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710.00 Use by Faculty, Staff and Students 
Faculty, enrolled  studen ts under the  supervision  of facu lty and  other em ployees of Montana  
Sta te  University, who are  acting with in  the  course  and  scope of the ir em ploym ent, m ay be  
assigned to  use  research facilities/equ ipm ent on the  Montana  Sta te  University cam pus upon  
rece iving appropria te  approva l from  the Departm ent Head , Dean  or d irect supervisor. 

A. Research  facilitie s include  labora tories and other facilitie s used  for the  conduct of 
crea tive  activities/research , bu t do not include  the  Libra ry or any regu lar classroom s. 

B. Research  equ ipm ent includes h igh ly specia lized  or com plex equ ipm ent such  as NMR, 
Mass Spec Unit, Com puter m ain  fram e, e tc. 

720.00 Use by Non-Affiliated Groups 
Non-affilia ted  groups m ay use  research facilities/equ ipm ent on ly if the  use  will not d isrup t 
regu la r academ ic, laboratory or research  program s of the  University; the  facility/equ ipm ent is 
not needed  by University a ffilia ted  facu lty, students or other em ployees a t the  tim e  requested . 
For purposes of th is policy, facu lty, sta ff or studen ts perform ing consu lting work or otherwise  
p rovid ing a  se rvice  for an  en tity other than  the  un iversity are  considered non-affilia ted  groups. 
These  will be  con tracted  th rough Conference  Services. 

A. Non-affilia ted  groups m ay app ly to  use  the  facilities/equ ipm ent by subm itting a  written  
request to  the  Departm ent Head  of the  departm ent responsib le  for the  
facilities/equ ipm ent. 

B. The  requeste r m ust specify if any hazardous m ate ria ls, con trolled  substances or 
gene tica lly a lte red m ate ria ls will be  used . If so, the  requeste r m ust a lso  subm it an  
accep tab le  p lan  for the  con trol of the  m ateria ls and  com pliance  with  sta te  and federa l 
law before  the  un iversity will approve  the  Research  Facilitie s/Equipm ent Use  
Agreem ent. 

C. The  requeste r m ust agree  to: 

https://www.montana.edu/policy/facility_use/facuse700.html#710
https://www.montana.edu/policy/facility_use/facuse700.html#720
https://www.montana.edu/policy/facility_use/facuse700.html#730


1. Mainta in  liab ility insurance  to  cover the  user's activities on  cam pus in  an  am ount 
no less than One  Million  Dolla rs ($1,000,000) un less a  lesse r am ount of 
insurance  is approved by Lega l Counse l; 

2. Indem nify and hold the  University harm less for any dam ages a rising from  the  
user's  activities conducted  in  University facilities; 

3. Reim burse the  un iversity for any dam ages, clean-up  or hazardous waste  re la ted  
expenses, includ ing d isposa l, sh ipp ing, dam ages, and /or pena lties, caused by or 
im posed  as a  resu lt of user's  use  of University's facilities/equ ipm ent. 

D. The  Departm ent Head will recom m end approva l/d isapprova l to  the  Dean and  Vice 
Presiden t for Research , Crea tivity & Technology Transfe r or h is/her designee . If approva l 
is gran ted  by the  Dean  and  Vice  President, the  parties will en te r in to  an  
appropria te  Research  Facilitie s/Equipm ent Use  Agreem ent . Th is sam ple  agreem ent is 
m ost appropria te  for long te rm  use . It m ay be appropria te  to  m odify the  agreem ent for 
short term  use  of facilities or equ ipm ent. Modifications m ay be m ade  with  the  approva l 
of Lega l Counse l or the  Vice  Presiden t for Research , Creativity & Technology Transfe r or 
h is/her designee . 

E. An approved  user m ust schedule  use  through the  appropria te  ind ividua l responsib le  for 
the  facility and the  Departm ent Head . 

F. The  University will not subsid ize  any ind ividua l or business with  sta te  funds, nor will it 
a llow a  user to ga in  an  unfa ir com petitive  advan tage  over other businesses. The  fees 
charged  for use  will be  assessed  by the  Departm ent Head  in  consu lta tion with  a  
represen ta tive  from  Vice President for Research, Crea tivity & Technology Transfe r and  
will depend  on  the type  of facilities or equ ipm ent used . Fees charged  will be  com parab le  
to  the  preva iling m arke t ra tes for space, personne l, supplies, se rvices and equ ipm ent 
use . 

G. Fees will be  pa id  to  a  Vice  Presiden t for Research, Crea tivity & Technology Transfe r’s 
designa ted account to  be  adm in iste red by Gran ts and  Contracts. The  fees will be  
d isbursed  as follows: 

1. Twenty-five  percen t (25%) of the  to ta l will be  re ta ined  for cam pus 
equ ipm ent/facility upgrades as de te rm ined by the  Vice  Presiden t for Research, 
Crea tivity & Technology Transfe r. 

2. Twenty-five  percen t (25%) will be  re turned  to  the  Departm ent. 
3.Fifty percen t (50%) will be  ava ilab le  to  the  facu lty m em ber or other University 
em ployee  responsib le  for the  facility/equ ipm ent to  be  used  to support the  
facility or for other research , as approved  by the  Departm ent Head .H.An 
approved  user m ust schedule  use  th rough  the appropria te  ind ividua l 
responsib le  for the  facility and  the  Departm ent Head . 
H. Non-affilia ted  persons or groups perform ing research in  an  MSU facility or 
with  the  use  of MSU equipm ent by facu lty, sta ff or students are  sub ject to  MSU 
policies and  procedures. 

https://tto.montana.edu/_archive/documents/forms/Research%20Facilities%20Equipment%20Use%20Agreement%20Nov%202019.docx


I. Any m isrepresen ta tions con ta ined  in  the  request or agreem ent, use  of the  facilitie s for 
purposes other than  those  sta ted , or fa ilu re  to com ply with  the  University policies and  
procedures or the  Facility Use  agreem ent, m ay be  grounds for im m edia te  cance lla tion  
of the  agreem ent. 

730.00 Use by Research Collaborators 
Research  collabora tors m ay use  research facilities of the  University to  work on  collabora tive  
p rojects. Research is collaborative  if the  University and  industria l researchers have rea l and 
substan tia l in te llectua l involvem ent in  jo in t p lann ing and  conduct of experim ents, observations, 
or the  like . Research  collaborators will be  charged  the  sam e fee  as MSU facu lty are  charged for 
the  use  of facilitie s, equ ipm ent or personne l. It is not considered  collabora tive  research if the  
University researcher p rovides little  m ore  than  access to  University-based  equ ipm ent or 
facilitie s. Also, it is  not collabora tive  research  if the  University researcher is acting as a  p riva te  
consu ltan t to  the  com pany. 
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