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ADDITIONAL 

WHEN You ARE 

ELIGIBLE 

Accrual of leave begins on your 

first day of employment 

First day of employment ddFirst 

First day of employment 

FTE at least 0.75 and at least 
four (4) months of continuous 
service

Please see Policy 

Available to everyone 

GENERAL DESCRIPTION 

Applicability and accrual rates are dependent upon position type. If applicable, 
annual leave can be taken after six (6) months of employment and sick leave 
can be taken after three {3) months of employment. For specific details 
regarding your leave applicability and accrual as it pertains to this position, 
please contact the appropriate Payroll Technician. 

10 per year in odd-numbered years, 11 in even-numbered years. 

A new centralized Professional Development & Training function, housed in the 
Human Resources Department, was created In 2013. MSU encourages 
employees to take advantage of professional development opportunities to 
enhance their personal and professional growth and to add to their skill sets for 
their current positions. Training offerings in management, leadership, service 
excellence and financial management are under development. Please call 406- 
994-4275 for more Information.

The tuition waiver benefit for dependents shall be for 50% of the residential 
tuition. In no case may registration, course fees or any other mandatory or 
miscellaneous fees be waived. Dependents may utilize the tuition waiver 
benefit to take courses at a college of technology or in any other two-year or 
certificate programs and to obtain a first baccalaureate degree at any unit of 
the Montana University System. Dependents may not use the tuition waiver 
benefit to attend law school or obtain a graduate degree. The tuition waiver 
does not apply to non-credit, continuing education or other self-supporting 
courses. Dependent Partial Tuition Waivers apply to employees who are 
employed at leave ¼ time (,75 FTE), Applies to up to two (2) dependents 
at a time. Employees have the ablllty to apply for the Dependent Waiver online. 

Waiver Instructions http:ljwww.montana.edu/wwwfa/dptw.html. 

Waiver FAQ's: http://www.montana.edu/wwwfa/forms/FAQs dptw.pdf, 

Contact the Office of Financial Aid at 406-994-8245 or 
finaid@montana.edu with questions. 

Employee tuition may be waived, with the approval of the Supervisor AND 
the Director/ Dean for permanent University System employees who are 
employed at least¾ time (. 75 FTE) during the entire semester. Employees 
who utilize the tuition waiver may also utilize one (1) Dependent Waiver 
during the same academic semester. Staff Tuition Waivers are granted for 
the first six (6) credits of residential tuition only. Note: Student, Temporary, 

Seasonal, or Fixed Term employees are not elfglb/e to receive a tuition waiver. 

Waiver Form: https://www.montana.edu/hr/documents/tuition-waiver/Fac-
Staff%20Tuition%20Waiv_3-11.pdf

Provides an estimate only of the value of the total benefit package for the 

position for which you applied. 

http://www.montana.edu/hr/benicalc.html 

BENEFITS GENERAL DESCRIPTION 

Longevity Pay Classified employees receive a longevity Increment added to their base pay for every five (5) years of unin

terrupted employment. 

Yearly Longevity Increment J % of Pay Increase Yearly Longevity Increment % of Pay Increase 

5 years 1.50% 40 years 13.50% 

10 year� 3.50% 45 years 15.00% 

15 years 5.50% 50 ye;irs 16.50% 

20ye;m 7.50% 55 years 18.00% 

25 years 9.00% 60 years 19.50% 

30 years 10.50% 65 years 21.00 % 

35 years 12.00 % 
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Our EAP provides a wide range of work-life balance services to help all employees survive a variety of 
challenges. To use your EAP services, contact 800-395-1616 or go to www.members.uprisehealth.com and 
enter “MUS” for the Access Code. 
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