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The Fiscal Manager provides administrative functions and accounting for pre and post award activities by managing a defined portfolio of grant funds–managing all aspects of grant activity, such as

· monitoring financial activity and corresponding with Departmental Accountants and Principal Investigators

· serve as a liaison between the Principal Investigators and agencies

· final authority on expenditures to ensure compliance with state and federal regulations

· ensures accuracy of all financial information, investigates, and corrects discrepancies.  Work with IT Liaison to correct problems once identified

· timeliness and interpretation of financial data including cost transfers

· interpreting type of financial reports required and submitting in a timely manner

· interpreting all other agency specific reports required and collaborating with Principal Investigators and Departmental Accountants to ensure submission in a timely manner

· bill sponsors in a timely manner, track past due payments and coordinate with agencies to resolve payment discrepancies  

· ensures accuracy of cash receipts reconciliation information, investigates, and corrects discrepancies.  Work with Cash Manager to correct problems once identified

· establishes grant accounts and budgets by reviewing contracts, obtaining approvals, analyzing award documents and accurately preparing forms for data entry

· completes timely closeout procedures by confirming agency reporting requirements (i.e., financial, technical, property, patent, cost sharing and subcontract) are accurate and in accordance with agency closeout procedures

· coordinate closeout procedures with Departmental Accountants and Principal Investigators 

In addition to the grant portfolio functions, the Fiscal Manager is also responsible for keeping current with federal and state regulations, providing exceptional service to MSU faculty, staff and students by being creative in avoiding and resolving problems.

The Fiscal Manager is also responsible for sustaining an extensive knowledge of Banner which includes completing formal and informal training when needed and acts as a resource for Departmental Accountants on the Banner Research Administrative module.
