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+ 
Thank you for your time today! 

Caroline Olson, RDN Gretchen Groves, RDN Molly Stenberg, RDN 
OPI School Nutrition MT Team Nutrition MT Team Nutrition 



 
 

 

+ 
Thanks for joining us today 

Objectives: 

1. Review the USDA Professional Standards requirement. 

2. Determine how many hours are required for School 
Food Service staff and how to easily document those 
hours. 

3. Identify the many opportunities for free, online 
professional development training through state and 
national programs. 



+ 
Changing Times 





 

 

MT School Nutrition Programs Professional Standards and Training page 
https://opi.mt.gov/Leadership/Management-Operations/School-Nutrition/School-Nutrition-
Professional-Standards-Training 
USDA Professional Standards https://www.fns.usda.gov/school-meals/professional-standards 

https://opi.mt.gov/Leadership/Management-Operations/School-Nutrition/School-Nutrition-Professional-Standards-Training
https://www.fns.usda.gov/school-meals/professional-standards


  

 

         
 

 

 
 

+ 
Tips to Tracking your Training Hours 

• Identify which position you and your staff are in 
• Program Director 12 hours/yr 

• Program Manager 10 hours/yr 

• Program Staff working > 20 hours per week 6 hours/yr 

• Program Staff working < 20 hours per week 4 hours/yr 

• The Professional Standards “year” timeframe is from 
July 1 – June 30th. 

• Hours completed in the summer can apply to either school 
year (one or the other; not both.) 

• Develop a simple system to document and keep track of 
those hours. 



 

 
 

 

+ 
What Counts? 

•Civil Rights training 
• Inservice on kitchen equipment 
• Inservice on job safety 
•Review of HACCP Plan 
•Review of Standardized Recipes 
•Review of Offer vs. Serve 
•Demonstration of portion sizes 
• In person training 
•Online training 



 
 

  

  

 

 

 
 

+ 
What is a simple system? 

Need to document 3 things: 

• 1.When did the training happen? 

• 2.What was covered? 

• 3. How many hours? 

Checking compliance at Administrative Review: 
• Make sure director keeps track of annual training 

hours for themselves and their employees. 
• Certificates are NOT required. 
• Use a tracking system 



  

   

 

 
  

  
 

 
 
 

+ 
Options for Tracking Hours 

•USDA Professional Standards Tracker Tool 

OR 

MT OPI School Nutrition Programs 
developed their own tracking tool – an Excel 
file, available in MAPS, under Applications > 
Download Forms > Professional Standards 
titled “Tracking Tool” 

Use this one – 
it’s easier! 

https://pstrainingtracker.fns.usda.gov/


 
 

 

 
  

 

 

 

+ 
Expanding Professional Development 
in your School District 
• Include School Food Service staff in beginning of year 

orientation training for all employees 

• Offer training to school food service staff during regularly 
scheduled PIR days – either with the whole group if topic is 
pertinent or on their own with specific training areas 

• Consider a regional training by teaming up with schools in 
your area 
• Food Safety training with a local sanitarian 

• Farm to School Showcase 

• School health and safety topics with local experts 





 
 

+ Where can I find 
professional 
development 
activities? 



 

  

 

+ Montana Resources 

Montana Team Nutrition - Website and 
YouTube 

Montana Farm to School - Website and 
YouTube 

Montana Office of Public Instruction School 
Nutrition Programs – MAPS & Website 

https://montanaopi.cnpus.com/Prod/Splash.aspx
http://opi.mt.gov/Leadership/Management-Operations/School-Nutrition/School-Nutrition-Professional-Standards-Training


 

 

 

 

 

+ 
National Resources 

• School Nutrition Association 

• ICN eLearning Portal 

• Serv Safe Food Handler Course 

• Food Handler Solutions Course 

• USDA Professional Development Database 
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Questions or comments? 



 

  

 

  

 
 

+ 
Upcoming OPI and MTN Webinars: 

• School Nutrition Thursday Chat- April 30th, 3-4 pm 

• Summer Food Service Program 101 – May 6th, 2-3 pm 

• MAPS Applications 101 – May 13th, 2-3 pm 

• Please let us know if you have any requests for webinars 
on certain topics to help you during this time. 



 

 
 

 

 

   

+ For more information: 

Montana Team Nutrition OPI School Nutrition Programs 

http://www.montana.edu/teamn 
utrition/contact.html 

Katie Bark 406-994-5641 
kbark@mt.gov 
Molly Stenberg 406-994-7217 
stenberg@montana.edu 
Aubree Roth 406-994-5996 
Aubree.roth@montana.edu 
Gretchen Groves 406-994-5996 
Gretchen.groves@montana.edu 
Tracee Hume 406-994-5397 
Tracee.hume@montana.edu 

Farm to School staff: 
Sarah Penix 
Faith Oakland 
Ginger Buchanan 

https://opi.mt.gov/Leadership/ 
Management-
Operations/School-Nutrition 

Contact the main office 
406-444-2501 

Contact your regional specialist. 

http://www.montana.edu/teamnutrition/contact.html
http://mt.gov
http://montana.edu
http://montana.edu
http://montana.edu
http://montana.edu
https://opi.mt.gov/Leadership/Management-Operations/School-Nutrition
http://opi.mt.gov/Portals/182/Page%2520Files/School%2520Nutrition/Home%2520SNP%2520Page/Regional%2520Specialist%2520Map%2520Link_revised.pdf%3Fver=2020-04-22-145713-727

