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TRIP REPORT

USDA CSREES Higher Education Challenge Grant

Required Output of Each Faculty Member and Student Traveling on Grant Funding

Outline

1.0.
Title Page.  (Use name of Grant, name of granting organization, dates of visit, your name, title, and institution, and school and department within the institution)

2.0.
Executive Summary (1 page summary of the highlights of the visit)
3.0.
Table of Contents

4.0.
Objectives of Visit

5.0.
Accomplishments of Objectives 
5.1. By objective, what was accomplished?
5.2. What do you recommend for the future (specifically and in general)?

6.0.
Daily log of activities  What was done when, visits, meetings, cultural experiences, other things related to visit objectives or helpful information for the faculty and students who will follow you here to Mali.)

7.0.
List of Persons Met  (complete name with correct spelling, their title, organization, physical address, phone, e-mail)

8.0.
Visit-specific Appendices For example tables, figures, photos (an extensive photo documentation is requested) maps, descriptions of village, collaborators information, interview questions (survey instruments), research protocols.

9.0.
Professional items  (biological samples, equipment, supplies) given and received. For example, did you bring posters, flash disks, did you receive samples of wax, soil, neem kernel extract.
Please also include a header (using the header function) with the date of the draft and the location of the file and name of the file. For the header use font size 8.

A draft must be completed before leaving the country. The electronic version (may not include all Appendices) is given to Belco Tamboura (leader of the Mali Agribusiness Entrepreneurial Incubator Center), Dr. Kadiatou Gamby and the US project director (Dr. Florence Dunkel) and your institution’s P.I. for the project you are on if it is different from yourself. A hard copy of the Executive Summary is given to USAID-Mali Accelerated Economic Growth Group (AEG).
These reports will be placed on our project website and specifically e-mailed to each project leader at each institution in our project.
Student Journals: In addition to the trip report, each student is required to keep a daily log of reflections, cultural observations. Copies of these will be turned in with the trip report. 
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