other comments vou have regarding this feeding record. Use the tab key to mave to next line.

More feeding records are listed at the end of this record form. |
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Animal Project Journal y mﬁm

STATE UNIVERSITY

& Financial Record ¥

Market Animal Growth Record

Use this chart for

Name of Animal | Birth | Date Project | Start | Date Project | End | Total Weight | Total Days | Average | Feed cost
Date | Started |wWeight| Ended | weight Gain onFeed | Daily Gain |Per LB. Gain

Total Weight Gain = Ending Weight MINUS Starting Weight
Average Daily Gain = Total Weight Gain DIVIDED BY Days on Feed

More market animal growth records are listed at the end of this record form. .
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Animal Project Journal
& Financial Record

MONTANA
STATE UNIVERSITY
EXTENSION

Expenses other than feed.

Record any other expenses such as taxes, marketing, transpartation cost, show expenses, NsUrance etc.

Item and Description

Subtotal (this page)

$0.00

Subtotal (combined from additional pages)

Other Expenses Total (TOTAL E)

Hwammmlﬂnduttlmmufﬂilﬂrﬂmrdhm.
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Animal Project Journal

& Financial Record

Health Care Chart

Date

Reason for Treatment

How Administered

#of

Size of | Cost Per

Total Cost

Subtotal (this page)

$0.00

Subtotal (combined from additional pages)

Total Health Care Cost (TOTAL F)

More healthy care records are listed at the end of this record form.
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Animal Project Journal

& Financial Record

MONTANA
STATE UNIVERSITY
EXTENSION

Sales Record

Record the sale of yvour animalis) or sale of goods from the animal (includes wool, etc.)

Animal Soid

#

Date

Flace Sold

Total 5ale

Subtotal (this page)

$0.00

Subtotal (combined from additional pages)

Sales Total (TOTAL D)

More sales records are listed at the end of this record form.
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Animal Project Journal

MONTANA
STATE UNMIVERSITY
| | | | EXTENSION
& Financial Record %
Production Record for Animal Breeding Project
Fill thiz out only i vou are taking a breeding profect. othierwise vou may delete this page.
Dam ID | Date Bred | SirelD | Date Offspring Number Born Average Number Weaned number Sold
Born Male Female | Birth weight | Male Female Mals Female

More breeding records are listed at the end of this record form.
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Animal Project Journal
& Financial Record

MONTANA

STATE UNIVERSITY

EXTENSION

Project Summary
Receipts Expenses
Value of animals at end of project Value of animal{s) at the beginning of project
TOTAL B TOTAL A
Value of animals sold Feed Costs
TOTAL D TOTAL
Prize money received Health Care Costs
TOTAL F
Other Expenses
TOTAL E
Total Receipts Total Expenses
Met Income:

Total Receipts minus Total Expenses

Comments
Record notes or other comments vou have about this project.

| have evaluated my records and believe that they are accurate, complete and verify that

this represents my own work.

4-H Club Mambsar Date

| have reviewed this record book.

4H Club Leadar Date

The LS. Department of Agriculture (USDA), Montana State

' Uniwersity and the Montana 5tate University Extension Sarvice
prohibit discrimination in all of their programs and activities on

the basis of race, color, national origin, g=nder, religion, 2ge,

MD n tana 4-H CE n ter disakility, political beliefs, sexual orientation, and marital and

FOR YOUTH DEVELOPMENT

family status.

M

MONTANA

STATE UNIVERSITY

84
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STILLWATER 4-H DOG, CAT & SMALL ANIMAL
FINANCIAL RECORDS

Name Year in Dog, Cat or Small Animal Project

VALUE OF DOGS, CATS OR SMALL ANIMALS PURCHASED/OWNED

Date Dog Description and Number Weight * Value

* = Optional | Total (A)

VALUE OF DOGS, CATS OR SMALL ANIMALS AT THE END OF THE YEAR

Date Dog Description and Number Weight * Value

* = Optional | Total (B)

4-H DOG, CAT OR SMALL ANIMAL INCOME OTHER THAN FAIR
(Agility, Stockdog, etc.)

Date Description of Income Total Income

Total (C)

Designed by Zachary Nordahl, Molt Happy Helpers

The U.S. Department of Agriculture (USDA), Montana State University and the Montana State University Extension Service prohibit discrimination in all
of their programs and activities on the basis of race, color, national origin, gender, religion, age, disability, political beliefs, sexual orientation, and mari-
tal or family status. Issued in furtherance of cooperative extension work in agriculture and home economics, acts of May 8 and June 30, 1914, in coop-

eration with the U.S. Department of Agriculture, Dr. Douglas L. Steele, Vice Provost and Director, Extension Service, Montana State University, Bo-
zeman, MT 59717.

Revised: 4/28/2005 2:16 PM
F:\Nicole\My Documents\4-H\Project Records\Dog Financial Records.doc 85



4-HDOG, CAT OR SMALL ANIMAL FEEDING RECOEDS

Write land of
feed above each

column

Month Amount | Price

Amount | Price

Amount

Price | Amount

Price

August

September

October

MNovember

December

January

o

February

March

April

May

June

July

TOTALS:

TOTAL FEED COSTs (D)

4-HDOG, CAT OR. SMALL ANIMAT. EXPENSES OTHER THAN FEED/HEALTH |

ITEM COST ITEM COST ITEM COST
Total for Column 1 Total for Column 2 Total for Column 3
TOTAL (E) All

86
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4-HDOG, CAT OR SMALL ANTMAL HEALTH CARE COS5TS

Date | Eeazon for Trestment Mame of Dz | Number of | Size of | Coszt Per Total Cost = (Momber
or Treztment Animmals Doze Arnimal of animals x Cost)

TOTAL (F)

PRE-FAIR PROJECT FINANCIAL SUMMARY

Income:

Value of Dog(s) at end of project (item B) ... %

Other Income (e C) oo B

Total Income (B & ) et m e e em e s e

Expenses:
Value of Dog(s) at begmning of project {ttem A) .

Feed Costs (ttem D) e

Other Costs (ttetmn B e

W W

Health Care Costs (18 F) ooooooooooooooooeooeeoeeoeeeeeeeeo

B T PSS

PRE-FAIR NET INCOME/LOSS (Income minus Expenses) ..__%

POST-FAIR FINANCIAL SUMMARY
Pre-Fair Net Income/Loss .o B

Prize Money Received .. SNSRI, |

TOTAL INCOME/LOSS ATTHE 4-HFAIR e

Date Records Completed:
Signed (ParentTeader)

Signed 4-H Project Member
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EXTENSION %YOUT“

Montana 4-H Center
FOR YOUTH DEVELOPMENT

110 £ CLOVEREUDY

MUNTANA

STATE UNIVERSITY

pPut a picture
of you here.

ALL ABOUT ME

Fill in the blanks and boxes!

My name is:

And | am years old.

Iama{:}BDy {:}Girl

At school, | am in the grade

My Cloverbud leader’s name is :
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ALL ABOUT ME

My Cloverbud group name is

There are in my group. We meet times a month.

| go to Cloverbuds

{:}cm my hike \
z:}'..ﬂ.:fall-'.ir“lg k
{J:? in a car h

{:} with my superhuman powers (just kidding!)

My favorite thing about Cloverbuds is:

My favorite fun thing to do is:

My birthday is / /

(month / day / year)
{:}I have a pet

{:} | do not have a pet

4 My pet is: {:} cat {:} dog {:} fish
{:} horse {:} bird {:} other:

My pet’s Name is:
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MY ACTIVITIES

Put a star, check or maybe your thumbprint by the activities you have done!

Note for the Helper: there is a web based HEALTHY [IVING

version and a printed version of Cloverbuds. Some of the .
activities are in both curricula and some are specific to the Fitness Fun

curricula. We have indicated which lessons are web or print
only, all others are found in both curricula. Please refer to Z{:j; Fﬂ'ﬂ'd ChDiCES

www_montanadh.org/#project:53 for the Web curricula.

SCIENCE AND TECHNOLOGY

. - WEB ONLY -
Five Senses
5,:]3 Plants/Foods
2:1% Good Vibrations
Z::( Looking your Best
5::3 Air
{} Weather ENVIRONMENTAL SCIENCE
LANTS NIMALS
- WEB ONLY - PLANTS & A
E::& Bubble Mania 5::3 Helping Your Environment

COMMUNITY & EXPRESSIVE ARTS
Art Exhibits

5:} Acting
{} Creating a Display
- WEB ONLY -
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PERSONAL DEVELOPMENT FAMILY § CONSUMER SCIENCE

Experiencing Disabilities Managing Time

4{} Feelings 3{:3 Money $55
Z:ZZ I'm Special {:’3 Television
- WEB ONLY - - WEB ONLY -
{} Building Character {:3 Food Facts

Z::IZ Celebrations {:’Z Shopping
ﬁ::Z Family {3 Weaving

CITIZENSHIP OTHER AREAS

Food Drive

5:3 Heart to Heart

Write any other activities you did:

5:} Our Flag

- WEB ONLY -

4{:} Democracy
{} Our Country
{:? Rules

Your Cloverbud group tried a lot of new activities this year.
* What activity did you do?
» What was the best part of doing that activity.

You can write or draw a picture of the activity you liked best.

4 The L5, Deguatresit off A graculess (LIS0A), Mootai St Uiy ety sl the Montan Sule Usiveraty Excisesn Service jproibin Jsaciin nion i@ el of el programs isd scrivilies on te basis of s,

i, liciel o g, seligion, e, disalality, politoal liefs, sexual onenlilion, aisl nertal oF Gealy i Hesed in finhemnse of dooperoliy @ eXlention work
sty of Way H.mdﬁ EL 5 T

i ol g e altin: dnd lomes doriam,
w3 1714 |||u.n:|.|!|..|].||‘l||'ni1]|l!lt[.'5 Deparment of Aetcuhore Doae Sweee Viee

vooeil sindl Disecioe. Exlession Medomtass Swe Lniversan. Boaemsss, WT 55717



CONTACT USAT:
N

A

Stillwater County Extension Office
P.O. Box 807
117 N 4th Stovs
Columbus, MT 59019
“ 406-322-8035 .
stillwater‘@montgga.edu

We ARE your 4-3 5 Extension anily!

Karen Marts

& |ee Schmelzer 2  Haley Barker 4 Ashley House

%’ Agriculture & Natural Family and Consumer - . ;
» Resources, 4-H Agent 42 Science, 4-H Agent y A%@,_’,"Ag’gg;ft& & ",,@ Administrative Assistant

&, Stillwater MSU Extension




