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100.00 INTRODUCTION AND PURPOSE 
Montana Sta te  University is com m itted  to  the  hea lth , sa fe ty, and  well-be ing of ind ividua l 
studen ts and  the  cam pus com m unity. Occasiona lly, studen ts m ay experience  situa tions tha t 
sign ifican tly lim it the ir ability to  function  successfu lly or safe ly in  the ir role  as studen ts. In  such  
circum stances, studen ts m ay be e ligib le  for a  leave  of absence or a  re troactive  withdrawal. A 
leave  of absence  perm its students to tem porarily withdraw from  the University and  the ir 
stud ies so  they m ay address the  issues tha t led  to the  need for leave .  Sim ila rly, a  re troactive  
withdrawal m ay be  ava ilab le  for studen ts who were  unab le  to  request a  tim ely leave  of 
absence , bu t who were  forced  to  leave  the  University due  to a  hea lth  or safe ty em ergency, or 
who experienced  a  m enta l or physica l illness, in jury, or other extraord inary circum stance .  

Studen ts who wish  to  exp lore  leave  of absence  or withdrawal op tions should  confer with  the  
Office  of the  Dean  of Studen ts and  the ir academ ic advisor. Studen ts shou ld  d iscuss the ir 
situa tions and  ten ta tive  p lans with  the  following offices, where  app licab le: Office  of Disab ility 
Services, Office  of the  Registra r, the  Office  of Financia l Aid  Services, Studen t Accounts, the  
Gradua te  School, and  the  Office  of In te rna tiona l Program s. The  University a lso  offe rs 
reasonab le  accom m odations to  qua lifying students th rough  the  Office  of Disab ility Services tha t 
m ay com plem ent or a ffect the  need  for a  leave  of absence . 

The  University offe rs d iffe ren t op tions for a  leave  of absence  includ ing volun ta ry m edica l leave, 
involun tary leave, and  a  re troactive  University withdrawal. 

Requiring a  studen t to  take  an  involun tary leave  of absence  is rare  and  on ly occurs when  
curren t m edica l knowledge  or the  best ava ilab le  ob jective  evidence  ind ica tes tha t: 

1. There  is a  sign ifican t risk to  the  studen t’s hea lth  or sa fe ty or the  hea lth  or sa fe ty of 
others, or 

2. The  studen t’s behavior severe ly d isrup ts the  University environm ent, and no reasonab le  
accom m odations are  ava ilab le  tha t can  adequa te ly reduce  tha t risk or d isrup tion . 



Students will be  given  the  op tion  to  take a  volun ta ry m edica l leave  of absence  before  a  decision  
is m ade  with  respect to  an  involunta ry leave  of absence . 

Noth ing in  th is policy shall be  construed  as a  lim ita tion  on the  Office  of Institu tiona l Equity to  
im plem ent rem edies or in te rim  m easures in  accordance  with  the  Discrim ina tion, Harassm ent, 
Sexua l Misconduct, Da ting Violence , Dom estic Violence , Sta lking and  Retalia tion  
Policy and  Grievance Procedures. 

200.00 NONDISCRIMINATION AND REQUESTS FOR REASONABLE ACCOMMODATION 
Consisten t with  its  Non-Discrim ina tion Policy, Montana  Sta te  University p roh ib its d iscrim ina tion 
on  the  basis of any type  of d isab ility or any other characte ristic protected by app licab le  law in  
the  adm in istra tion of the  University’s program s and  activities. The  University is com m itted  to  
p rovid ing equa l access to  a ll participan ts in  University p rocesses, includ ing studen ts with  
d isab ilities. Studen ts with  d isab ilities, tem porary in ju ries, and other m edica l conditions should  
con tact the  Office  of Disab ility Services to  request accom m odations.    

300.00 VOLUNTARY MEDICAL LEAVE OF ABSENCE 

300.10 Policy 
Students m ay request a  volun ta ry m edica l leave of absence  if they: 

1. Experience a  sign ifican t m enta l or physica l illness, in ju ry, or o ther extraord inary 
circum stance  tha t sign ifican tly lim its the ir capacity to  function successfu lly or sa fe ly in  
the ir role  as a  studen t (th is extraord inary circum stance m ay include  the  birth /adoption  
of a  ch ild ); or 

2. The  studen t has experienced  an  abrup t hea lth  or sa fe ty em ergency, or som e other type  
of extenua ting circum stance , with in  the ir im m edia te  fam ily includ ing an  ind ividua l 
whose  close  associa tion  with  the  studen t is the  equ iva len t of a  fam ily re la tionsh ip . 

The  severity and  dura tion  of the  circum stance  m ust be  such  tha t it would not be  reasonab le  to  
expect the  studen t to com ple te  the  sem este r or be  ab le  to  m ake  up  any m issed work. 

A volun ta ry m edica l leave  of absence m ay not be  used  in  lieu  of d iscip linary action to  address 
any viola tions of University ru les, policies, or the  Code  of Student Conduct; ra ther, a  leave  of 
absence  and  d iscip linary action  a re  independent p rocesses tha t m ay run  separa te ly and 
independently. 

300.20 How to Apply For a Voluntary Medical Leave of Absence 
To apply for a  volun ta ry m edica l leave  of absence, studen ts m ust subm it a  written  request tha t 
includes the ir nam e, studen t iden tifica tion  num ber (GID), the  sem este r for which the  leave is 
requested, and  the  reason  for the  leave  request. Fam ily m em bers subm itting in form ation  on 
beha lf of a  studen t m ust ab ide  by app licab le  p rivacy laws and  requ irem ents, includ ing the  
Fam ily Educa tiona l Righ ts and  Privacy Act (FERPA).  In form ation regard ing studen t p rivacy righ ts 
under FERPA can  be  found  a t: h ttps://www.m ontana .edu /registra r/fe rpa /. If the  leave is due  to  
a  m edica l issue , the  studen t m ay be  requested  to p rovide docum enta tion from  a  m edica l or 
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m enta l hea lth  p rovider when  such  docum enta tion  is necessary to  estab lish  a  basis for the  
requested leave  and  any poten tia l considera tions re la ted  to the  studen t’s re tu rn  to the  
University. Medica l or m enta l hea lth  docum enta tion , if requested, m ust be  curren t. If the  
studen t chooses not to provide  m edica l or m enta l hea lth  docum enta tion, when  requested, the  
Dean  m ay proceed with  the  ind ividua lized  assessm ent based on  in form ation  in  the  Dean’s 
possession  a t the  tim e . 

The  Dean  m ay request a  consu lta tive  review of the  m edica l or m enta l hea lth  docum enta tion by 
a  University hea lth  professiona l a t e ither UHP Counse ling and  Psychologica l Services for m enta l 
hea lth  concerns or Medica l Services for physica l hea lth  concerns. 

As part of the  volun ta ry m edica l leave  of absence approva l p rocess and ind ividua lized 
assessm ent, the  Dean m ay crea te  an ind ividua lized  p lan for the  studen t’s fu tu re  re tu rn  to  
cam pus life  and  academ ic courses, where  appropria te .  Th is ind ividua lized p lan  will focus on 
addressing the  reason  for the  m edica l leave  of absence  with  the  goa l of crea ting a  p lan to  
p repare  the  studen t for re -engaging with  the  cam pus com m unity safe ly and  with  a  reasonab le  
like lihood  of success.  The  p lan  m ay a lso include  in form ation on  resources ava ilab le  to  
studen ts, includ ing the  Office  of Disab ility Services and  UHP Counse ling and  Psychologica l 
Services, am ong others.  Fa ilu re  to  adhere  to  the  ind ividua lized  p lan  m ay resu lt in  a  de lay or 
den ia l of the  student’s futu re  enrollm ent on  cam pus.  

The  Dean  will render a  decision  on the  request for a  volun tary m edica l leave  of absence  a fte r a  
review of the  subm itted  written  request and  other docum ents p rovided  a long with  any 
consu lta tions with  appropria te  University adm in istra tor(s), facu lty, and  others re levant to  the  
studen t’s request. The  studen t will be  notified  in  writing of the  University’s decision  on whether 
the  requested  leave  is gran ted  or not. Students sha ll have five  business days following approva l 
of the  leave  of absence  to  withdraw the ir request for leave  or to  appea l the  den ia l of the ir 
request pursuan t to  the  Appea l Process described  here in . 

Studen ts m ay request a  volun ta ry m edica l leave of absence  a t any tim e  during the  sem este r 
bu t m ust com ple te  such requests, includ ing any provider docum enta tion  and  subm ission  of 
re la ted  paperwork, no la te r than  the  last day of the  sem ester. 

300.30 Where to Submit a Request For a Voluntary Medical Leave of Absence 
For undergra dua t e  st udent s: The  request for a  volun ta ry leave  of absence  and  a ll supporting 
docum entation  m ust be  subm itted  to the  Office  of the  Dean  of Studen ts. 

For gra dua t e  st udent s (degree  or non-degree): The  request for a  volun tary leave  of absence  
and  a ll supporting docum enta tion  m ust be  subm itted  to the  Dean  of the  Gradua te  School. 

400.00 INVOLUNTARY LEAVE OF ABSENCE 

400.10 Policy 
There  m ay be  instances in  which the  University m ay pursue  an  involun tary leave  of absence  for 
a  studen t, such  as when knowledge  about a  studen t’s m edica l condition  or the  best ava ilab le  
ob jective  evidence  ind icates tha t a  student poses a  sign ifican t risk to the  hea lth  or sa fe ty of 
others; where  a  studen t is unab le  or unwilling to ca rry ou t substan tia l se lf-ca re  ob liga tions and  
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poses a  sign ifican t risk to the ir own safe ty not based  on  m ere  specu la tion, ste reotypes, or 
genera liza tions; or where  a  studen t’s behavior severe ly d isrup ts the  University environm ent 
and  the  studen t does not want to  take a  volun tary leave  of absence . The  Dean  of Studen ts has 
the  au thority to p lace  an undergradua te  or gradua te  studen t on  an  involun ta ry leave of 
absence . The  Dean  of Studen ts m ay be  notified  and  consider in form ation  about a  studen t who 
m ay m eet the  crite ria  of an  involun tary leave  of absence  from  a varie ty of sources. 

Before  p lacing any studen t on  an  involun ta ry leave  of absence, the  Dean of Studen ts will 
conduct an  ind ividua lized  assessm ent to de te rm ine  whether an  involun tary leave  of absence  is 
appropria te  under the  circum stances, or whether other op tions a re  ava ilab le  to  address the  
specific situation  tha t would  perm it the  studen t to  con tinue  participa ting in  the  University 
com m unity withou t be ing p laced  on an  involun tary leave  of absence .  As part of th is 
ind ividua lized  assessm ent, the  Dean  of Studen ts m ay consu lt with  appropria te  University 
resources, includ ing the Office  of Disab ility Services, UHP Counse ling and Psychologica l Services 
for m enta l hea lth  concerns, UHP Medica l Services for physica l hea lth  concerns, University Police  
for concerns re la ted  to cam pus sa fe ty, or other University personne l where  necessary and  
appropria te . 

Where appropria te , the  Office  of Disab ility Services will engage  in  the  in teractive  p rocess with  
the  studen t to de te rm ine  whether the  studen t qua lifies for reasonable  accom m odations tha t 
would  perm it the  student to  rem ain  in  classes and , if so, what accom m odations m ay be  
appropria te  under the  circum stances. 

When safe ty is an  im m edia te  concern, the  Dean  of Studen ts m ay rem ove  a  studen t from  
cam pus pending a  decision  on  an  involun ta ry leave  of absence . If th is action  is deem ed 
necessary, the  studen t will be  given  notice  of the  rem oval. An  opportun ity to  be  heard by the 
Dean  of Studen ts and, if desired, appea l of the  rem oval decision will be  provided  with in  five  
business days of th is action .  

An  involun ta ry leave  of absence  is an adm in istra tive  p rocess, not a  d iscip linary process. Th is 
policy and  these  p rocedures are  not in tended  to be  pun itive  and  do not take  the  p lace  of 
d iscip linary actions tha t a re  in  response  to  viola tions of the  University’s Code  of Student Code, 
nor do they preclude  the  rem oval or d ism issa l of studen ts from  the  University or University-
re la ted  program s as a  resu lt of viola tions of other University policies. Th is policy does not lim it 
the  University’s ab ility to  p lace  enrollm ent holds on  studen ts for reasons beyond  the  scope  of 
th is policy and  noth ing in  th is policy re lieves a  studen t of any financia l ob liga tions to  the  
University tha t were  in  p lace  a t the  tim e  the  involun ta ry leave  of absence  was im posed . 

400.20 Procedures for Placing a Student on an Involuntary Leave of Absence 
The  following procedures sha ll be  followed  when p lacing a  studen t on  an  involun tary leave  of 
absence : 

1. Notice  of Poten tia l Involun ta ry Leave of Absence . 
a . The  Dean  of Studen ts will issue  a  notice  to the  studen t in  writing that an  involunta ry 
leave  of absence  is under considera tion . The  written  notice  will include       the  reason(s) 
why the  studen t is be ing considered  for an  involun ta ry leave, con tact inform ation for 
ava ilab le  studen t resources, and a  copy of th is policy. In        the  written  notice , the  



studen t will be  encouraged  to  respond  before  a  decision  is m ade  regard ing an  
involun tary leave  of absence  and  will be  given  a                  specified  tim e  period  with in  
which  to do so. 

2. Ind ividua lized Assessm ent and  Eva lua tion  of Need  For Leave  or Alte rnative  Options. 

a . The  Dean  of Studen ts will consider poten tia l accom m odations and /or 
m odifica tions tha t cou ld  obvia te  the  need  for an  involun tary leave  of absence , 
such  as the  option  for the  student to  take  a  volunta ry leave  of absence , as well as 
other academ ic accom m odations, housing accom m odations, or other changes 
and  m odifica tions as m ay be  appropria te . 

b . The  studen t m ay be  asked  to  p rovide docum enta tion  from  the  studen t’s 
hea lthcare  provider(s) to appropria te  University officia ls in  order to p rovide  
in form ation regard ing issues re levan t and  appropria te  to the  considera tion  of an  
involun tary leave  of absence . Th is docum enta tion will be  requested  when  there  
is a  need for the  University to  have  access to  tha t in form ation as part of the  
in te ractive  p rocess and ind ividua lized  assessm ent to  de te rm ine  whether the  
studen t is ab le  to  function  successfu lly and  sa fe ly in  the ir role  as a  studen t. If a  
studen t chooses not to provide  the  requested  docum enta tion or to respond  
with in  the  tim efram e se t by the  Dean  of Studen ts, the  University m ay proceed  
with  the  ind ividua lized  assessm ent based on  inform ation  ava ilab le  a t the  tim e . 

c. The  Dean  of Studen ts m ay a lso confer, when  appropria te  and  in  com pliance  with  
lega l ob liga tions for studen t p rivacy, with  ind ividua ls regard ing the  poten tia l 
need  for an involun ta ry leave  of absence  and  whether other op tions a re  
ava ilab le  tha t would  perm it the  studen t to request a  volun tary leave  or con tinue  
with  classes withou t d isrup tion . 

d . Particu la r a tten tion will be  pa id  to  the  crite ria  for im posing an involun ta ry leave  
of absence, specifica lly: 

i. whether curren t knowledge  about the  studen t’s m edica l condition  or the  
best ava ilab le  ob jective  evidence  ind ica tes that the  student poses a  
sign ifican t risk to  the  health  or sa fe ty of others; 

ii. whether the  studen t is unab le  or unwilling to  ca rry ou t substan tia l se lf-
ca re  ob liga tions and  poses a  sign ifican t risk to  the ir own sa fe ty not based 
on  m ere specu la tion, stereotypes, or genera liza tions; or 

iii. whether the  studen t’s behavior severe ly d isrup ts the  University 
environm ent. 

                       The  ind ividua lized  assessm ent as to  each  factor, based  on reasonable  judgm ent 
tha t re lies on  curren t clin ica l knowledge  or on  the  best ava ilab le                                     ob jective  
evidence , shou ld  ascerta in : the  na ture , dura tion, and  severity of the  risk or d isrup tion and  
whether reasonable  steps can be  taken  to                                         adequa te ly m itiga te  the  risk or 
d isruption  so as to  e lim ina te  the  need  for an  involun ta ry leave  of absence . 

                  e .  The  Dean  of Studen ts will give  sign ifican t weight to  the  op in ion  of the  studen t’s 
trea tm ent provider(s) regard ing: (a ) the  studen t’s ab ility to  



function                                   academ ica lly and safe ly a t the  University with  or without reasonable  
accom m odations; or (b ) whether the  studen t su fficien tly addressed the  
reasons                            for the  involun ta ry leave of absence  and, a t the  tim e  of eva luation , no 
longer p resen ts sign ifican t concerns with  regard to  the  three  criteria  
iden tified                             he re in  for im posing an  involun tary leave  of absence . 

3. Notice  of Decision 

a . Following any consu lta tions and  based on  a  review of the  re levan t 
docum entation  and  in form ation ava ilab le , the  Dean  of Studen ts will m ake  a  
decision  as to whether the  studen t shou ld be  p laced  on an  involunta ry leave  of 
absence  and  will p rovide written  notice  of th is decision  to the  studen t. In  the  
case  of gradua te  studen ts, the  VPSS will coord ina te  with  the  Dean  of the  
Gradua te  School. The  review and  notice  of decision  under th is policy should  be  
done  in  a  tim ely m anner. Where  studen ts have  been  rem oved  from  the  
University while  the  review is underway, every reasonab le  e ffort will be  m ade  by 
the  Dean of Studen ts to  reach  a  decision  with in  5 business days, p rovided  the  
studen t responds in  a  tim ely m anner to  requests for in form ation  or 
docum entation . 

b . If an involunta ry leave of absence is imposed. The  written  notice  of decision  to  the  
studen t will include the  basis for the  decision , a  tim efram e for when  the studen t 
m ust leave  the  University and  when  the  studen t m ay be e ligib le  to  re tu rn to  the  
University, any conditions and /or requ irem ents the  studen t will need to  sa tisfy to 
be  e ligib le  for re tu rn , in form ation  on requesting reasonable  accom m odations 
from  the  Office  of Disab ility Services, and  in form ation  on  how to appea l the  
decision . The  length  of the  leave  will be  de te rm ined  on  an  ind ividua l basis. 

c. If an involunta ry leave of absence is not imposed. The  written  notice  of decision  to  
the  studen t will include  any conditions and /or requ irem ents under which  the  
studen t is a llowed to  rem ain  a t the  University, inform ation  on  requesting 
reasonab le  accom m odations from  the  Office  of Disab ility Services, and  
in form ation on  how to  appea l the  decision , where  appropria te . 

d . As part of the  involun ta ry leave  of absence  process and  ind ividua lized  
assessm ent, the  Dean of Studen ts m ay crea te  an  ind ividua lized  p lan  to  support 
the  studen t’s curren t or fu tu re  participa tion in  cam pus life  and  academ ic 
courses, depending on whether an  involun tary leave  is im posed  or not. Th is 
ind ividua lized  p lan  will focus on  addressing the  reasons the  University 
considered  or im posed an  involunta ry leave  of absence , with  the  goa l of crea ting 
a  p lan to  p repare  the  studen t for engaging with  the  cam pus com m unity sa fe ly 
and  with  a  reasonable  like lihood  of success.  The p lan  m ay a lso include  
in form ation on  resources ava ilab le  to  studen ts, includ ing th rough  the  Office  of 
Disab ility Services and  UHP Counse ling and  Psychologica l Services, am ong 
others.  Fa ilure  to  adhere  to  the  ind ividua lized  p lan  m ay im pact the  studen t’s 
con tinued  or fu tu re  enrollm ent on cam pus.  



400.30 Implications of an Involuntary Leave of Absence 
A studen t p laced  on an involun tary leave  of absence  m ust leave  the  University with in  the  
tim efram e se t forth  by the  Dean  of Studen ts in  the  written  notice . The  leave  will rem ain  in  effect 
un til: (1) it is  de te rm ined  a fte r an  ind ividua lized  assessm ent tha t the  studen t is ab le  to  sa fe ly 
re tu rn  to  the  University with  or without reasonab le  accom m odations; and  (2) the  studen t has 
com plied with  any University requ irem ents app licab le  to  a ll studen ts re tu rn ing from  a  leave  
and  any conditions m anda ted  by the  Dean  of Studen ts in  the  notice  of decision . 

The  following a lso app ly to  studen ts on  involun tary leave : 

• Students on  a  leave  of absence  genera lly re ta in  the ir adm itted studen t sta tus; however, 
they a re  not registe red  and  there fore  do not have the  righ ts and  privileges of registe red  
studen ts. 

• Unless expressly perm itted  by the Dean of Studen ts in  writing, studen ts on  an  
involun tary leave  of absence  have  the  sam e access to  cam pus as m em bers of the  
genera l pub lic bu t do not have  the  rights and  privileges of a  studen t. 

• Students on  a  leave  of absence  will have  no grades listed  on  the ir transcrip t for tha t 
sem este r. 

• The  studen t’s Ca tCard  m ust be  re tu rned  to the  Dean  of Studen ts Office . 

• The  studen t m ay be  requ ired  to vaca te  University housing. 

• The  studen t m ust d iscuss the ir Financia l Aid sta tus with  the  Office  of Financia l Aid  
Services. Studen ts should  be  aware  the  University m ay not be  ab le  to  offer the  sam e 
financia l a id  or support upon  the ir re turn  tha t they were  p rovided  upon the ir 
adm ittance . 

• In te rna tiona l studen ts p laced  on  an  involun ta ry leave  of absence  m ust speak with  the  
Office  of In te rnationa l Program s regard ing the ir visa  sta tus. 

• Veteran  studen ts p laced  on  an involun ta ry leave  of absence  m ust speak with  the  
Vete ran  Support Cen te r regard ing the ir VA Educationa l Benefits. 

500.00 RETURNING FROM A VOLUNTARY OR INVOLUNTARY LEAVE OF ABSENCE 
The  following procedure  sha ll app ly to requests from  studen ts to  re tu rn  to the  University 
following a  volun ta ry m edica l leave  of absence  or an  involun tary leave  of absence : 

1. Studen ts requesting to re tu rn  to the  University following a  leave  of absence  sha ll do the  
following: 
 
a . Contact the  Dean  of Studen ts or Dean  of the  Gradua te  School (whichever is 
app licab le ), to  notify them  of the ir in ten t to re turn  to  the  University a t 
least               th irty (30) days p rior to  the  sta rt of the  sem ester in  which  they in tend  to  
re tu rn . 
b .  Com ple te  the  University In ten t to  Register form  ava ilab le  



a t h ttps://www.m ontana .edu /registra r/Re turn ing.h tm l. 
c.   Subm it to  the  Dean  a  sta tem ent tha t provides: 1) the  reason for the ir leave  of 
absence ; 2) a  b rie f exp lana tion  of steps the  studen t took to  address the                reason  
for the ir leave  of absence ; and  3) the  studen t’s p lan  to  he lp  ensure  the ir ab ility to  
function  successfu lly and sa fe ly in  the ir role  as a  studen t upon            the ir re tu rn . 

2. Upon rece ip t of the  notice  and  docum enta tion from  the  studen t requesting to  re turn, 
the  University sha ll eva lua te  whether the  student shou ld  be  perm itted  to  re tu rn  to the  
University. As part of its assessm ent, the  University m ay, a t its  d iscre tion , request tha t 
the  studen t com ple te  a  Medica l Leave  of Absence  Return  form  to  p rovide add itiona l 
in form ation on  which  the  University can base  its decision  about whether the  studen t is 
ab le  to  function  successfu lly and  sa fe ly in  the ir role  as a  studen t upon  the ir re tu rn .  The  
Dean  will notify the  studen t if they a re  requested to  com ple te  the  Medica l Leave  of 
Absence  form .  Inform ation  included  on  the  Medica l Leave  of Absence  form  m ay be 
reviewed  by a  University hea lth  officia l a t e ither UHP Counse ling and  Psychologica l 
Services for m enta l hea lth  concerns, or UHP Medica l Services for physica l hea lth  
concerns, when  requested  by the Dean for consu lta tion  purposes. 

3. Following any consu lta tions and  based on  a  review of the  re levan t docum enta tion  and 
in form ation ava ilab le , the  Dean  sha ll provide  the  studen t with  a  written  decision  
ind ica ting whether the  re tu rn  has been  approved , approved  with  conditions, or den ied . 
The  written  decision  sha ll include : 1) the  basis for the  decision ; 2) any conditions for the  
studen t’s re tu rn ; 3) in form ation on  requesting reasonab le  accom m odations from  the  
Office  of Disab ility Services; 4) a  tim eline  for when  the  studen t m ay be  e ligib le  to  re turn, 
if app licab le ; and  5) in form ation on  the  Appea l Process ou tlined  here in .  The  notice  sha ll 
a lso  notify re turn ing studen ts tha t they will need to  work with  the  Financia l Aid Office  to  
de te rm ine whether they a re  e ligib le  for any financia l a id  or support.  Studen ts shou ld  be  
aware  tha t the  University m ay not be  ab le  to  offe r the  sam e financia l a id  or support 
upon  the ir re tu rn tha t they were  p rovided  upon adm ittance . 

600.00 RETROACTIVE WITHDRAWALS 
A re troactive University withdrawal m ay be  an  op tion  for studen ts who were  unab le  to  
com ple te  a  standard withdrawal th rough  the  Office  of the  Registra r or the  Gradua te  School (if 
app licab le ), or who were  unab le  to  subm it a  tim ely leave  of absence  request in  accordance  with  
the  above  policy during the  sem ester of the ir departu re  from  the  University. A re troactive  
University withdrawal is an  extraord inary rem edy tha t is ava ilab le  on ly for the  reasons se t forth  
be low. Studen ts who leave  the  cam pus without com ple ting a  leave of absence  request or who 
fa il to  withdraw m ay apply for a  re troactive  un iversity withdrawal on ly if they can  provide  
evidence  of the  following: 

1. The  studen t experienced a  m enta l or physica l illness, in ju ry, or other extraord inary 
circum stance  tha t sign ifican tly lim ited  the ir capacity to  withdraw or request a  leave of 
absence  in  a  tim ely m anner; or 

2. The  studen t was forced  to  leave  the  University abrup tly due  to  a  hea lth  or sa fe ty 
em ergency with in  the ir im m edia te  fam ily, includ ing an ind ividua l whose  close  

https://www.montana.edu/registrar/Returning.html


associa tion  with  the  studen t is the  equ iva len t of a  fam ily re la tionsh ip, or som e other 
type  of extenua ting circum stance . 

600.10 How to Apply For a Retroactive Withdrawal 
To apply for a  re troactive University withdrawal, the  studen t m ust subm it a  written  request to  
the  Dean of Studen ts for undergradua te  studen ts or the  Dean of the  Gradua te  School for 
gradua te  studen ts, tha t includes the ir nam e, studen t iden tifica tion num ber (GID), and  sem este r 
for the  re troactive  withdrawal requested . The  studen t m ust a lso  include supporting 
docum entation  to verify cla im s of illness, in ju ry, or extraord inary circum stances which  
precluded  the studen t from  applying for a  University withdrawal during the  sem este r of 
departu re . If the  request is due to  a  m edica l issue, the  studen t m ay be requested  to p rovide  
docum entation  from  a  trea ting m edica l or m enta l hea lth  p rovider. Medica l or m enta l hea lth  
docum entation , if requested , m ust be  curren t or correspond to  the  period of tim e  under 
review. If a  studen t chooses not to  provide  the  requested  docum enta tion or to  respond  with in  
the  tim efram e se t by the  Dean, the  Dean  m ay proceed  with  an  ind ividua lized  assessm ent based  
on  in form ation  in  the  Dean’s possession  a t the  tim e . 

The  Dean  m ay request a  consu lta tive  review of the  m edica l or m enta l hea lth  docum enta tion by 
a  University hea lth  professiona l a t e ither UHP Counse ling and  Psychologica l Services for m enta l 
hea lth  concerns, or Medica l Services for physica l hea lth  concerns. 

A decision  will be  rendered  on  the  request for a  re troactive  withdrawal afte r a  review of the  
subm itted  written  requests and  other docum ents p rovided  a long with  consu lta tions with  
appropria te  adm in istra tor(s), facu lty, Departm ent Head and /or college  Assistan t Dean . The  
studen t will be  notified  in  writing whether the  request is gran ted  or den ied . If the  request is 
den ied , the  studen t m ay appea l the  decision  pursuan t to  the  Appea l Process iden tified  here in . 

700.00 APPEALS PROCESS 
Students m ay appea l a  decision  to  grant or deny a  volun ta ry m edica l leave , re troactive  
withdrawal, the  im position  of an  involun ta ry leave , or the  den ia l of a  request to  re tu rn  to  
cam pus following a  volun ta ry m edica l leave  or involun ta ry leave  pursuan t to  the  p rocedure 
be low. 

700.10 Appeal From Decisions Related to Voluntary Medical Leave of Absence (Including Returns) or 

Retroactive Withdrawal 
For  u n d e rgra du a t e  s t u d e n t s : With in  five  business days of rece iving the  decision  of the  Dean  
of Studen ts, the  studen t m ay subm it an  appea l of the  decision  in  writing to  the  Vice  President of 
Studen t Success (VPSS). The  written  request for appea l m ust specify the  particu lar substan tive  
and /or p rocedura l basis for the  appea l and  m ust be  m ade  on grounds other than genera l 
d issa tisfaction  with  the  decision  of the  Dean  of Studen ts. The  review by the  VPSS will be  lim ited  
to  the  following considera tions: 

1. Is there  any new inform ation  not p reviously ava ilab le  to  the  studen t tha t m ay change  
the  ou tcom e of the  decision-m aking process? 



2. Were  there  any procedura l irregu la rities tha t m ate ria lly a ffected  the  ou tcom e of the  
m atte r to  the  de trim ent of the  studen t (m eaning the  p rocess ou tlined by policy was not 
followed)? 

3. Was the  decision supported  by the  in form ation  and  docum enta tion  provided? 

Afte r reviewing the m atte r fu lly, the  VPSS will issue  a  written decision  affirm ing, m odifying, 
reversing, or rem anding the  decision , a long with  the  basis for the  decision .  The VPSS’s decision 
sha ll be  the  fina l decision  of the  University. 

For gra dua t e  st udent s (degree  or non-degree): With in  five  business days of rece iving the  
decision  of the  Dean of the  Gradua te  School, the  studen t m ay subm it an  appea l of the  decision  
in  writing to the  University Provost. The  written  request for appea l m ust specify the  particu lar 
substan tive  and /or p rocedura l basis for the  appea l and m ust be  m ade  on  grounds other than  
genera l d issa tisfaction  with  the  decision  of the  Dean  of the  Gradua te  School. The  review by the  
Provost will be  lim ited  to the  following considerations: 

1. Is the re  any new inform ation  not p reviously ava ilab le  to  the  studen t tha t m ay change  
the  ou tcom e of the  decision-m aking process? 

2. Were  there  any procedura l irregu la rities tha t m ate ria lly a ffected  the  ou tcom e of the  
m atte r to  the  de trim ent of the  studen t (m eaning the  p rocess ou tlined by policy was not 
followed)? 

3. Was the  decision supported  by the  in form ation  and  docum enta tion  provided? 

Afte r reviewing the m atte r fu lly, the  Provost will issue  a  written  decision affirm ing, m odifying, 
reversing, or rem anding the  decision , a long with  the  basis for the  decision .  The Provost’s 
decision  sha ll be  the  final decision  of the  University. 

700.20 Appeal From Decisions Related to Involuntary Leave of Absence (Including Returns) 
With in five  business days of rece iving the  decision of the  Dean of Studen ts, the  gradua te  or 
undergradua te  studen t m ay subm it an  appea l of the  decision  in  writing to  the  Vice  President of 
Studen t Success (VPSS). The  written  request for appea l m ust specify the  particu lar substan tive  
and /or p rocedura l basis for the  appea l and  m ust be  m ade  on grounds other than genera l 
d issa tisfaction  with  the  decision  of the  Dean  of Studen ts. The  review by the  VPSS will be  lim ited  
to  the  following considera tions: 

1. Is there  any new inform ation  not p reviously ava ilab le  to  the  studen t tha t m ay change  
the  ou tcom e of the  decision-m aking process? 

2. Were  there  any procedura l irregu la rities tha t m ate ria lly a ffected  the  ou tcom e of the  
m atte r to  the  de trim ent of the  studen t (m eaning the  p rocess ou tlined by policy was not 
followed)? 

3. Was the  decision supported  by the  in form ation  and  docum enta tion  provided? 

Afte r reviewing the m atte r fu lly, the  VPSS will issue  a  written decision  affirm ing, m odifying, 
reversing, or rem anding the  decision , a long with  the  basis for the  decision .  In  the  case  of 



gradua te  studen ts, the  VPSS will coord ina te  with  the  Dean  of the  Gradua te  School. The  VPSS’s 
decision  sha ll be  the  final decision  of the  University. 

800.00 TUITION AND FEE REFUNDS FOR A LEAVE OF ABSENCE OR RETROACTIVE 
WITHDRAWAL 
Studen ts on  an  approved  leave  of absence (volun ta ry or involun tary) or re troactive  withdrawal 
from  the  University m ay, a t the  d iscre tion  of the  University, qua lify for a  fu ll or partia l reduction  
of tu ition or studen t fees for the  sem este r, though  studen ts m ay be  requ ired  to  repay federa l 
financia l a id  p reviously rece ived  for the  sem ester. Studen ts who a re  gran ted  a  partia l or fu ll 
reduction  for the  sem este r in  which  they leave  or re troactive ly withdraw m ay not have  grades 
re flected  on  the ir transcrip ts for any courses. Considera tions for approving or denying a  partia l 
or fu ll reduction  of tu ition  or student fees include :  

1. Whether the  studen t experienced  a  m enta l or physica l illness, in jury, or other 
extraord inary circum stance  tha t sign ificantly lim ited  the ir capacity to  function  
successfu lly or safe ly in  the ir role  as a  studen t; 

2. Whether the  studen t le ft the  University abruptly due  to  a  hea lth  or sa fe ty em ergency 
with in  the ir im m edia te  fam ily, includ ing an  ind ividua l whose  close  association  with  the  
studen t is the  equ iva len t of a  fam ily re la tionsh ip, or som e other type  of extenua ting 
circum stance ; 

3. Prior reductions or refunds of tu ition or studen t fees due  to p revious approved  leaves of 
absence  or re troactive  withdrawals; and 

4. Other facts and circum stances the  University de te rm ines a re  appropria te  for 
considera tion . 

View More information on Retroactive University Withdrawals 
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